Policy # FCSS-0080.14
FAMILY & COMMUNITY SUPPORT SERVICES (FCSS)

RIMBEY COMMUNITY HOME HELP SERVICES (RCHHS)

POLICY
NAME: 



STAFF IN GOOD STANDING
DEPARTMENT:

ADMINISTRATION 
EFFECTIVE DATE:

MAY 21, 2014
Background:  From time to time the FCSS/RCHHS Board has the desire to reward staff members that are performing up to or exceeding the expected standards of the organization.  In return they want to be assured that staff understands what is expected of them as employees of the agency.

The FCSS/RCHHS Board has defined FCSS/RCHHS staff member in good standing.

An FCSS/RCHHS staff member in good standing shall:

1) have no outstanding or unresolved issues or concerns with their supervisor or the Executive Director

2) is actively working in the month prior to and the month following an incentive award

3) is available and willing to accept work assignments as requested by their supervisor

4) is available and willing to help co-workers by assisting with tasks or by covering shifts as needed

5) participates in training opportunities, staff meetings, and agency activities

6) keeps all mandatory certificates, copies of insurance and other documents up to date on their file

7) has a signed current performance evaluation on file with goals for next year.
8) reads, understands and abides by all agency policies and procedures

9) practices good communication with their supervisor on a regular basis either by phone, email, or in person.
10) attends all mandatory education sessions.

I, _______________________________, have read and understand the program’s definition of a staff in good standing. 

Signature: ____________________________________            Date:__________________
Signature of Witness___________________________

A signed copy will be put in Employee’s Personnel File.
Revised/Reviewed Date:  May 30, 2019
This policy shall be reviewed at the discretion of the FCSS/RCHHS Board but at least annually. 
STAFF IN GOOD STANDING CHECKLIST
	Name:
	 
	 
	 
	
	
	
	
	
	

	Position
	
	
	 
	
	
	
	
	
	

	Date of hire: 
	
	 
	
	
	
	
	
	

	Status: 
	 
	 
	 
	
	
	
	
	
	

	 
	 
	 
	 
	Not meeting expectations
	Meets expectations
	Exceeds expectations
	Outstanding
	Comments                                     
	 

	 
	 
	Communication
	Professionalism
	 
	 
	 
	 
	 
	 

	 
	 
	 
	Boundaries
	 
	 
	 
	 
	 
	 

	 
	 
	 
	Team player
	 
	 
	 
	 
	 
	 

	 
	 
	Participation
	Attendance
	 
	 
	 
	 
	 
	 

	 
	 
	 
	Contributing to growth of agency
	 
	 
	 
	 
	 
	 

	 
	 
	 
	Supportive
	 
	 
	 
	 
	 
	 

	 
	 
	Growth
	Meeting their goals
	 
	 
	 
	 
	 
	 

	 
	 
	 
	Attending inservices/workshops
	 
	 
	 
	 
	 
	 

	 
	 
	 
	Making goals/forward thinking
	 
	 
	 
	 
	 
	 

	 
	 
	Knowledge
	Confident in their role
	 
	 
	 
	 
	 
	 

	 
	 
	 
	Accountability in their role
	 
	 
	 
	 
	 
	 

	 
	 
	 
	Accuracy
	 
	 
	 
	 
	 
	 

	Overall score:_____________
	
	
	
	
	
	
	
	

	Date completed:_____________________
	
	
	
	
	
	
	

	Name of person completing:________________________________________
	
	
	
	
	

	Signature of person completing:________________________________________________
	
	
	
	
	



