(Post Name)
POST (Number)
POST MEETING MINUTES

Commander (Name) opened the regular meeting of Post (Number) on (Date) at (0000) hours with the proper ceremonies.  
Roll Call of Officers:  
Active Membership applications: 
Reading of the Minutes:
Quartermaster’s Report: 
Bills: 
Benefit Advisor: 
Surgeon: 
Comrades in Distress: 
Committee Reports:  

Home Post: 
Membership: 
Troop Support: 
Honor/Color Guard: 
VOD:  
Patriot Pen:

Safety and Citizenship: 
Blood Bank: 
Poppies:

Publicity: 
Boy Scouts: 
National Home:  
Unfinished Business:  
New Business: 
Good of Order:
Correspondence: 
There being no further business, the closing ceremonies were conducted in proper order and the meeting was adjourned by Commander (Name) at (0000) hours. The next meeting will be on (Day, Month, Year).

Respectfully submitted,
Post Adjutant
