
 
 

 
 

 
 

MatchTime.com on computer 

     MatchTime Sports App available on iOS and Android 
phones 

http://www.matchti.me/ios
http://www.matchti.me/gps


STEP 1 – SIGN INTO MATCHTIME ACCOUNT 
 

 First ste, log into your MatchTime.com account.   
o If you have an existing MatchTime.com account or previous 

TennisPoint.com account already — you can Log into that account. 
 

o Never used MatchTime… an account will have been created for you. 
§ Username: your email address 
§ Password:  TeamTexas2024  

 
 After logging into MatchTime, we recommend changing your account password 
to something more memorable in the account profile page: 
https://www.matchtime.com/user/account 
 

 FYI, you will use the SAME ACCOUNT on both the computer browser and in the 
mobile app on your phone!   DO NOT CREATE MULTIPLE ACCOUNTS 

o SAME USERNAME and PASSWORD for both computer and app 
 

Team Player?  After your team captain adds you to the team, you should 
see the team in your MatchTime account.  You should also then get 
prompted to pay your SALT League Team Fee as well. 
 

 
 

 
 

  

https://www.matchtime.com/login
https://www.matchtime.com/user/account


STEP 2 – PAY YOUR TEAM FEE 
 

 Your team has been pre-populated based off last season’s teams with your 
players already added as well!  

 
 After logged into MatchTime.com, you will see the team payment page like this… 

 

 
 
 
 

  



STEP 2 – REVIEW TEAM’S PLAYERS 
 

 
 

 On dashboard (shown above) click on MATCHES & TEAMS  
 

o Almost everything you do will be under MATCHES & TEAMS section 
 

 Click on far right side where “Add/Edit & Invite Players” is located 
 
 

   
 

This screen comes up to add individuals one by one, or you can choose the “Import 
Players” function in the bottom left corner (if your players area in a spreadsheet 
already). 



 
 

 



STEP 2 continued…  INVITE YOUR PLAYERS 
 

 
 Review the list of players on your team (like in the screen shot above).  You can delet 

the person if they are not returning for this upcoming season by clicking the “Trash 

Can” on the right side of their name. 
 

 To add a new person to the team not already shown in the list of “Team Members”, 
use the “Add New Member” form on the left side of the page.  Enter the players first 
name, email and select their “Role on team” (player, captain, co-captain, coach).  
Lastly click on the green colored “add member” button below the form.. this person 
will then show under the “team members” list on the right side of the page at the 
bottom. 
 

 Once players are good, click on the “Send Invite Email” AFTER adding all of your 
team’s players.    

o You cannot edit the email BUT it will invite that person onto your team in 
MatchTime and let them know if they have an existing MatchTime account. 

o If that player DOES already have a MatchTime account, the email will also 
have the player’s “username” and tell how to reset password if needed.    

o If the player DOES NOT have an existing MatchTime account, then the email 
will have the “sign up URL” in the email.   Once the player signs up for 
MatchTime they should automatically see the team in their account. 

 

  



STEP 3  SEND AVAILABILITY REQUEST then 
Create Your Lineup 

 
Example of “player view” 

 
Note the “league fee not paid” person at bottom.   

 
Categories are Selected Availability 

“Play Me” 
“Not Avail” 

“Last Resort 
“Unknown” (haven’t responded yet) 

“League Fee Not Paid” (so you couldn’t play Ashley Johnston) 
“Defaulting Line” (you don’t have enough players) 

 

  



STEP 4  Create lineup and print … or 
print blank scorecard to take with you 

   <- click on vertical 3 dots 

 
 

Example of “captain’s view” 
This is an example of lineup you’d send your own players to have them confirm 

availability 

 
 
 
 

STEP 5  Enter Match Scores 



 

   
When a lineup exists, buttons below lineup are there to enter scores too. 

 

 
 
 
 



QUESTIONS?   
 

On MatchTime HOME page, scroll down to the bottom dark 
green banner and click on which section of HELP you need 

 

         
 

 

You can also  
sync your match dates to your calendar 

 

 


