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Per Capita, Reports and Awards

Mario Vassallo
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Per Capita Assessment

DD Reports

 Form 450   – Degree Exemplification Report

 Form 994A/B – Semiannual Report on Council Status

 Supreme Expense Form

 Monthly District Activity Report

District and Council Awards

Council Reports

 Form SP-7 – Columbian Award Application

 Form 185 – Report of Officers Chosen for the Term 

 Form 365 – Service Program Personnel Report

 Form 1728 - Survey of Fraternal Activities
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Topics
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Per Capita Assessment

Council Half-year Per Capita Assessment:
$3.50 per active member
$2.25 per inactive member

Number of Council Members for each category (established 
by Supreme on July 1 and January 1)

In this example we have:
214 Active Members * $3.50 = $749.00
21 Inactive Members * $2.25 = $ 47.25
TOTAL =                                    $796.25

Rebate for paying early ($0.10 per active member) = $21.40
St. Joseph Youth Camp –$1.00 per Active Taxable Member = $214
Navarrete Vocation (a penny per day per active member): $389.48
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Form 450

What you need to do as DD
• Attend each Degree Exemplification in your district
• If you cannot attend you should delegate to your District 

Warden
• At an Admission Degree, you should address the newly 

exemplified brother knights
• Fill in Form 450 soon after the Degree is completed
• Submit Form 450 to Supreme Council

• Email: membershiprecords@kofc.org
• Send a copy of Form 450 to the SD
• Keep a copy for your records
• This form can be filled online
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Form 994A/B: Semiannual Report on Council Status

Why are DDs required to submit these forms?
• It is vital for SDs and Supreme to know the health

and status of each council
• No one knows a council better than its DD.

When to file
• Form 994A – by December 31
• Form 994B  – by June 30

Whom to file with
• SD and Supreme Office

• Email: council.accounts@kofc.org

DD should keep a copy for his files
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Supreme Expense Form

Date Travel Purpose/Council Number *Room *Meals *Misc. Total

From To

TOTALS

*Receipts are required for all items I hereby certify the foregoing to be a true and correct

statement of expenses incurred by me.

 

Signature

Approved by

(State Deputy) Name

Street

(Date)

City State/Prov. Zip/Postal Code

Membership Number District Number

Knights of Columbus

Round

Trip

Mileage

Transportation 

at .30 per mile

Expense Account of District Deputy or Conferring Officer

What you need to do
• Keep a copy of Expense Report with you when 

traveling on Knights of Columbus business
• Enter a record in Expense Report, detailing your 

trip.
• Submit Expense Report to SD for approval 

quarterly
• Submit all receipts with form.
• Keep a copy for your records.



What you need to do as DD

• Remind your GKs to submit their Council Activity report 
by not later than the 5th of each month

• Use the information from your councils’ reports to fill in 
yours

• Select the main activities/challenges to report

• Submit report by email to the SD 

• Email: AZKnights@q.com

• Send a copy to your ASO

• Submit report by not later than the 10th of each month
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Monthly District Activity Report

Knights of Columbus Arizona State Council  
Monthly District Activity Report 

Type or Print 

Report for Month of   District # 

     

 DD’s Name: 

     

 

Positive Activities 

Enter information on something Good that happened in your District during this report month: 

(Membership Increase, Fund Raiser, Program Activity, etc.) 

     

 

Challenges 

Enter information on something that challenged your District during this report month: (Membership 

Retention, Issues, etc.) 

     

 

1
st

 Degree Ceremony 

Did Your Council’s Host a  1
st

 Degree Ceremony during this report month:   

 
Yes: 

     

   No: 

     

         Number of Ceremonies: 

     

        Number of new Members at Degree: 

     

 

Comments: 

     

 
 
 

Star Council 

Are any of your Councils going to earn the Star Council Award this year? Yes: 

     

 No: 

     

    

 

Which Councils will earn this award this year? 

     

 
                                              
If no, why not?  

