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Medication 
Administration 



•To review the specific anatomy and physiology pertinent 
to medication administration 

•Discuss legal aspects and documentation re: medication 
administration   

•Discuss the "six rights" of drug administration and 
correlate them with the principles of medication 
administration. 

•Differentiate among the various route routes of 
medication administration. 
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• Medication Administration is a serious responsibility.  A 
person administering medication must know the nature 
of each medication given.  The dictionary defines the 
term medication as a substance or mixture (other than 
food) that is used to prevent disease, aide in diagnosis of 
disease, treat a disease, restore or maintain normal 
function.

• This class is a training and does not certify you to give 
medications outside of Universal Mental Health and in 
no way is intended to replace any other training for 
medication administration. 
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Important Points
Wash hands with soap and water to prevent germs or 
infection before and after giving medications and each time 
hands are contaminated.

Physician’s orders are required for EACH medication

You ARE legally responsible for medications 
or treatments  administered and the 
documentation that goes with it.
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Important points
Medication may be given in a grace period of ONE 
hour before or ONE hour after dosing time. This 
allows flexibility in schedule and activities

Delay in administration may cause a life 
threatening incident

Storage
Store oral meds SEPARATELY from topical external meds
Per person served - refrigerated meds must be kept in 
SEPARATE LOCKED compartments away from food.
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“Rights” of Medication Administration

DOSE

INDIVIDUAL

ROUTE

TIME  

MEDICATION

DOCUMENTATION – must match Dr. orders EXACTLY
If order says PRN - can NOT document “as needed”
If order says 1 in am , 1 in pm - document those words exactly
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Routes of Administration

Oral (by mouth) 

Sublingual (under the tongue)

Insertion (inserting drug vaginally or rectally)

Instillation (into a body orifice)
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Routes of Administration

Topical (external application)

Inhalation (into respiratory tract)

Parenteral (by injection) prohibited by 
UMHS!

+                                                       =
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Frequently used Medical Abbreviations

qod or QOD = Every other day

qd or QD = Once a day

bid or BID = Twice a day

prn or PRN = As needed

qhs or HS = Hour of sleep/bedtime
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Abbreviations cont…

pc or PC = After meals

Otc or OTC = Over the counter

tid or TID = Three times a day

qid or QID = Four times a day

po or PO = By mouth
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ALWAYS

SHAKE inhalers before each use unless 
contraindicated

Check medication and dosage information 
following the SIX rights when administering

Administer medications only as trained 

ALL ordered medications  must  be documented  
accurately on Medication Administration Record 
(MAR)
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ALWAYS

Report any error according to agency policy

Ask if you have questions or are unsure 
about how to give a medication or what is to 
be given 

Know and adhere to laws and agency 
policies.
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Medication Administration Record - Front Page
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Medication Administration Record – Back Page
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Reasons to Call Ambulance

A seizure that lasts more than 5 minutes

No “epilepsy” or “seizure disorder” identification

Slow recovery, a second seizure or difficulty     
breathing afterwards

Pregnancy or other medical diagnosis

Any signs of injury or sickness.

Universal MH/DD/SAS  Revised 110321 17



Universal MH/DD/SAS  Revised 110321 18

Online Training

www.umhs.net
Click on UMHS Staff/Training Tab

Username: 
training@umhstraining

Password: umhstraining


