Policy # FCSS-0074.12
FAMILY & COMMUNITY SUPPORT SERVICES (FCSS)

RIMBEY COMMUNITY HOME HELP SERVICES (RCHHS)

POLICY

NAME:



PASSWORD SECURITY
DEPARTMENT:

ADMINISTRATION

EFFECTIVE DATE:

MAY 17, 2012


The Executive Director and/or Office Manager are able to order a password change at their discretion, as passwords and security are crucial to the Agency and client confidentiality.  However passwords will be changed annually and when an office employee leaves their position.
A new password formula will be made and all office staff will be provided their new password and the system will “force” them to change it upon their next login.  Staff is not permitted to choose their own password.
Revised/Reviewed Date:  May 30, 2019
This policy shall be reviewed at the discretion of the Board but at least annually.


