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Policy # FCSS-0187.14
FAMILY & COMMUNITY SUPPORT SERVICES (FCSS)

RIMBEY COMMUNITY HOME HELP SERVICES (RCHHS)

POLICY
NAME:



FCSS RN 
DEPARTMENT:

JOB DESCRIPTIONS

EFFECTIVE DATE:

MAY 21, 2014





The FCSS R.N. shall report to the FCSS Executive Director and is responsible for all duties assigned.  The R.N. time to be arranged in agreement of the R.N. and the agency, as needed.  Should the agency require additional hours of time from the R.N. then a set per hour amount shall be paid. Hours will be flexible to accommodate both the needs of the agency and the workload of the R.N.  Pay schedule for the R.N. will be set and reviewed annually by the FCSS Board.  
This position will require on site evaluations of each Health Care Aide at a maximum of twice per year.  Standards for these evaluations shall be developed in cooperation with the Health Services specific to each site.

Education & Experience:

Registered Nurse 

Current registration in Alberta 

Background & experience in Community Home Care

Not for profit & community based experience
Duties and Responsibilities:
· Back up and support for Health Care Programs Coordinator.
· Have a working knowledge of all FCSS Health Care programs with the focus being on the Home Support, ADSP and Personal Care programs. 

· Liaison between the Alberta Health Services, FCSS and HCA.
· To be available for scheduled shifts to train/test frontline duties of HCA on an as needed basis.
· Orientate/train new Health Care Aides to MAP, delegated tasks, and special assignments.
· To ensure that HCA staff complete in-house Training, are assessed for prior learning equivalencies, and when appropriate are enrolled in certification training. 
· Assist with assigning of Health Care Aides to new clients that require complex planning.
· Monitor and plan for education needs and prepare learning plans and lessons for staff and provide the classes as needed.
· Monitor and plan for HCA profiles to ensure current first aid and CPR certificates evaluations and other relevant documentation are on file.
· Work with Health Care Programs Coordinator to plan for morale boosters for HCA through social events: appreciation, recognition and social activities.
· Assist FCSS Director & HCP Coordinator, to ensure tasks such as Contract Review, audit review and staff evaluations are accomplished on a timely basis. 
· Assist the FCSS Director and the HCP Coordinator to help develop other community Support Programs that complement FCSS philosophy. 

· Assist the FCSS Director and the HCP Coordinator to assess and evaluate the Home Care Program.
· Assist the FCSS Director and the HCP Coordinator to follow through with all decisions taken by the Board.
· Assist the FCSS Director and the HCP Coordinator to manage the Home Care budget. 
· Assist the HCP coordinator with interpretation of AHS orders, policies, and directives. 

· Provide monthly board reports, statistics, and newsletter submissions as required. Maintain registered nurse status in Alberta and appropriate licensing, and registration with professional associations as required at own expense. 

· Compare and problem solve any differences with authorizations, care plans, and assignments for HCA client services.
· Assist with accurate record keeping of staff data.
· Assist with on site and annual evaluations of Health Care Aides as needed.
· Participate in the Quality Assurance program and all aspects including the completion of surveys, agency activities program marketing.
· Be available and willing to assist with staff training as needed.  
· Plan & prepare policy development as needed.  
· Any other duties or tasks as assigned.
· Assist with short and long term planning for the growth and development of the program and agency.
· Participate in annual staff development and retreat opportunities.
Other Duties
· Responsible to self-identify areas of learning needs.
· Attend re-certification classes every 2 years, or as required by Canadian Red  
      Cross policy or other certification bodies to maintain instructor status.
This position is subject to a probationary period of three months prior to permanent employment status.  
Reviewed/Revised:  May 30, 2019
This policy shall be reviewed at the discretion of the Board but at least annually.
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Agreement for Registered Nurse FCSS Position

The hours of work for this position shall be flexible and shall cover the teaching of Health Care Aides for client specific tasks as assigned by the health authority.  

The position shall cover on going education and training of Health Care Aides.  This training shall be arranged in cooperation with the Health Programs Coordinator/Home Services Coordinator.

The position will require on site evaluations of each Health Care Aide at a maximum of twice per year.  Standards for these evaluations shall be developed in cooperation with the Health Services specific to each site.  

The RN position shall provide “on call” after hour supervision of Health Care Aides.  The area supervised will cover Rimbey and Ponoka service delivery districts.  The RN is to receive $100.00 per week to be paid alternate weeks by each site, RN to invoice.
  

RN is available as needed on retainer basis of 5 hours per month for each site at a rate set by that FCSS.  

If less than 5(five) hours are worked in a one-month period, then these hours may be banked and provided to the agency at a later date. Time sheets are to be provided to each member of the consortium for work done on behalf of the respective consortium member and shall include actual number of hours worked, the first 5 (five) of which are to be included in the retainer fee.   

The RN shall be provided reimbursement for the use of a personal cell phone at a monthly amount of $60.00 to be paid by the consortium members, this to be shared equally between the Rimbey and Ponoka FCSS. 

This position shall be responsible to the central Alberta FCSS Consortium and shall collaborate with the Ponoka Home Services Coordinator and the Rimbey FCSS Health Care Programs Coordinator as well as report to the Executive Directors of the same.

Mileage shall be paid at the current rate of each site per km as per agency policy.  

The RN position is expected to provide tutelage for students completing requirement for a Health Care Aide Certificate.  A tutor fee of $250.00(two hundred and fifty dollars) per student will be paid in return for the following duties:

· Instruction of the medication assistance program (MAP)

· Supervision of exams

· Supervision of student’s practicum 

· Eight hours of one-on-one tutelage and availability for questions during course of preparation for the Health Care Aide exam.

The person holding this position is responsible for maintaining a current license to practice as a registered nurse and all conditions relevant thereto including but not exclusive to:  insurance, first aid and CPR. 

The RN will abide by all Agency policies with respect to each individual site.  This position shall be on-going until such time that either party ends the agreement.

I, ________________________________________ agree to the above working conditions.  

Dated______________________________

FCSS Executive Director_______________________ 

R.N.________________________
Ponoka FCSS


5006 52 AVE


Box 4004


Ponoka, AB
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Rimbey 


FCSS/RCHHS
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Rimbey, AB
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