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All new applicants must complete the following procedures:

 
-     Application form, with three references.

· Personal interview with the Health Care Programs Co-ordinator.   

· Provide HCA Certificate or demonstrate a willingness to obtain HCA Certificate from approved College as per Alberta Health Standards.
 Upon hiring:

 The employee must commit to an education plan that has the employee completing their HCA Certificate or be deemed competent within the Alberta Health Services required timeframe.
· Provide a current Criminal Record Check.

· Sign a Statement of Confidentiality and Statement of Health and explanation of protection of confidential information – client photo, location, etc.
· Arrange to have picture taken and Staff ID card made; provide proof current driver’s license and valid vehicle insurance; complete Emergency Contact Information form; sign Release and Evidence Form for RCHHS Aides Manual Part 1 upon receiving the Manual and sign Release and Evidence Form for RCHHS Aides Manual Part 2 upon fulfilling the requirements and within a three month period; complete the AHS Confidentiality and User Agreement and sign Page 2 upon completion.

· Shall attend an orientation process as arranged by Co-ordinator.    

              -      Agree to attend mandatory education as required.

· Complete a trial placement under the direction of a Health Care Aide assigned training responsibilities.

-     Complete a 300 hour probationary period.

-     Agree to attend a Health Care Aide training program as offered by 

      the Agency.  
An applicant who completes all of the above to the satisfaction of the Co-ordinator may be appointed to the Health Care Aide.
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