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Sample letter for work permit extension

How to write a work permit letter. Working visa extension letter sample. How do i write a visa extension letter. Example of work permit letter. Sample letter for extension of work permit.

February 10, 2014

Fymica Phalippines inc
Access Rioad, Mulnational Village
Paranaque City

Rosta P. Ung-Memana

QIC-Revenue Distnct Officer

Bureau of Internal Revenuse

Gram Centre Bldg ., Dr. A Santos Ave. cor Schalling st
Barangay San Dsamiseo, Paranaque Ciy

Dear Ms. Ung-Memana

| am whiting regarding the Frebmanary Assessment Mobce (PAN) we recered fram your
bureau regardsmg our tax deficiencies for the calendar year 2010

As much as we hike to respond to your PAN within 15 days, we regret we need an
extensien in order to confirm on gur end the deficiencies stated i the PAN. Considenng
the ongeing auds season which ends on Apnl 15, 2014, we would like to request for an

extension unbl June 15, 2014 This extension wall not only give us amgle time to comply
wath the Aprill 15, 2014 deadiine for filing the annual Income Tax Retum, but also have
ample brme to reviewy the deficiencizs m the PAN

ﬁ-’ujﬂ n, we wowld hike to ceoperale with you 1o resolve concerns stated in the PAN, and
we hope you wll allow us to extend the deadline

