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Council Accounting

Internet Access and
Help Modules



Order supplies online:
Click on the green icon below to order your supplies and print tems online. Click here for answers to frequently asked questions.

Fraternal Training Portal:
If the Fraternal Training button is not appearing, we suggest that you request your grand knight or financial secretary update your record with a primary email address. If
thiz iz not the izzue, feel free to contact 203-752-4270, selecting option 3 for azsistance; or email FraternalTraining@KofC.org.

The Fraternal Training Portal is open to all officers and members by going to the Open Enroliment site at KofC.ergfrainingmicrosite, and choose "Sign Up' to complete the
one-time registration process.

First Degree Ceremonial Production

The First Degree Ceremonial production is designed to aid any council lacking a degree team, or for those times when special circumstances
prevent the candidate from attending a First Degree Ceremonial. While the preferred exemplification of the First Degree is to be conducted by a skilled
council team, this video production offers every council an option. ight-click here and click on Save Link As or Save
Target As. Member

First Degree Ceremonial Instructions: Wiew | Downlead | Order Bllllng

Arizona > 5 > #10762 (Tucson) > \ \
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This new Officers Online allows you to access both ‘Live’ and “Training” applications. Click the button on the
bottom of this window to access the appropriate application.

Note: “Training’ will allow you to enter various data or transactions, without actually updating records.

Due to ‘Industry Standards’ the Supreme Council recently changed the email process to use the ‘No Reply’
address as the From email address. If a member does decided to reply to this email, the respond will be sent
to the senders Primary Email Address on file in Member Management.

For assistance with Member Management or Member Billing, please contact our support group at
203-800-4955 or email at ExpertFS@KofC.org

.

Select

Live Module or@ng M@
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UPDATES MEMEER MANAGEMENT MEMBER BILLING BY-LAWS FS / FC SUPPORT CONTACT US

Recent Updates:

Video Tutorial:
Click here to view Video Tutorials

Data Extract Tool:

The issues with generating an
extract using the Data Bxtract Tool
has been corrected in Member
Management.

This issue continues when
attempting to generate an extract
using the Data Extract Tool, if your
version of Excel is earlier than 2007,
in Member Biling. We are working to
correct these issues with Member
Biling application.

Account List:

The Supreme Coundil has added 3
Systemn defined expense Account:
Sub Account for Councils named Per
Capita: Culture of Life.

If you have a Council defined

Member Billing

Getting Started / Initial Set-Up

Dues Assessment

Special / Miscellaneous Assessment
How to Add the Reason for Assessment
What is a Voluntary Assessment?
Updating Members Billing Status

Assessing Mew Members

Entering Receipts/Payments

Entering Vouchers

Printing
Email Functionality

General Inforrmation

Help Modules

{ o Internet

Place cursor on the gray bar to access information.




LPORA TES MEMBER MANAGEMENT MEMBERBILCING | F5 FRCSUPPORT CONTACTUS

Recent Updates: Member Billing

Video Tutorial: Getting Started | Initizl Set-Up

Click here to view Video Tutorizks
Gemerating an Assessment

Data Extract Tool:

The Esues with genersting 2n

extract using the Data Extract Tool Vouchers

has been comected in Member

Manzgemant,

This issue continues whan Membership Cards . ..
sttempting to genersts an sitrac fl—. Tips for Printing
using the Data BExtract Tool, if youwr Tips for Printing

version of Excel is earlier than 2007,
in Member Billing, We are working

to comact these ssues with Mamber
Billing application, General Information

Email Functionzlity

Account List:

The Supreme Councll has added 2
Cystem defined expanse Account:
Sub Accownt for Coundils named Per
Capita; Cultwre of Life,

If vwou have a Council defined
exparse sooount with the exact
same name, we sugoest that you




Tips for Printing

membership Cards:
To print Membership Cards properly on the respective Membership Card paper [Council - #4817; Assembly 24818k

- Ganarate the adobe file (dicking on the labsl nams will do this).

- Chick on the print icon within the Adobs window.

