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At their discretion, the FCSS/RCHHS Board supplies agency owned cell phone devices to some senior and supervisory staff for purposes of carrying out the work of the agency.  In certain circumstances a staff member may be paid a pre-set monthly amount for staff to maintain their own phone to carry out work of the agency.  
Occasionally these phones may be needed for personal use. Individuals that use Agency phones excessively will be required to reimburse the agency for the costs related to personal use.   
Staff who have agency cell phone devices are expected to track their own usage and initiate repayment on a regular basis.

FCSS/RCHHS staff and volunteers who use their personal cell phones for agency purposes, and who submit documents to substantiate their claims to the accounts payable department, may be reimbursed for individual call expenses made on behalf of the agency.  Approval from the related program supervisor and /or the agency Executive Director must be included with the claim for payment to be completed. 
Revised/Reviewed Date:  May 30, 2019 
This policy shall be reviewed at the discretion of the FCSS/RCHHS Board but at least annually. 