     

 

 
  

Is your Columbian Award Form SP7 being used as a planning tool for programs? Yes: 

     

 No: 

     

                                                 
 
Comments: 

     

 

District Deputy: 

     

 DATE: 

     

 

Distribution Instructions: 
District Deputy:    Complete DD Summary report and send to State Deputy by 10

th
 of the month AZKnights@q.com  

Rev: July 1, 2014   Previous versions obsolete. 

 

 May        5  Emmanuel M. S teenbakker

 Benson Council 7521 had a  well a ttended BBQ socia l fundra ise r; Passed out ca rnations  on Mother's  Day as  a  thank you to a ll 

Parish mothers ; a ttended the  S ta te  convention with 2 de lega tes :  Wilcox Council 8150 e lected a  new s la te  of officers ;  S t. Pius  X 

Council 10762 had a  success ful community breakfas t on the  1s t Sunday in conjunction with a  Red Cross  blood drive ; Handed out 

roses  on Mother's  day to thank Parish mothers ; Attended the  S ta te  Convention with two delega tes ; Had a  well a ttended joint 

Council/Weber Assembly socia l with gues t speaker S t. Brandt from  TPD giving an Active  Shoote r tra ining presenta tion:  Va il 

Council 14230 gave out severa l scholarships  to dese rving Parish members .

Each Council in Dis trict 5 had is sues  with hos ting membership drives , ga ining new members  or ge tting applicants  with s igned 

Form 100s  to a  firs t degree  even though a t leas t on Council is  within reach of S ta r Council.   Membership re tention has  a lso been 

a  problem with severa l Councils  dropping members  this  month.  It has  been hard motiva ting Council office rs  with gradua tions , 

weddings  and funera ls  impacting them.

 Two Councils  had 1s t degree  scheduled but on the  day of the  degree  had expected candida tes  cancel out.

14230

Emmanuel "Dutch" S teenbakker

Clear Data

Email Form

Print FormSave Form

June  9, 2018

mailto:AZKnights@q.com


 The New Council Award is presented to those district deputies 
responsible for the development of a new council. 

 The Star District Award is presented to those district deputies who attain 
100 percent or more of the district membership net gain quota and the 
district insurance net gain quota and have at least one of the councils in 
the district earn one of the levels of the Star Council Award. 

 The All Star District Award is presented to those district deputies who 
attain the Star District Award and have all of their active councils earn 
the Star Council Award. Must have a minimum of three active councils to 
be All Star and only available in insurance territories. 
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District Awards



 Father McGivney Award

• Recognizes excellence in council membership growth

• Supreme Council assigns a membership quota for each council

• Council Membership Growth is considered to be net increase over losses 
through suspension or withdrawal. Deaths and transfers in and out do not 
count against quota.

 Founders’ Award

• Recognizes excellence in the promotion of our insurance and fraternal 
benefits

• Growth is considered to be net gain above losses through suspensions, 
withdrawals and transfers from insurance to associate membership

 Columbian Award

• Recognizes a council’s charitable service activities and fraternal programs in 
each of four Faith in Action categories (Faith, Community, Family, Life)
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Council Awards



In order for your council to earn the Star Council Award, it must: 

 Earn the Father McGivney Award for membership growth; 

 Earn the Founders’ Award for insurance growth; 

 Earn the Columbian Award for well- rounded council programs by 
submitting the Columbian Award Application (#SP-7); 

 Submit the Service Program Personnel Report (#365); 

 Submit the Annual Survey of Fraternal Activity (#1728); 

 Comply with the Safe Environment Requirements

 Remain current with assessments from the Supreme Council 
Headquarters 

Reference: Visit kofc.org/star
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Star Council Award



 The Contest of Champions Award is presented to two councils in each 
jurisdiction: 

• The council with the highest percentage growth in membership, and 

• The council with the highest numerical net gain in membership. 

