
Council Officer
Overview



Basic Structure.
•Supreme Knight-Carl Anderson 

– Supreme Officer
– Board of Directors- Supreme Master
– Supreme Staff

•State Deputy
– State Officers and Directors

•District Deputy
– District Warden

•Grand Knight
– Council Officers and Directors



Elected and Appointed
Council Officers

Each local council annually elects twelve 
officers and appoints others to oversee 

the business of the council



Duties and Responsibilities of Council Officers Brochure 
#4241



Elected Council 
Officers



Appointed 
Council Officers

Grand Knight 

Chaplain

Financial 
Secretary

Lecturer



Chaplain
• Appointed by Grand Knight under the 

guidelines of local diocese.
• Serves as the spiritual leader for the council
• Supervise the councils religious activities, and 

helps the development of spiritual programs 
for the members

• Provides spiritual comfort in difficult times



Grand Knight
• Responsible for overall welfare of the council
• Provides thoughtful and inspiring leadership
• Presides over all council meetings

– Recommend he hold a monthly officer meeting, and monthly meeting with 
chaplain/pastor

• Ex-officio member of all committees (tie breaker)
• Make all needed appointments 

– Lector,  membership,  program, special committees  etc. recommends 
Chaplain.

• Oversees First (Admissions) Degree



Grand Knight..cont

• Insures that all reports are submitted on time
• Interacts with Financial Secretary and Treasurer to 

insure all financial obligations are met
– Reads all vouchers and countersigns all orders and checks

• Perform all duties the Order imposes upon him
• Membership growth and activities are a priority



Deputy Grand Knight
•Assist the Grand Knight in his duties
•Presides over council meetings in the 

absence of the Grand Knight
•Presides over Member Retention 

Committee
•May serve as Council Program Director
•Training position for Council Grand Knight 



Chancellor
• Assist the Grand Knight and DGK, third in line of 

progression. 
• Encourages members to take an active role in the 

council
• Reminds members of fraternal responsibilities, such 

as visit the sick and members in distress
• Chairman of the welcoming committee
• Presides over the Admissions committee and works 

with the council vocations director



Recorder
•Responsible for an accurate record of the 

council’s activities. 
•Keeps minutes of all meetings 

discussions, motions as well as any 
decrees.

•Reads minutes from previous meetings.



Financial Secretary
• Reports to the Grand Knight
• Is appointed by the Supreme Knight for a 3 year term 

upon the Grand Knight and Trustee’s recommendation,.
– may be reappointed with the State Deputy’s approval
– The appointment is for the bonding. 

• Keep record of all the members in the council, and 
reports all membership transactions to Supreme 

• Keeps all member and financial records secure
• Monitors timely filing of all council reports and forms.



Financial Secretary..cont

• Prepares vouchers for all council payments

• Prepares and send all bills, notices of dues, ect. 
• Receives all council funds and maintains certain 

records of council finances
• Submits supply and material orders
• Assists the with the council audit



Treasurer
• Deposits all money from the financial secretary in a council 

approved bank and returns receipts of deposit to the Grand 
Knight
– Makes sure all monies (cash, checks, etc) in his possession 

are secure
• Maintains record of council bank account
• Pays all council approved bills and expenses
• Reports financial status of council at each meeting
• Assists the with the council audit



1. FS 
receives 
monies

2. FS turns 
monies over 
to Treasurer

3.  Treasurer 
fills out 
receipt

4. FS retains 
signed 
receipt

5. Treasurer 
retains 

receipt copy

6. Treasurer 
deposits cash

Proper Flow of Money Received



1. FS 
receives Bills

2. Trustees 
review Bills

3.  Council 
reads bills @ 

meeting

4. Payment 
voted on by 

council

5. FS prepares 
voucher

6. Voucher 
signed by FS 

& GK

7. Voucher 
given to 

Treasurer

8. Treasurer 
writes 
check

Proper payment of bills



Advocate
• Legal representative of the council
• Should be familiar with, Supreme, State and 

council by-laws. Keeps and maintains council 
by-laws

• Should know and use “Roberts Rules of 
Order”



Warden
• Keeps secure all council property, especially 

degree items. 
• Instructs and oversees the Inside/Outside 

Guards. Makes sure all members have current 
membership cards for meeting

• Prepares room for all meeting. 



Guards
• Both work with the Warden in their duties
• Guards stationed at entrance to the meeting 

room
• Verify the validity of membership cards upon 

entering a business meeting or a degree 
ceremony

First persons a new member will see at his 
first meeting. 



