(Name) VFW POST (Number) Home Association
(Address of Canteen)

President (Name) opened the canteen meeting on (Day, Month, Year) at (Time) with (Number) members present.
Did everyone sign in?

Roll call of officers.

Secretary (Name) read the minutes from the meeting of (Day, Month, Year).    

The treasurer (Name) reads the following Active and Auxiliary, Social applications for approval. They must be right up to the Post meeting to be voted on and documented.

[bookmark: _Hlk134163883]Minutes must reflect: Date of application - Name of member – Date of application – Must be voted on.

Minutes must reflect: Date of application - Name of member – Date of application – Must be voted on.

The Canteen Treasurer (Name) gave a report on the canteen’s finances in detail. 

Note: Any Home Association business needs to be brought to the Post for vote and further action. 

There being no further business, the meeting adjourned at (Time).

APPROVED AS CORRECTED
(Name), RECORDING SECRETARY
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