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FAMILY & COMMUNITY SUPPORT SERVICES (FCSS)

RIMBEY COMMUNITY HOME HELP SERVICES (RCHHS)

POLICY

NAME:
RELEASE AND EVIDENCE OF REVIEW POLICY FOR RCHHS MANUAL
DEPARTMENT:

PERSONNEL
EFFECTIVE DATE:

SEPTEMBER 10, 2014
PURPOSE:
There is proof that staff have received the revised HCA Manual, and they have reviewed it.

POLICY STATEMENT:

FCSS/RCHHS 
is committed to providing quality and safe care; therefore, an updated manual with current policies and procedures is given to each HCA. Each HCA is responsible to read and understand all policies and procedures. 

Procedure:

HCA will complete first part of Release and Evidence of Review Form for FCHHS stating they have received it, they will then take the manual with them to review and within one month of receiving the manual they will complete the second half of the form indicating they have read and understood the policies and procedures contained within the manual.

The completed form will become part of their personnel file.

Revised/Reviewed Date:  May 30, 2019
This policy shall be reviewed at the discretion of the Board but at least annually.