- When the Print window “Dialog Box™ opens, the “Page Scaling” reference in thiz window should be s=t to *Mone.' and the "auto-Rotate and Center” option should be selected.
- Print the labsls [dick on =oK™}

Reports:
To print reports properly on the paper:

- Ganerate the sdobe file (dicking on the report name will do this).
- Click on the print icon within the adobe window.
- When the Print window "Dralog Box™ opens, the “Page scaling” reference in thiz window should be s=t to *Mone.’ and the "suto-Rotats and Center” option should be selected.

Print the labsks (dick on =0K").

—

| ACCOUNT LISTE I
The Supreme Coundl has added 5
System defined expense Account:
Sub Account for Counclls named Per
Capita: Culture of Life,

If wiou have a Coundl defined

Computer and Print Settings to print Membership Cards and Reports
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Select your video:

g "First Time Users - Setting Up"
Please click on the thumbnail image to launch related video.

e "Setting Up New Members During the Billing Period"
Please click on the thumbnail image to launch related video.

P "Generating a Dues Assessment”
Please click on the thumbnail image to launch related video.

B "Entering a Check Number on Vouchers"
Please click on the thumbnail image to launch related video.

e "Entering Receipts”
Please click on the thumbnail image to launch related video.

e "Completing the Account Adjustment for Transfer Form™
Please click on the thumbnail image to launch related video.

e Internet

Recorded Video Tutorials




« Council Ledger

Officers Online Print Center-MB

Member Billing

Council Billing & Accounting - Council Ledger

Council

%‘ MSGR MICHAEL E DOLAN

Council Location: CHADROM Jurisdiction: ME
District: 032 Date of Institution: 05-20-19205

December, 2008
Today > ®
eliliramyn Tue Wed Thu Fri  Sat
. 2 3 4 5 6
el 5 ©° 10 11 12 13

2004
Calendar eel] 16 17 18 19 20

T2 23 24 25 26 27
Features Aol 30 31
Ll rey. year (hold for menu)

Transaction . 1999
= 1998

1997

View Transactions

ant Event

1 OnE

Click on one carat-go back one month, click on two carats-go back one year.

Hold on box & slide down for previous years
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Council Accounting

Set-up Accounts for
Income and Expense
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Chart of Accounts

* Be cautious about adding accounts = “spaghetti bowl
danger”

* Try working with the basics provided by Supreme first
* Prefer to add sub-accounts

Can be made inactive

Not show up in reports if no data

Main accounts always show up even inactive

Only 1 level of subaccount

» Use “Events” (or reason for Assessment to ID income
Or expenses



_ Officers Online Member Billing Print Center-MB

Councill BiIIing & Accnunting - Add Account ww—] |

Billing Information

Council
+ Account List %
ey — CHARLES CARROLL OF CARROLLTON

Council Location: O NEIL Jurisdiction: NE
District: 026 Date of Institution: 04-19-1903

Council 701

Account

Type:
Income
Income ¥ Expenses

Activities
Assessments

Sub Account

Type: Is a Sub Account of:
Income Activities

Suggested Sub Accounts: Name:
bd Breakfasts

Supreme Defined Expense Account Only

L Save Sub Account J

Add Income Sub-Account for Activity - Breakfasts



Council 701

$ CHARLES CARROLL OF CARROLLTON

Council Location: © NEIL Jurisdiction: NE
District: 026 Date of Institution: 04-19-1303

Account List

Display: * Active  All Add Account

Income Accounts | Expense Accounts |

Activities System Edit r

Breakfasts Council Edit r

Coupon Book Sales Council Edit r

Lenten Dinners Council Edit r

Income- Sub | accecements System Edit r
Account for Dues System Edit r
Activities- Initiation Fee System Edit -
Breakfasts Miscellaneous System Edit r
now added Special System Edit r

[T T T [ | Trustedsites

Income Accounts- Supreme and added Council Accounts




Councll Billing & Acnnunting - Add Account

*+ Billing Information

*+ Account List ‘&
+ Add Account CHARLES CARROLL OF CARROLLTON

Council Location: O NEIL Jurisdiction: NE
District: 026 Date of Institution: 04-15-1503

