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NAME:



SUPERVISOR CLIENT CONTACT
DEPARTMENT:

ADMINISTRATION

EFFECTIVE DATE:

1995

The supervisor shall contact or visit the client whenever the situation warrants.

The supervisor or designate shall contact or visit the client at least once each year.  This visit will be used to re-assess client needs, make changes to care plan, review goals, assess client satisfaction, and obtain any statistical or other information required by the society.

Revised/Reviewed:  May 30, 2019  
This policy shall be reviewed at the discretion of the Board but at least annually.

FORM FORMAT

SUMMARY OF CLIENT CONTACT
NAME: _____________________________________________________________________

Changes to client information__________________________________________________________________

___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
Suggestions for future:

1.  Continue as per present plan ________________________________________________

2.  Continue as per present plan with the following additions/deletions:

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________ 
3.   Discontinue services______________________________________________________
Date______________________                        _____________________________

                                                                               Supervisor/Designate Signature

Revised/Reviewed:  November 15, 2018  
This policy shall be reviewed at the discretion of the Board but at least annually.
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