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CLIENT CLOSING SUMMARY 
DEPARTMENT:

ADMINISTRATION

EFFECTIVE DATE:

AUGUST 1995
When service is terminated the supervisor/designate shall complete a Closing Summary report and attach it to the client file.

This summary shall include date and reason for termination, plans for re-assessment if appropriate, and any other comments relevant to the situation.

Refer to: Client Closing Summary FORM
Revised/Reviewed:  May 30, 2019  
This policy shall be reviewed at the discretion of the Board but at least annually.

