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                                 Authorized Pick-Up and Student Release 
 

                                                                     
                                                                      ___________________________ Date of Birth ___ / ___ /___ 
                                                                                       (Child's Name) 
 
 
 
The Friends Academy uses the following criteria to assure each child is picked up or removed from the preschool by authorized 

persons only: 
 

1. No child will be released to any person whose name does not appear on this Authorization Pick-  
    Up List or has been approved and added by using the authorized addition form. 
2. Before any person can remove a child, proper I.D., such as a current Driver's License, must be  
    shown. 
3. If there is ever any question as to the identification of any person attempting to remove a child 

                 from Friends Academy the legal parent or guardian will be notified immediately. 
4. The legal parent or guardian must give advanced written authorization before any person not 

                 appearing on our Authorized Pick-Up List will be allowed to remove a child from Friends Academy 
5. In the event of an emergency, the legal parent or guardian may give above stated permission    
    verbally, but only if given directly to the Administrator or authorized office personnel. This new pick up   
    person will not be added on the permanent list unless you specify. 

 
For your child's protection, THEY WILL NOT be released to an unauthorized persons. Approved picture 
identification (driver's license) will be required. A list of these persons will be placed in each classroom. 
 
List below those who have permission to pick up your child. 
 
Name ______________________________ Relationship _________________ Phone # _________________ 
 
Name ______________________________ Relationship _________________ Phone # _________________ 
 
Name ______________________________ Relationship _________________ Phone # _________________ 
 
Name ______________________________ Relationship _________________ Phone # _________________ 
 
Name ______________________________ Relationship _________________ Phone # _________________ 
 
Name ______________________________ Relationship _________________ Phone # _________________ 
 
Friends Academy defines a legal parent or legal guardian to be person(s) who enrolled the child and whose signature is found on the 
enrollment form. An official birth certificate proving he/she is the legal parent or guardian is also required. In the case where a 
divorce or legal separation has occurred or is in process, legal court documentation must be presented as proof that he/she has 
been awarded temporary or permanent custody of the child in question. We will not hesitate to call 911 immediately if any 
disruptions or disputes develop on school property. The safety of the minor child in our custody will always take top priority in any 
situation. 
 
This also applies to those allowed to pick up the child from Friends Academy. Official court documents, whose authenticity has been 
verified, will supersede any other documents received or placed on file. 
 
 
I hereby authorize all above listed names as active and approved people to pick up my child from Friends Academy facility. 

 
____________________________________________________________ Date: ___ /___ /____ 
Parent/Guardian Signature 
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