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POLICY

NAME:



HOURS OF WORK 

DEPARTMENT:

HEALTH CARE PROGRAM
EFFECTIVE DATE:

JANUARY 1994

Any or all Health Care Aides may be required to work on any given day of the week. Assignments may be scheduled by the Coordinator for early morning, afternoon, evening or night time and may include 24 hour situations and holidays if the care is essential. Hours of work will vary according to family situations and will be stated at time of assignment. Changes may occur by mutual agreement with Coordinator, Aide and client.

Health Care Aides doing housework only will be scheduled the same hours as office hours.

Office Hours:  


Monday to Friday 


8:30 a.m. - 4:30 p.m. Closed: 12:00 noon – 1:00 p.m.

(Please leave message on machine if there is no answer.)


The office is closed on statutory holidays.
Revised/Reviewed Date:  May 30, 2019 
This policy shall be reviewed at the discretion of the Board but at least annually.