Council 701

Account

Type: Name:
I Expense = i \Council Activites

T : Is a Sub Account of:
Expense = | Council Activities j

Suggested Sub Accounts: Name:
j - |F'rirrtir1g and copies|

Supr=me Defined Boppense Socount Only

Add account and sub account by using this feature.




| Assets | Income Accounts | Expense Accounts

Expense Accounts
Activiti Svet

Edit

Priest Support Council Edit F]

Spiritual Materials Books etc Council Edit Fi

Playground and Sports Equipment Council Edit Fi

Tootsie Rolls and Giveaways Council Edit Fl

Council Activities Council Edit o

Awards and Incentives Council Edit F]

Food Items and Services Council Edit Fi

Postage and Mailing Council Edit ]

Printing and copies Council Edit Fi
Printing and P — E— _—
Copies now Catholic Advertising System Edit
added to Culture of Life System Edit
EXP Accounts State Council System Edit
Supreme Council System Edit
Supplies System Edit
Miscellaneous System Edit
Supreme Council System Edit
Youth Activities System Edit

Youth Free Throw Council 01-25-2012 Edit F
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Council Accounting

Keep Revenue and
Expense Records for
Council Events
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Transaction Process

e All transactions, receipts, vouchers, assessments and
adjustments use a two-step process

* When entered, they are in “Pending” status. The
transaction may be deleted or edited

Exception: Dues receipts entered with the Dues
Collection Tool may not be edited, only deleted.

* The next step is to Post the Transactions. They now
update the member and/or council general ledgers.
They can no longer be edited or deleted - only voided.




-
_ Officers Online Member Billing Print Center-MB

Councll Billing & Accnunting - Events/Assessments s

+ Billing Information
== Event deactivated <<

+ Events/Assessments % Council 701
CHARLES CARROLL OF CARROLLTON
Council Location: O NEIL Jurisdiction: NE
District: 026 Date of Institution: 04-19-1903
Events/Reason for Assessment
Mother's Day Brunch Spring Craft Fair
Add, Edit, Deactivate, or Reactivate Events
Add Event: Edit Event: Deactivate Event:
Wild Game Dinnef{ | [Add| v|| save || Deactivate
40 character limit Reactivate Event:
40 character limit ~ TLERELVALE

Add events or reasons for assessments

Required for special or miscellaneous assessments




* Council Ledger
+ Receipts

* Enter R ipks

Council Billing & Accounting - Enter Receipts

@ CHARLES CARROLL OF CARROLLTON Council 701
Council Location: O MEIL Jurisdiction: ME
Disbrick: 026 Date of Institution: 04-19-13032

Search by Member/Payor
| Member |Pa]rnt |

Search Criteria: Search Results:

Sxarch Tips

L
1]
[81]
0

L

i
[11]
q

R T
I = | | | |

=D

Pre-assigned list of
council events now
available for quick
entry and tracking

:::::::

Account: Sub Account

Mather's Day Brunch
|Spring Craft Fair
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Council Accounting

Add P




Council Location: O NEIL
* Payee/Payor List District: 026

* Add Payee/Payor

CHARLES CARROLL OF CARROLLTON

Council 701

Jurisdiction: MNE
Date of Institution: 04-1%-13903

Mame Info | Address Info | Coentact Info

Payee/Payor Information

Payee/Payor Name

MName:
|Safeway Stores |

Add Payee/Payor
Information.