Sincerely

Jenmy Yalencia
Accounting Manager
Kymco Prelippines inc

Hello, Can somebody help me how to make a letter of explanation re work permit extension. If somebody is kind enough to give me a sample so I can have a hint. It is so hard to think and I don't want to miss writing a thing that could be important in the content of the letter. Thank you very much I think you'll need to provide more information. What
kind of work permit do you hold now? On what basis are you requesting an extension? i am under the caregiver program and my work permit expires soon.
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I have found a new employer and she will be applying for her LMIA a week after my work permit expires. She is still on the process of advertising by the way. Thanks To,The HR Manager, (Name of the Company) (Address)Date: / /  (Date)From, (Your Name) (Address)Subject: Renewal of work
permitRespected Sir/Madam,With due respect, my name is (Your Name).
I am working in your presigious company i.e. (company name) having employee ID number (employee ID number)I am writing this letter to request you for the extension of my work permit (Visa) as I am already (Employed/ Having a contract/ any other) with your company i.e. (Company Name) company, located
(Locality with address). I am living in your country for last (Months/ Years) holding a work permit (Visa) valid till (Date).Respected as I am already serving this company, I request you to kindly extend my work permit (Visa) for (Duration) so that I will be able to continue my job. I am hereby attaching
(Copy of passport/ visa documents/ ID proof/ Company ID card) along with this letter.Yours Sincerely/ Faithfully, (Signature) (Name) (Contact Details)Incoming Search Terms:sample letter to embassy for extension of work visawork visa extension request letter Working in a particular corporation or organization you
always give your best in each and every task that you are supposed to handle, smoothly managing the projects, but it might happen that due to some reasons you need to go for time extension in a particular project. If you are thinking about framing a good permission letter for it then make sure to go through this effective sample letter written by me
as following it you can write yours smoothly. Letter Template: 1 To, (Name of the sender) (Designation of the respective person) (Name of the address) Subject- letter of permission for an extension of time Respected madam/sir, This is letter is to inform you that I (mention your name) working as a (mention your designation) at (mention the name of
the company or the name of the organization) would like to inform you that I want a time extension for my current project to complete. I am a hard-working and sincere employee. It’s been a long time since I am working on this project; due to some reason, I had to go on a leave for few days, and due to this, I am lagging in time to complete my project.
[Give reason according to you in your own words. This is just an example given for the extension of time].
This letter is in request letter to you to give me some time extension in my work. I would like to request you to please grant my permission so that I can complete my work on the assigned project to me. This will be a great help for me and my team. I will be highly obliged if you grant me permission for an extension of time. For any further information
or queries, you can reach us at (mention phone number) or through an email (mention email address). Thanking you Sincerely (Name of the sender) Download Template : (pdf, docs, ODT, RTF, txt, HTML, Epub, Etc) Letter Template: 2 To, (Write the name of the sender) (Write designation of the respective person) (Write the name of the addressee)
Subject- Asking for permission for an extension of time Respected madam/sir, I am writing this letter to inform you that I (mention your name) working as the (mention your designation) at your (mention the name of the company or the name of the organization) would like to inform you that I want some more time to work on my current project so
that I can finish it. As you know I love my job and do all the work on time but this time I had to take a few leaves for some days due to which I want some extension because I am lagging in time to complete this project. As this is because[Give reason according to you in your own words. This is just an example given for the extension of time]; I hope you
will understand. This letter is for the purpose to increase my days for this project so that I can complete it soon. I would request you to understand this and accept my request for an extension so that I can complete my work on the assigned project nicely and on time. This, will not only help me but also my team to finish the project soon. I will be
obliged if you will grant me permission for an extension of time for the project. For any questions or doubts, you can reach out to me at this number at (mention phone number) or can simply email me at (mention email address). Thank you so much for understanding my situation. Sincerely (Name of the sender) Download Template : (pdf, docs, ODT,
RTF, txt, HTML, Epub, Etc) Letter Template: 3 To, (Write the name of the sender) (Write designation of the respective person) (Write the name of the addressee) Subject- Asking for permission for an extension of time Respected madamy/sir, This is to inform you that I (mention your name) working at the (mention your designation) at the (mention the
name of the company or the name of the organization) would want some more time on the ongoing project to complete it as I had to take few leaves for few days because of which we are lagging in completing the project. So I hope you will understand my situation [Give reason according to you in your own words. This is just an example given for the
extension of time] and will accept my request. As you know, I complete my work on time, but this time, due to some urgent leaves from my side, we want an extension so that I and my team can complete the project as soon as possible. I hope you will understand the reason for this request and will permit me so that we can complete our work on the
assigned project soon. It will help us and will be highly obliged if you do so. If this reason had not happened that as mentioned above, we would have completed this project as well as worked on time. For any further discussion or queries, you can call me at this (mention phone number) or send an email to (mention email address). Thank you so much
for your understanding. Sincerely (Name of the sender) Download Template : (pdf, docs, ODT, RTF, txt, HTML, Epub, Etc) Letter Template: 4 A contract’s time extension clause has two functions. In the case of a delay, it gives a manufacturer more time to finish the job. It safeguards a customer’s ability to demand liquidated damages in cases when a
manufacturer has caused project delays. [Mention the name of the sender] [Mention the address of the sender] [Mention the contact details] [Mention the email address] [Mention the date] Subject- Sample letter requesting extension of time [Mention the name of the recipient] [Mention the address of the recipient] [Mention the contact information]
Dear [Mention the name of the recipient I appreciate your letter and phone call from yesterday offering me the [Mention the job position] with the [Mention the organisational department]. I am thrilled about the chance this position presents, both in terms of work responsibilities and the setting, and I sincerely appreciate your trust in me to accept
the post. I am requesting that you take into account if it would be feasible for me to give you my decision by [Mention the month] [Mention the date] to confirm our phone chat from this afternoon. Such a delay would be greatly appreciated, and you can be sure that by that time, I will be capable of making a final choice.
I need to evaluate and fix any script errors that I've found. When I'm finished with the testing, the application will operate more efficiently and have fewer security threats. I was meant to turn in the project on [Mention the month] [Mention the date], but if you could move it up to [Mention the month] [Mention the date], I would be grateful. Which will
give me enough to complete the last round of testing. I sincerely appreciate your time and consideration of my plea. Thank you Sincerely, [Mention the name] [Mention the profession] [Mention the contact details] Download Template : (pdf, docs, ODT, RTF, txt, HTML, Epub, Etc) Letter Template: 4 [Mention the name of the sender] [Mention the
address of the sender] [Mention the contact details] [Mention the email address] [Mention the date] Subject- Sample letter requesting extension of time [Mention the name of the recipient] [Mention the address of the recipient] [Mention the contact information] Dear [Mention the name of the recipient I'm writing to ask for a deadline extension for
the [Mention the project] I'm working on right now. The design and code are finished, but testing and bug fixing are taking a bit longer than I had planned. This has to do with the upcoming picture book [Mention the project] from your publishing firm that I'm illustrating for kids. Unfortunately, I won’t be able to submit the project’s final illustrations
on [Mention the month] [Mention the date], [Mention the year], as I had planned.