 No application is required as eligibility is automatically determined by 
the Supreme Council. 
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Contest of Champions Award
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Columbian Award Application - Form SP-7
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Form SP-7 – Sample of Approved Form
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Form SP-7 – Sample of Denied Form
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Columbian Award Application - Form SP-7
Form SP-7 
• Due on June 30 (by 10:00am MST)
• Needed for Star Council eligibility
• Can be submitted as early as April 1
• Can be filled in online
• Form SP-7 should be used as an event planner
• Form SP-7 can be filled in as council holds its events
• Need to be Safe Environment Training compliant – GK & Directors
• Submit SP-7 to Supreme Council, Department of Fraternal Services

• Email: fraternalmission@kofc.org
• Send copies of SP-7 to SD and DD
• Council should keep a copy on file
• The submission of Form SP-7 does not guarantee approval
• Early submission may allow time for revision and resubmission
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Form 185 – Report of Officers Chosen for the Term 

Due on June 30 (of prior FY)

Needs to be submitted to  Membership Records
• Email: membershiprecords@kofc.org

Copies sent to SD and DD. Copy kept in Council Records
Can be filled online.

What you need to do as DD
• Remind councils to fill in and submit form
• Make sure the form is submitted on time.
• Form can still be submitted late.
• Form can be submitted multiple times during year.
• Help council fill and submit the report if necessary.
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Form 365 – Service Program Personnel Report

Due on August 1
Needed for Star Council eligibility

Needs to be submitted to  Fraternal Mission Department
• Email: fraternalmission@kofc.org
Copies sent to SD and DD. Copy kept in Council Records
Can be filled online.

What you need to do as DD
• Remind council to fill in and submit form
• Make sure the form is submitted on time.
• Form can still be submitted late.
• Form can be submitted multiple times during year.
• Help council fill and submit the report if necessary.
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Form 1728 – Survey of Fraternal Activities

Due on January 31
Needed for Star Council eligibility
Needs to be submitted to Fraternal Mission Department
• Email: fraternalmission@kofc.org
• Copies sent to SD and DD. Copy kept in Council Records
• Can be filled in online.
Suggestions
Method 1:
• When FS sends out dues notices in December to each council member, he 

should also send a survey form on Annual Fraternal Activity.
• Data on returned survey forms is added up to fill Form 1728
Method 2:
• Council creates an event form which includes information on

• Number of members that helped out
• Estimate of the number of total hours spent on event by all 

volunteers
• Data from all event forms is added up to fill form 1728 
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Vivat Jesus!



Matters relating to ASOs & DDs

Mario Vassallo
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 The role of the ASO is to guide and mentor the DDs assigned to him

• SOs have been DDs for at least two years and have gained lots of 
experience

 Each State Officer except the State Deputy acts as an ASO

 For the Fraternal Year 2018-19

• SW has 8 DDs assigned to him

• SS, ST and SA have 7 DDs assigned to them

• IPSD has 3 DDs assigned to him

 As DD you should seek their ASO’s help when in need.
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Assigned State Officers



 You should keep your ASO in the loop
 Inform him about the dates of your District Meetings as soon as possible

 Inform him about the dates of your council’s Installation of Officers

 Copy him on emails sent to councils

 Inform him about other council events and accomplishments

 You should try your best to attend GoToMeetings organized by ASO

 You should send your ASO copies of his District Activity Reports

 If a council wishes a State Officer to attend an event or function an 
invitation need to be sent to him as early as possible

 Email ASO with questions when you need to

 Reply to ASO in a reasonable amount of time when he sends out 
emails that need a reply. 
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Communication between DD and ASO



 As DD you should select a DW as soon as possible

 You should think of your DW as your eventual successor.

 Look around your district and try to find a leader that you feel is 
suitable to succeed you as DD.

 When you find someone, find out if he’s interested in being your DW 
with the intent to succeed you.

 Appoint him as your DW.

 Inform your ASO and SD about your appointed DW.

 DW should help you with installation of officers.

 Invite DW to your District Meetings where he can help you. Take 
him to some council meetings. He can represent you in your absence.

 Ask DW to accompany you to the State Organization & Midyear 
Meetings
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District Warden – The DD’s Right Hand Man
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