Payee/Payor Address
Address Line 1:

2344 South 43%h 5t |
City:
Enter complete address. ONeil |
Will show on Expense Postal:
67955 |

Voucher

Account/Reference #:
189777 |

Address Line 2:

| |

State/Province:

| Nebraska v

Country:

| United States w

Mame Info | Address Info | Contact Info

Contact Information

Contact Name:
|-.|nr1 Johnson |

Day Phone: Evening Phone:

402 555- 4900 | |
Fax Number: Cell Phone:

| | 1402 555- 5444 |
Primary Email: Website:
|Dirednr@53feway.nrgJ | |
Crrnndare Cnaails




| Espafiol | Francais i Home | Contact Us | Logout

&KN.[GHTE Find a Member by Last Name: TRA'H'"G
SECOLVEEYS 6o | .. APPLICATION

_ Officers Online Member Billing Print Center-MB

EOUHCII EI"IHQ !ECCDUHEHQ - EE}’EE’EEFDF EIEE E

@ STPIUS X Council 10762

Council Location: TUCSON Jurisdiction: AZ
District: 005 Date of Institution: 12-01-193%1

Payee/Payor List

Display: @ Active [ Inactive ' All

PayeefPayor Name Create Date Last Edit Date

+ Billing Information

+ Payee/Payor List

[Saure”Reset]
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Member Billing




| Ezpafiol | Francais # Home | Contact Us | Logout

;11:3.:," 1 e [
e =
PR <7 o cocUis ATIC
Officers Online Member Billing Print Center-MB
* Council Ledger - = N & ArCO ' - adae oo
Council
U" - 0 1
§ § § O i § i
[] [}a 0 §

View Transactions

HH == Search

Council Transactions - Processed

Date eI EIT Batch # | Account: Sub Account Event Amount

Type

Council Transactions - Pending

Lead page. Check

for pending Pending Vo




|~ |

+ Enter Receipts

' 1sGR MICHAEL E DOLAN Council 1128
Council Location: CHADRON Jurisdiction: NE
District: 032 Date of Institution: 05-20-19085

Search by Member/Payor

Member || Payor

Search Criteria: Search Results:

| Search

Blank Page -
Enter receipts Select

from members

or from a Payor
Member/Payor
| | | |

= |
MM-DD-Y Y EEFEF.FE
| v | | v | | O

Save

Dhies Collection Tool | Add PavesPavor | Add Account | Add Event Reset




Find the
member

* Council Ledger Council Billing & Accounting - Enter Receipts
* Receipts

+ Enter Receipts

Council

$ CHARLES CARROLL OF CARROLLTON Council 701

Council Location: O NEIL Jurisdiction: ME
District: 026 Date of Institution: 04-19-1903

Search by Member/ Payor
Member |Pa'|rnr |

Search Criteria: Search Results:

|h | Hamilc, Patrick J
I Harvey, John O =
Hawk, Leo J =
Heese, Gany L
Heese, Wawne L
Hering, Richard K =

Enter receipts

Example: Split

account Entry Date  [Member/Payor [Check# |Receipt Amount _

(11102012 |ES | [Cash | 65550

MDD ==zz=z ==

[ Activities v [550.50 |[Mothers Day Brunch ™ | |
| Activities + |105.00 Il + Raffle Proceeds|

|_i:"" K, Fatnc




* Council Ledger
+ Receipts

+ Enter Receipts

Council Billing & Accounting - Enter Receipts ——

Council

Council 701

@ CHARLES CARROLL OF CARROLLTON

Council Location: O MEIL Jurisdiction: ME
District: 026 Date of Institution: 0<4-19-1903

Search by Member/Payor

Member || Payor

Search Criteria: Search Results:

|5 | Safeway Stores
5t Many's Parish
State Council

Supreme Council

pste  Jrembarmayer  [ohecks receipt Amount |
11102014  |EEE  [Eafeway Stores | [Cash | [50.00 |
DD FIER FF

Account: Sub Account___|Amount ____[Event | Description |t
| Activities » [50.00 || v|tand}r Dive] | O