SAMPLE OF WORK PERMIT RENEWAL LETTER
INSIDE CANADA

Date

Ta Sapernsor
Vimtor Sechion
Camada [mongrahion

BY COURIER

Dear Madame or Sar
Flease fnd below a |etter sent 1o
Re.  Name of person and D 2
| am pleasad to confirm by this letter, aur mutual agresment for you 1o work with L Arche YOUR
COMM TY MAME far anather year unt ERT DATE ( may apply for two years f appropnate )
‘our jo sicabion i% that of Group Ho orker | NOC 4212 ) and your dubes, remunération
and be er the attached schedule

hws letber to the Case Processang Centre in Vegrewlle Albérta in suppart of youwr
applicaton to renew your Work Penret and exdend your current status insde Canada

MMUNITY NAME is a non-profit, o
HARITIABLE REGISTRATIO

le organizabion regesirabon number
]

cammunity’s: 1 24
established in 1 L]
L “Arche is an international federation of faith based communities
wath people who have developmental disabilities

UR COMMUNITY'S NAME receive a manthly salary i retusm for thes
NITY HAME is a L'Arche home we are gxempt from HRDC
oyment as per Immigration Regulation 205 (d). This application is also Fae

Exempt as per Regulation 305(2)

YOUR COMMUNITY'S NAME acknowiedges that workers with the L'Arche Communities i Canada
may, if mutually acc atwee worker and L'Arche nue to wark in Canada
tempaorary basis for a d 8 years If wmitment has baen made to |

penod [
work permanently and L'Arche has COMCL will advise Canada Immigrat
Canadian Post abroad, as the case may be | on far permanent resdent st Vil
filed under the appropriate immigration category. Such application will be initiated by the worker's &%
year of employrment

W loak fansard to your continmng commitment ta L'Arche
Yours very truly

Updated: 20/09/2005

This morning I tripped in the garden and broke my right wrist. I can’t complete the task at this period because the doctor has told me to relax it for at least [Mention the weeks].

You requested that I decide by [Mention the month] [Mention the date] of next week. The fact that I won’t have all the knowledge I require to make this important decision through that date makes it even more pressing for me to act now. I am wondering if it will be feasible to extend the deadline in order to finish the remaining illustrations since I
have already produced a significant chunk of them. It will take me approximately a week to complete the illustrations after I regain my hand’s usage on [Mention the month] [Mention the date]. I apologise for the delay in your publishing schedule this may bring about. I'll finish the task as soon as I can. I appreciate your time and consideration of my
circumstances in advance. Best wishes. Sincerely, [Mention the name] [Mention the profession] [Mention the contact details] Download Template : (pdf, docs, ODT, RTF, txt, HTML, Epub, Etc) Letter Template: 5 [Mention the name of the sender] [Mention the address of the sender] [Mention the contact details] [Mention the email address] [Mention
the date] Subject- Sample letter requesting extension of time [Mention the name of the recipient] [Mention the address of the recipient] [Mention the contact information] Dear [Mention the name of the recipient Regarding my enrolment in your [Mention the course], I'm writing to you. As you are aware, I have had a persistent illness for a number of



weeks. Since I do not want to leave school next term due to my illness, I am grateful for everything you’'ve done thus far to meet my needs. It has been very appreciated that you have agreed to accept my late projects and excuse my verified absences.