Board of Trustees
• Consists of Grand Knight and three members elected 

annually by council members.
• Audit  the records of the financial secretary, treasurer, and all 

council funds. Report findings semiannually 
• Responsible for the financial health and condition of the 

council
• Help to develops plans to insure adequate income for the 

council.
• Monitors and reviews all council expenditures, but does not 

override the vote of the council
• Serve on retention committee under the direction of the 

Deputy Grand Knight



Lecturer
• Provides inspirational and or 

entertainment for the members at the end 
of the council meetings

• Utilizes appropriate films, and even guest 
lecturers



Council Directors and 
Chairman 

Along with elected and appointed 
officers the Grand Knight appoints 

several chairmen and directors



Grand Knight

Program Director

Faith Director

Community 
Director

Family Director

Life Director

Membership Director

Recruitment 
Committee/Team

Retention 
Committee

Insurance Promotion 
Committee



Program Director
• Has overall responsibility for the planning, supervision and 

successful completion of  all council programming activities.
Done with the help of the individual chairs and directors.

• Insures a balanced of program and events that have the 
interest of all members, makes sure there are no calendar conflicts.

• Motivates others and reflects a positive attitude.



Council Directors
• Each local council appoints four directors for separate 

categories to ensure a balance of programs appealing to 
everyone. 

• The work with separate, with other directors, or other 
groups to build and run each programs. 

• Coordinate projects with the council program director. 



Membership Team

Responsible for membership growth, 
retention and insurance promotion 



Membership Director
• Plans and oversee all council membership recruitment activities. 

– Semi-annual church drive and open house/information nights
– Works closely with Ceremonials director or is ceremonials director. 
– Provides the necessary tools for successful recruitment, and retention:   IE Form 100’s, 

pamphlets, other materials.
– Teaches and guides the council members on how to recruit and retain 

• Informs council members of recruitment results. 
– Promotes the various incentives
– May serve on the council admissions committee.



Membership Team
• Recruitment Team: Is responsible for council membership growth and 

recruitment activities

• Retention Committee: Personally contact all members in arrears on dues or in 
danger of suspension.

– Collect and report reasons given by the members 
– Work with the Chancellor for insuring all members are active and involved.

• Insurance Promotion: Works with insurance representative to promote the 
Order’s insurance program. Informs members of fraternal benefits and 
promotes these products.

We all are responsible for the Council’s Growth 
and Success



Others
• Ceremonial Director: Forms the Degree team, Plans regular Admission 

Degrees, Makes sure books are current, and  Holds short practices.  
– May work on District Formation Degrees. 

• New Member Mentor: Helps a new member get comfortable and works 
them into the “culture” of the Knights

– Reminds Member and Sits with New member at meetings.
– Introduces the new member to other members. 
– Makes sure families are involved. (Some one sits with them at social functions)
– Finds out new members interests and directs them to various programs. 
– Helps new member get the Formation and Knighthood degree.
– May offer rides or ride with. 

• On-Line eMembership Chairman
– Helps develop the council’s on-line eMembership program 



4th Degree “The Visible Arm of the Order”
Sir Knights wear the 4th Degree uniform and carry the sword to honor Christ and 

His apostles, especially on religious and civic occasions 



4th Degree Assembly
• An assembly is made up from members from several 

councils in an region or area. 
• Has an officer structure
• They hold separate meetings, can fund, material raise, 

and hold programs which is encouraged. 
– Is still under the State Deputy authority

• The 4th degree provides color guards for various events. 
• Their main focus is Patriotism. 



4th Degree Officers 
Meaning of each color 

• Supreme Master- Dennis Stoddard Dark Blue
• Vice Supreme Master Light Blue
• District Master Gold

–District Marshall (similar to District Deputy) Green *
• Faithful Navigator White

–Color Corp Commander Purple *
–4th Degree Knight
* Wears this color as a Past XX 



Assembly Officers
• Faithful Navigator Same as Grand Knight
• Faithful Friar Same as Chaplain
• Faithful Captain Same as Deputy Grand Knight
• Faithful Admiral Advisor to Faithful Navigator
• Faithful Comptroller Similar to Financial Secretary
• Faithful Purser Same as Treasurer
• Faithful Scribe Same as Recorder
• Faithful Pilot Same as Warden
• Inner and Outer Sentinel Same as Guard
• Trustee Same
• Commander-Appointed Leads/Coaches Color Guard



Resources
• Grand Knight's Guide (#5085)

• Chaplain's Handbook (#945)

• Financial Secretary's Guide 
(#5089)

• Summary of FS's Responsibilities 
(#10238)

• Faith in Action Program 
Guidebook (#10590)

• Method of Conducting Council 
Meetings (#10318)

• Protocol Handbook (#1612)

• Charter, Constitution and Laws of 
the Knights of Columbus (#30)

• Leadership Resources (#5093)

• Fraternal Leader Success Planner 
(#5033)



Method of Conducting Council Meetings 
(#10318)



The Method of Conducting a Council Meeting #1937



Fraternal Planner #5033



Faith in Action Program Guidebook #10590



Leadership Resources
#5093



Explanation of Council officer 
Jewels. #1910



Available to download at kofc.org



Council Forms Online







VIVAT JESUS!