Simple entry to account for money collected during the
Council ‘s fund drive for mentally challenged persons




| Espanfiol | Francgais 4% Home | Contact Us | Logout

#KN[GHTS Find a Member by Last Name: TRAINING
S et (= ' APPLICATION

_ Officers Online Member Billing Print Center-MB

+ Council Ledger

Council Billing & Accnunting - Dues Collection Tool | |

+ Receipts

* Dues Collection Tool

Outstanding Balances

Hemh&r Billing Outstanding | Amount Check #
Status Balance Received

Jahn, Michael P 3755074 Knight Alert 39.00 |3 Cash

Jones, Clayton L 3369192 Knight Alert 54.00 54 00 12332

[Save ] [ Fieset]

e Intern
I

Use Dues Collection Tool when dues received from members




| Espaniol | Francais # Home | Contact Us | Logout

@ TRAINING

KNMNIGHTS Find a Member by Last Name:
RESARIE | |Ed f ' APPLICATION
L | omemomee ] eweomes ] e

* Council Ledger Council Billing & Accounting - Pending Receipts E

* Receipts

Council

P B CHARLES CARROLL OF CARROLLTON Council 701

Council Location: O MEIL Jurisdiction: ME
Districkt: 026 Date of Institution: 0<4-19-1903

Pending Receipts - Summary

# of Transactions Total Amount
705.50

II-II

Pending Receipts - Details

Member/ Payor Check # Total Delete
Amount

11-10-2014 Patrick 1 Hamik Cash G655.50 it

o

£ |
-

11-10-2014 Safeway Stores Cash 50,00

| Process Receipts |

List of Pending Receipts



| Espanal | Frangais & Home Contact Us | Logout

KNIGHTS Find a Member by Last Name: & TRAINING
SE s | & §  appLicATION

Councll Billing & Accounting - Pending Receipts @

Council 701

Process Complete.

Transaction(s) processed.

n: 04-15-1903

Pending Receipts - Details

Receive this message after processing



| Espanal | Francais # Home | Contact Us | Logout

#HH]GHTE Find a Member by Last Name: THA'"'HG

OF COLUMBUS | = . APPLICATION
[ ] omemsomme |  wewermmng | eocenerms |

* Council Ledger Council Biling & Accounting - Receipt History E

* Receipts

Council

& CHARLES CARROLL OF CARROLLTON Council 701

* Receipt History Council Location: O MEIL Jurisdiction: ME
District: 026 Date of Institution: 04-1%-1303

View History

By Date || By Batch # || By Receipt # || By Member || By Payor |

Show from: to:
[11-07-2014 M1-102014 |E= | Search |

HE-DD- Y HE-DD-YY

Receipt History

m Batch # | Receipt # |Member/Payor Account: Sub Account @
1

ii-i0-2014 Patrick 1 Hamik Split 655.50
11-10-2014 i Safeway Stores Activities s0.00

2
1

Receipt entries now processed



F ' - E_ i L

+ Council Ledger

* Receipts

Council Billing & Accounting - Receipt Detalls

Coundcil

@ CHARLES CARROLL OF CARROLLTON Council 701
* Receipt History Council Location: & NEIL Jurisdiction: NE
District: 026 Date of Institution: 04-19-15903

Receipt Details

m Member/ Payor HEEElpI: # Receipt Amount

ii-i0-2014 Patrick 1 Hamik G55.50

Actiwities 550.50 Mother's Day Brunch
Activities 105.00 Raffle Proceeds
Date Transaction '-.-'I:|i|:|E|:|:| | O vaid

Reason For Void: |

Click on Split (previous slide)to see the detail of the split
entry. May also void the transaction here




ONEIL NE OF COLUMBUS November 10, 2014

I sEavace 70 Omee. Iy SEWVICE 10 AL

CHARLES CARROLL OF CARROLLTON CO 701 e KNIGHTS Page1of 1

Report of Receipts - Transaction Details

Receipt#
Check # Receipt Date Description
Batch: 1

1 11-10-2014

11-10-2014

Grand Total of Report of Receipts:

Received by:

Douglas\gSteﬁen Richard F Minarik
Financial Secretary Treasurer

Go to Print Center to view Report of Receipts - Transaction Detalil
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Member Billing

Council Ledger —
Enter Vouchers and
Print Reports



* Council Ledger Council Billing & Accounting - Enter Vouchers E

® CHARLES CARROLL OF CARROLLTON Council 701

Council Location: O MEIL Jurisdiction: MNE
District: 026 Date of Institution: O4-13-1903

