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Training Center Classroom Safety Policy




Purpose
To ensure a safe and secure learning environment for all learners, instructors, and staff during classroom-based training sessions at Apollo Drone Innovation.

Scope
This policy applies to all classroom activities conducted within the training center premises or any designated training rooms.

1. General Safety Guidelines
· All learners, instructors, and staff must adhere to the training center’s health and safety rules at all times.
· Emergency exits and evacuation routes must always be accessible and clearly marked.
· Maintain a clutter-free environment; aisles and walkways must remain unobstructed.
· Any safety hazards or unsafe conditions should be reported immediately to the Training Manager or Safety Officer.

2. Classroom Setup and Equipment Safety
· Training rooms must be arranged to allow safe movement and prevent overcrowding.
· Training equipment, such as computers, projectors, whiteboards, and other devices, should be maintained in good working order.
· Electrical cords must be secured to avoid tripping hazards and inspected regularly for damage.
· Use of any specialized training equipment must include proper safety instructions and supervision.

3. Emergency Procedures
· All learners and staff must be briefed on emergency procedures, including fire drills and evacuation protocols, during the first session.
· Fire extinguishers, first aid kits, and emergency contact information must be readily available in training areas.
· Accidents or emergencies must be reported immediately to the Safety Officer and documented as per center policies.

4. Health and Hygiene
· Training rooms and shared facilities must be cleaned regularly and kept sanitary.
· Encourage regular handwashing and hygiene practices among learners and staff.
· Follow applicable public health directives concerning communicable diseases (e.g., social distancing, mask-wearing) when necessary.

5. Learners Conduct and Supervision
· Instructors are responsible for supervising learners and ensuring safe behavior during training sessions.
· Learners must follow all safety instructions and training protocols.
· Unsafe behaviors such as running, horseplay, or misuse of training materials are strictly prohibited.

6. Accommodations for Special Needs
· Provide reasonable accommodations to learners with disabilities or health conditions to ensure safe participation.
· Emergency evacuation plans must include provisions for assisting learners who require special support.

7. Incident Reporting and Follow-up
· All incidents, injuries, or near misses must be reported and recorded promptly.
· The Training Manager or Safety Officer will investigate incidents and recommend corrective actions to prevent future occurrences.

Policy Review
This policy will be reviewed annually or whenever changes in safety regulations or training center operations occur.
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