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Optinacious_HR has been built from the ground up with the small business user in mind.   

Powerful.   Easy to Use.   

HRIS and Benefits Enrollment 
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✓ Optinacious_HR is an easy-to-use tool to help manage all aspects of employees within their 
company:  Hiring, terminations, job/salary changes, etc.

✓ Employee and Manager self service for personal updates

✓ Simple to use, yet powerful, tracking tool for all staff change requests

✓ One place to track all job/salary changes and history of changes for all employees

✓ Useful tools to help colleagues connect with one another

✓ Powerful goal management to help hold employees accountable for what they have committed 
to achieving for the company

✓ Company wide document repository so employees can always have access to latest company-
wide documents

✓ Flexible reminder system to systematically remind employees of important upcoming events 
such as license renewals, birthdays, and due dates within the organization

✓ Alerts that can be set up for proactive notification when employees change their personal 
information, or that can go out to select individuals when employees are hired or terminated

✓ Single place for the employee to keep track of available benefits and which benefits they have 
enrolled in

✓ Comprehensive reporting on employees, managers, census, and EEOC data.
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Tabs, fields, and workflow are all 

different based on roles:   HR Admin, 

Manager, or Employee



The Profile pages store all of the critical information about each employee.   
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Personal Profile pages 

keeps track of all 

relevant fields for the 

employee.  
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Tabs keep track of government 

mandated details, job/salary history, 

family members, and documents 

uploaded for the individual employee



Employees can quickly find their peers, and Managers have dedicated 
pages to help them manage their employees
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All employees have 

view of their 

colleagues.

Managers have 

additional views of:

• Employee profiles

• The ability to create 

workflow requests to 

HR for employee 

changes

• Links to employee 

goals 



Goal tracking can be turned on or off, but is a powerful tool for the business 
to help keep employees aligned with the business objectives
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Sophisticated Goal 

Tracking:

• Personal Goals

• Employees’ Goals

• Viewing of Manager 

Goals

• Company Goals

• Dashboards for quick 

status views

• Ability to set status a 

variety of ways

• Can link personal 

goals to Team and 

Company Goals



These pages provide the company a single place to put company-wide 
documents so that employees have immediate access
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HR Admins can upload 

documents that the whole 

company can view easily



Create company wide or targeted reminders quickly and easily
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Events are systematic 

reminders that can be 

defined in various ways, to 

go out to specific or 

groups.   Once set the 

system will send out 

reminders when due



Deep benefit functionality to support using the tools as a way to help 
manage the distribution of benefits to employees
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Employees have tools to 

enroll in available 

benefits, which are set up 

by HR Admin or by a 

benefit broker who is 

given access
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HR can see who is eligible 

or not for various benefits.   

Additionally, HR can 

override eligibility and 

enrollment windows



Employee directory functionality
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• All employees have 

ability to search for 

other employees and 

see a mini profile

• HR Admins and 

Managers can link 

directly to actionable 

pages.



Get at the data that is needed to manage employees and the business
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• Reports access is 

configurable

• All reports are 

exportable to Excel 

quickly



Admins have ability to set up and control the system for the company, plus 
have extra permissions for viewing or managing sensitive data
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Admin functions allow for: 

• Managing employee 

roles

• Responding to change 

requests submitted by 

managers

• And configuring which 

screens employees/ 

managers see



Optinacious LLC

Optinacious.com

info@Optinacious.com