Search by Member/Payeea

Member || Payee

* Vouwchers
* Enter Vouchers

Search Criteria: Search Results:

S=arch Tips

(%]
41}
[u1]
Ll

[ ]
41}
41]
W

Page used to Enter a
Council Expense and
create a Voucher

S T S T S
| | | |

| | E=

ME-DD-TTTY ====z.==

A b Acgomt Aot vt [Desrpton [l
| v | | v| =




+ Vouchers

Council 10909

*+ Enter Vouchers

@ STWENCESLAUS

Council Location: OMAHA Jurisdiction: NE
Dristrict: 023 Date of Institution: 06-01-19392

Search by Member/Payee

Member || payes

Search Criteria: Search Results:

|C| | LSEEII‘d"I J Daltton, David W
Daly v, James J
Daly, Robert P
Davidson, John W

Davis, Daniel J

Diavis, Steven L |

Select

Enter Vouchers

To enter a
voucher use this
feature. Find
Member or Payee
and enter the

Ao, 2CoUnt | [y TS
or subaccount — N ——
d SAVE | |09-30-2014 | |Dalton, David W | 35.00 |
an ° : MM-DD-vr 2REE 22
Church Activities v | (35.00 | v |Copies | O




+ Vouchers

Council 10909

* Enter Vouchers

@ STWENCESLAUS

Council Location: OMAHA Jurisdiction: NE
District: 0323 Date of Institution: 06-01-1392

Search by Member/Payees

Member || Payee

Search Criteria: Search Results:

h | | Search | Haohy Name Church ~|
| Holy Name Schoal Calendar Club B
| Expense to Hope Connecting Hearts Migeria
| . Human Meeds §|
I Payee’ Hummel Mary Kate -
' Enter amount, E_ *|
|
' Account, Select

' Event and/or

|

|

: Descrlptlon Enter Vouchers

|

oS E—C o

330201 == Ves | [762.02 |
MM-DD-FY TITRT

Y S P S S
Activities v | |762.02 Golf Toumamnet v |Food| | O




OF COLUNBUS | & e
1 oomemomme | wewemmng ] eootcemews

* Council Ledger Council Billing & Accounting - Pending Vouchers IE‘

e e

Council 1090%

#]{H[GHTE Find a Member by Last Name: r- TRAINING

* Pending Vouchers % STWENCESLAUS

Council Location: OMAHS Jurisdiction: ME
District: 025 Date of Institution: 06-01-1552

Pending Vouchers - Summary

# of Transactions Total Amount

Fo97.02

|'-:I|

Pending Vouchers - Details

st [rember/paves e P TS S

=8

09-20-2014 David W Dalton 35.00 E

g |

09-20-2014 Hy Veea 762.02

| Process Vouchers |

Slide shows a record of the two pending
vouchers not yet processed




Council EiiIIing & Accnunting - Voucher History E

+ Council Ledger

+ Vouchers

Council 10909

% STWENCESLAUS

* Voucher History Council Location: OMAHA Jurisdiction: NE
District: 025 Date of Institution: 06-01-13992

Wiew History

B]F Date || By Batch # || By Voucher # || By Member || By Payee

Show from: to:
19302012

MM-DD-1Y MM-DD-%

Voucher History

h #
09-30-2014 162 a57 Hy Vea Activities 762.02
09-30-2014 162 a56 David W Dalton Church Activities 35.00

Now processed — Voucher History



| Espariol | Frangais i Home | Contact Us | Logout

K [GHTE Find a Member by Last Name:
QE':-NI’:LU_E_-B_U_E | | Print thiz scresn @

B PO D B BEWRDE T AL

—

* Treasurer Reports Print Center - Treasurer Reports E

Treasurer - Voucher Reports

* Voucher Reports

|1. Report of Vouchers
|1. Report of Pending Vouchers

' Go to Print Center-MB and click on voucher i
| reports, Treasurer - Voucher Reportsand Taba |
| Report of Pending Vouchers to see any vouchers |
 pending and produce a report for the council i
 business meeting. i



