HOW TO CREATE EMPLOYEE PROFILE IN ISNETWORLD

To generate an OQ report, you must create an employee profile for each employee. The steps are very simple, and the whole
process takes approximately 5 minutes. If you do not have access to add an employee, you should reach out to your ISN

administrator.

Step 1

Login to your company ISN account by entering your username and password. ISNetworld Login | ISNetworld

Once you have logged in click on Employee Information & Training located on the left menu
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https://www.isnetworld.com/en/login

Step 2

Next click Employees.
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Step 3

Click Employee Information.
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Step 4
Click Add Employee.

Note: You can do a search for active or inactive employees to check if they have a profile already. Sometimes previous ISN

administrators for your company will set employees to inactive if they no longer work for the company. If this is not the case
continue to adding employee.
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Step 5

The steps listed as Step 1 and Step 2 can be ignored. There is no benefit to these options. If an employee insists on
transferring their ISN account you can select yes and follow those steps.

Go ahead and start entering as much information as you can for his profile. | suggest using your email address for every profile
so that you can have control of logins and training etc. Once you are done click save. You should now be able to upload a
profile picture. (Recommended)
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Step 6

Once you have completed the top part, move down to the second half and begin entering other pertinent information. |
recommend you enter as much as possible. Click save. You have created an employee profile.
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