Policy # FCSS-0057.06
FAMILY & COMMUNITY SUPPORT SERVICES (FCSS)

RIMBEY COMMUNITY HOME HELP SERVICES (RCHHS)

POLICY

NAME:



LOAN OF FCSS/RCHHS EQUIPMENT
DEPARTMENT:

ADMINISTRATION
EFFECTIVE DATE:

MAY 17, 2006
FCSS/RCHHS Equipment may be lent out through the Family Resource Library to approved non-profit groups or current FCSS/RCHHS volunteers and staff.
Borrowers will be required to leave a $100.00 deposit.  The deposit will be refunded upon the return of the undamaged equipment in good working order.  All cords and accessories will be inventoried for the purpose of the loan and must be accounted for upon the return of the equipment.

The maximum lending term is two (2) days unless otherwise agreed upon in writing and the lending procedures in place for the Family Resource Library (see next page) will be used for equipment loans.  

All FCSS/RCHHS equipment will be clearly labeled with the agency name and contact information.

LENDING PROCEDURES

FAMILY RESOURCE LIBRARY

1. Remove card from pocket of item to be borrowed.

2. Record borrower’s name, mailing address, phone number and date borrowed.

3. Paper clip date due back number card (1-31) to sign out card and place behind “month” card that item is due back.

4. Please place returned items in the “BOOK RETURN” drawer.
LOAN PERIOD

1.
Books:





3 weeks

2.
Videos, CDs, DVDs and Audio Cassettes:
1 week

3.
Games:




2 weeks

4.
FCSS/RCHHS Equipment


2 days

Revised/Reviewed Date:  May 30, 2019 
This policy shall be reviewed at the discretion of the Board but at least annually. 


