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POLICY
NAME:



FOOD BANK VOLUNTEER


DEPARTMENT:

JOB DESCRIPTIONS

EFFECTIVE DATE:

JUNE 8, 2015
PURPOSE:


To prepare food hampers for those in need.

PROGRAM TIME:
   
1-2 hours as required once a week




   
Hampers are prepared Wednesday mornings.
FUNCTIONS:
· Sort food, place on shelves, and keep food preparation area clean and food bank tidy.

· Prepare food hampers weekly as needed.

· Shop for “essential” food items if not available and for perishable items required to complete the preparation of a nutritional food hamper.

· Respects client(s) privacy and maintains confidentiality.

· Reports any problems to the Food Bank Volunteer Coordinator 

· Attends relevant volunteer training workshops.

· Food Bank Volunteer Coordinator will maintain volunteer statistical records.

QUALIFICATIONS:
· Interest in helping those in need.

· Has a basic knowledge in regard to nutrition, proper diet, food safety, etc.

· Ability to work as part of a team

SCREENING MEASURES:
· New volunteers will sign an oath of confidentiality, prior to acceptance as a volunteer.  
TRAINING PROVIDED:
· Orientation to facility and procedure by Food Bank Volunteer Coordinator 

· Supervision by experienced volunteer initially.

BENEFITS:
· Annual Volunteer Appreciation Night Event.

EVALUATION:

· Volunteers’ performance will be supervised and evaluated on an ongoing basis by the Rimbey FCSS/RCHHS Executive Director.
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This Policy shall be reviewed at the discretion of the Board but at least annually. 