As you are aware, I am doing well and have finished all of my current school tasks. My doctor has given me the go-ahead to completely resume all of my hobbies. I do not, however, expect to be able to finish a well-researched essay on my topic by [Mention the month] [Mention the date] due to the difficulties I have already encountered. I would be
very grateful if you would give me an [Mention the number of days] to finish this task. If you're okay with it, I'd like to hand in my finished midterm paper on [Mention the month] [Mention the date], [Mention the year]. Again, I appreciate your offer and I hope you’ll give me the extra time I need to evaluate it carefully. I would be pleased to respond to
you by [Mention the month] [Mention the date], [Mention the year], assuming that you are in agreement. Please inform me if this extension is possible.

I appreciate your speedy reply in advance. Sincerely, [Mention the name] [Mention the profession] [Mention the contact details] Download Template : (pdf, docs, ODT, RTF, txt, HTML, Epub, Etc) Letter Template: 6 [Mention the name of the sender] [Mention the address of the sender] [Mention the contact details] [Mention the email address]
[Mention the date] Subject- Sample letter requesting extension of time [Mention the name of the recipient] [Mention the address of the recipient] [Mention the contact information] Dear [Mention the name of the recipient I've been preparing to leave at the end of the year, as you are well aware. But as I've worked over the past few weeks, I've come
to the conclusion that this might not be fully feasible. Even though there are more than enough skilled people here to finish things, I would prefer to manually see a few projects that I've been working on that are not even close to completion. I had originally hoped to finish these projects by the time I left. We have all had a lot on our plates, though,
because of the increased workload brought on by the most recent merger. As a result, I would like to continue working for another [Mention the number of months] after I am supposed to retire. I would really appreciate it if you could do this. I can guarantee you that I used this extra time well and that I would honestly feel much more secure knowing
that I had completed the task at hand for this organization. I'd be interested in hearing your opinions on this, and I'm always willing to talk more about it. If you don’t believe it’s feasible right now, I'll do it all I can to get my team ready for your departure. I'm very grateful for the opportunity this organization has offered me, and I will certainly miss
working here when I leave. As we look into all of our residential, academic, vocational, and long-term care choices in our potential new home, this time would be very helpful to myself and my family. I want to thank you once more for your concern and the compassion you have given me. Please respond to this at the earliest opportunity. Sincerely,
[Mention the name] [Mention the profession] [Mention the contact details] Download Template : (pdf, docs, ODT, RTF, txt, HTML, Epub, Etc) Similar Posts:How To Write a Cover Letter With No Experience: 82 Templates How to Write Approval Letter: 54+Template How to Write an Extension Letter: 5 Templates Farewell Manager Letter: 75
Templates How to Write an Anniversary Letter: 50 Free Templates How to Write a Permission Letter: 10 Free Templates How to Write an Authorization Letter: 35+ Templates Probation Period Letter: 4 Templates How to Write Sponsorship Letter: 47 Templates Appreciation Letter to Manager: 30 Templates Was this article helpful? “Business,
marketing, and blogging - these three words describe me the best. I am the founder of Burban Branding and Media, and a self-taught marketer with 10 years of experience. My passion lies in helping startups enhance their business through marketing, HR, leadership, and finance. I am on a mission to assist businesses in achieving their goals.” This
document can be used as a renewal letter format of an extension letter to the Government Authority requesting to automatically renew or extend the license/permit that is about to expire and cannot be renewed due to Coronavirus. The letter states that the sender suffers from operational difficult in renewal the license/ permit required as a business-
as-usual manner.

Hence, the sender requests extending the license period and the Government Authority would accept digital copies and signatures as the formal submission. Details of the license concerned and the contact details of the sender should be included to facilitate smooth and effective communication. How to use this Document? This letter asks for an
automatic renewal/extension of a license/permit and assistance to aid the circumstances of the coronavirus. This letter is addressed to the government authorities to ask for renewal of license and an extension under quarantine or other restrictions for the time of the coronavirus crisis. This document also requests for a deadline extension of the
license/permit. Details of the license concerned, such as the expiry date of the license and the contact details of the sender, such as the email, account email and phone number should be included to facilitate smooth and effective communication.



