
Dispatch App Users:
•	 You have to turn the DVIR “on” or “off” in each truck from the                  

Driver Administration.
•	 When drivers have completed a DVIR, it will populate a line of the Google 

Docs Spreadsheet linked below the Driver Admin DVIR on/off toggle.
•	 The linked spreadsheet can be shared to, and used by your team           

(dispatchers, mechanics, managers) to track and resolve issues. 

Drivers:
•	 When your region decides, the tablet DVIR will replace your paper process.
•	 Pre and Post trip DVIRs must be completed regularly.
•	 When a “Major” issue is found (🚫) a truck should not be used.

DVIR Walkthrough
Driver Vehicle Inspection Report

What You Need To Know



Dispatch App:
•	 In the dispatch app, navigate to the specific truck’s administration panel 

and click “Edit”.
•	 Check the box next to “Driver Vehicle Inspection Report”. 
•	 After the driver logs back into the app, they will be able to see the DVIR 

icon in their navigation.
•	 To view all reported DVIR records, click “Review list of collected DVIRs”. 
•	 You should add this link to your bookmarks and share it with colleagues.

Dispatch App: Enabling a Truck’s DVIR and Viewing 
Completed records



Review Previous DVIR:
•	 By default, the last DVIR completed for 

that truck will be on display. Any defects 
previously found will be listed. 

•	 The DVIR here shows two major defects 
as well as one minor defect.

Pre-trip or Post-trip?
1.	 Drivers should select whether they want 

to create a new Pre or Post trip report.
2.	 To begin a new report, tap the     

“PRE-INSPECTION” button.

Driver App: Completing DVIR Records



Verify  Name and Vehicle Data
•	 The fields on this page will remember 

the values last entered into them.
•	 In most cases, you will only have to up-

date the “Mileage” and “Engine hours”.
•	 After confirming all the values, you may 

hit the “CHECKLIST” button to begin the 
inspection...

Driver App: Vehicle Data Screen



Recording Defects
•	 When a defect is discovered you should select the part of the vehicle that requires 

repair and check the box best describing the issue.
•	 Comments can be added to each defect for clarification.

Review and Sign
•	 After checking off the defects you must tap the “SUMMARY” button and review the 

DVIR before signing.
•	 When ready, tap the “SIGN” button, write your signature with your finger, and the 

tap “CONFIRM”. 
•	 If the DVIR includes any major defects, an alert dialog will appear that can be dis-

missed. 
•	 Hitting confirm completes the record and sends your entry to spreadsheet used by 

dispatchers and managers.

Driver App: Recording Defects




