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Policy # FCSS-0185.14
FAMILY & COMMUNITY SUPPORT SERVICES (FCSS)

RIMBEY COMMUNITY HOME HELP SERVICES (RCHHS)

POLICY
NAME: 



ADULT DAY SUPPORT PROGRAMMER
DEPARTMENT: 

JOB DESCRIPTIONS

EFFECTIVE DATE: 

MAY 21, 2014
Rimbey Adult Day Support

This position is contracted to the Rimbey Family & Community Support Services by Alberta Health Services.
Reports To:  Health Care Programs Co-ordinator on a weekly basis. Regular practice reviews and monthly reporting will be required to the Home Care Manager, the Adult Day Support Committee and to other community partners as required.

Position Summary:


This position will be responsible for the ongoing co-ordination, overall planning, client safety and implementation of therapeutic, social and recreational activities for persons attending the Rimbey Adult Day Support Program. 

Qualifications:

Persons with certification in a related human services profession will be given preference.  Ability to plan and implement therapeutic, social and recreational activities in co-operation with Recreation Therapists.  HCA certificate or deemed competent.
Current CPR.

Experience working with elderly persons, persons with dementia/Alzheimer’s/stroke, and the client’s families.
Ability to plan, organize, complete activity day, clean up.  Reporting and contribute to overall success of the program.
Hours of Work:  7 Hours per program day.



  1 Hour per program day for prep time, ordering and to gather supplies.

Duties and Responsibilities:
TEAM LEADER

· Activities related to providing awareness of the program to general public, potential participants, relevant professional caregivers such as physicians, and relevant agencies such as senior’s organizations, community social services, hospitals, and Community Care.

· Facilitating communication and information flow among Advisory Committee, Activities Assistant, Recreation Therapist, Rimbey Community Care Area Manager and Health Care Programs Co-ordinator at FCSS/RCHHS.

· With available resources provide health maintenance, rehabilitation and respite for client and caregivers.

· Working with program volunteers – training, support, scheduling and evaluation.

· Supervising volunteers during program hours.

· Working with Advisory Committee, Recreation Therapist, and Support Group Facilitator on program evaluation.

· Planning and implementing of the program including setup and cleanup.
· Organizing client outings and arranging for groups to come in to entertain clients and ensure Supervisor and/or Executive Director are aware.
· Participate in program planning with Recreation Therapist.

· Order and maintain and clean program equipment and supplies as well as keep a record of this.
· Provide ongoing supervision/guidance to activities Assistant and casual Activities Assistant.

· Assist with application for grants and funding for program.

· Attend Advisory Committee meetings when requested.

· Attend approved educational opportunities.
· Ensure preparation and maintenance program manual 
· Administrating in areas of communication with participants maintaining program statistics and any required documentation.

· Completing client registration forms/updating information regularly

· Document client attendance and participation in weekly activities and report to AHS.

· Submit monthly attendance reports to Health Care Programs Co-ordinator

· Complete required evaluation forms as requested including annual agency surveys

· Complete and review annually logic model and outcomes both short and long-term.

· Work with supervisor to prepare annual program budget and calendar of program dates.

· Know and follow budget for the program.

Revised/Reviewed:  May 30, 2019
This policy shall be reviewed at the discretion of the Board but at least annually.


