BASHLEY VILLAGE HALL BOOKING FORM

Bashley Village Hall Committee agrees to permit the hirer to use the premises for the purposes and period(s) described below.

Name of Hirer (Your Name): ………………………………………………………………………………………………………………
Your Address: …………………………………………………………………………………………………………………………………….
Your email address: …………………………………………..   Your Telephone Number: …………….……………………
If you are booking for a company or organisation, please give their name and address for correspondence:……….……………………………………………………………………………..….………………………………………………...………………………………………………………………………………………………………………………………………
Details of Hire:
Purpose of hire:  …………………………………………………………………………………………………………………………………
Private hire (single event): Date: …………………….………... 
Hire start time: ……………………………………am/pm Hire end time: ………………………………………………am/pm 
Regular hire: (day(s) of week) ……………………………….…..……
Hire start time: ……………………………………am/pm Hire end time: ………………………………………………am/pm
Frequency of hire: weekly/monthly/quarterly
Please give details, (e.g. 3rd Monday of each month) …………………………………………………………………………..
*PLEASE NOTE THE HIRE START AND HIRE END TIMES RELATE TO ENTRY AND DEPARTURE FROM THE HALL

Sale of Alcohol:
Is alcohol being sold during the hire period?		YES / NO
If YES please give the name or company applying for the T.E.N.S: ………………………………………………………….

Costs of Hire:
Applicable from the 1st January 2024
Holding Deposit (Part of £100 Security Deposit)		=	  £10.00
(This £10 deposit will secure the booking; the £90 balance must be paid 4 weeks before the event)                                                                                                                          
Private Hire:           ..……..… hours at £20 per hour  		=	  £    
Regular User:         …………. hours at £12 per hour                    =	  £
Bashley Resident: …………..hours at £12 per hour		=	  £
(This includes free use of the kitchen, and the minimum hire period is for one hour)

All Day Hire up to 8pm (see next page)      £200 		=  	  £
(INCLUDES USE OF MAIN HALL, KITCHEN & BAR)							
									  -------------------------
				TOTAL (hire fees)		=	  £
									  ===============
Hire Fees plus £90 Security Deposit* 
Due on ……………………….…… 					=	  £
(Payment must be paid 4 weeks before event)				

*The £100 Security Deposit returnable subject to terms & conditions. (See section 22 Conditions of Hire) 
[bookmark: _GoBack]Cancellation fees apply if cancelled less than 4 weeks before the event, (See section 3 Conditions of Hire)
Payment Details:
Payments can be made by cash, cheque, or BACS.

If paying by BACS please make payment to:
Bashley Village Hall Nat West Bank account
Account no 56189427
Sort code 52 21 34
Use your surname and date of booking as the reference, e.g. smith24Jan22
Also please provide your bank details so that deposits may be returned by BACS.

Name .............................................  Account No. ………………………….. Sort Code …………………………………

Conditions of Hire:
Please state the name of the person(s) responsible for the safety on behalf of your group
(if different from the person signing this form): ………………………………………………………………….…………
 
By signing this agreement, the hirer agrees to be present during the full period of hiring this facility and confirms that she/he has read and accepted the Conditions of Hire as set out in a separate document.

Signed by the Hirer:      …………………………………………………………..………  Date: ………………………………….

Signed on behalf of Bashley Village Hall Committee:    ………………………………………………………………….   

Mrs Mags Andrews, Lettings Secretary, Bashley Village Hall Trustee & Authorised Representative (who should be consulted if there is any doubt as to the meaning of the terms and conditions of hire).   

Address for correspondence:
Mags Andrews
Holm House, Bashley Common Road, Bashley, Hants, BH25 5SG
Email: andrewsr@sky.com
Tel:  01425 291272   

Important information regarding key collection and return:
The key for the hall is available from Bashley Village Stores. 
Monday to Saturday 6am to 6pm
Sunday 7am to 1pm
Outside of these hours please arrange collection from Mags Andrews (Letting Secretary) 01425 291272

Please return the key to the shop, if closed please post in the letterbox of the house next to the shop.
The house is called “REVERIE”.

Please note, when hiring Bashley Village Hall, access to the Bashley Football Club pitch, spectator stands, or other buildings belonging to the football club is not permitted.

All private hire including wedding receptions will now end at 8pm
The committee have regrettably taken this decision due to the abuse of these booking conditions typically exceeding the hire period, late night noise, damage, and the premises being left in a poor state. We will allow charitable organisations to book the hall for their fundraising activities and the early finish of 8pm will not apply.
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