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The Rimbey Family and Community Support Services Board of Directors take the safety of staff, volunteers and agency representatives working in the FCSS office seriously. For their safety and to be protected from the opportunity or perception of opportunity for fraud, theft or accusations of fraud or theft or physical injury and bodily harm, the following procedures and protocols will be adhered to:
Staff work only during posted office hours

Two staff working in the office at all times
No unauthorized person shall be left in the FCSS office without a staff member present

No staff or volunteer working outside of office hours without prior permission from the Executive Director or Designate

Two staff count and record any cash donation

All donations are recorded by staff receiving donation

Revised/Reviewed Date:  May 30, 2019  
This Policy shall be reviewed at the discretion of the Board but at least annually.