1020 N st St &¥> OF COLUMBUS January 25, 2012
Oneill, NE 68763-1035

CHARLES CARROLL OF CARROLLTON CO 701 % KNIGHTS Page 1of 1

14 EEAVICE TD O, 1M EERFVICE T0 ALl

Report of Pending Vouchers

‘oucher MemberPayes [ Address
Date Account: Sub Account Event Description Amount
01-25-2012 Safeway Siores

2009 South 44th St/ O'Meill, NE 85778

Council Activities: Food ltems and Mather's Day Brunch 123.46
Servicas
01-25-2012 Richard W Martin

7236 Shamrock Ct ! Lincoln, NE GB505-2087
Council Activities: Printing and copies Mewsletter 3450

Total Pending Vouchers: 157.96

This report shows two pending vouchers to be read
and approved at the regular business meeting.



pi VYoucherByDateDetailReport[1]. pdf - Adobe Reader §|E|
File Edit Wiew ‘Window Help »

% @ EdE E% | (=) Sign Comment
l! ST WEMCESLALLS CO 10202 %KNIGHTE

OMAHA, NE OF COLUMBUS

W sERva £ ro Ose. Iy SEMVICE TO AL

Report of Vouchers

MembenPayes [ Address
Account Sul Account Ewent

Date Processed: 08-20-2014

Crawid W Dalton
7311 Parker S5t Apt 1/ Omaha, ME §3114-164E8

Hy Vee
Actities

Batch 162 Total:

Grand Total of Report of Vouchers:

Respectfully submitted, Received by:

Eugene J Walker Jr Brent J Kollars Joseph A Meyers
Financial Secretary Grand Knight Treasurer




| Espaniol | Francais

¥ Home | Contact Us | Lagout

K N_[ G HT S Find a Member by Last Name:

OF COLUMBUS |

5 BEEROE 1 O RO T L

+ Treasurer Reports

* Voucher Reports

Treasurer - Report of Vouchers

Additional Options / Reguirements

Posted by Date || Posted by Batch

| Mﬂﬁgm@

—

Print Center - Treasurer Reports E

Show from: to:
1242012 01252012
MM-DD-Y¥YY MM-DD-YYYY
Fun Report
______________________ _Back
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Income & Expense Report

Tools Sign Comment

From: 09-28-2014 To: 09-30-2014
Income Accounts
Activities 1,846 50
Total Activities: 1,846.50
Assessments
Dues 119.00

Special 24.00
Total Assessments: 143.00

Chastity Speaker Donations
Total Chastity Speaker Donations: 0.00

Donation
Total Donation: 0.00

Good of the Order
Total Good of the Order: 0.00

PayPal
Total PayPal: 0.00

Total Income: 1,989.50




IncomekExpenseReport[1]. pdf - Adobe Reader
File Edit  Wiew ‘wWindow Help

1l

&R ZFE e | (2) 2| f2 | (m) | soow |~ || "

ST WENCESLAUS CO 10909
OMAHA, NE

Tools Sign Commer

Income & Expense Report

Page 2 of 2
September 30, 2014

From: 09-28-2014 To: 09-30-2014

Expense Accounts

Activities -f62.02

Total Activities: -762.02
Church Activities -35.00

Total Church Activities: -35.00
Community Activities

Total Community Activities: 000
Courier

Total Courier: 0.00
Domation

Total Donation: 0.00
FS Reimbursement

Total FS Reimbursement: 0.00
Insurance

Total Insurance: 0.00

Major Exemplification
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Member Billing

Council Ledger-Vouchers
and Reports
Enter Check Numbers



+ Vouchers

Council 10508

@ STWENCESLAUS

* Voucher History Council Location: OMAHA Jurisdiction: NE
District: 035 Date of Institution: 06-01-1592

View History

E]F Date || By Batch # || By Voucher # || By Member || By Payee

Show from: to:
09.30-2014
MM-DO-F MM-DO-1

Voucher History

09-30-2014 557 Hy Ves Activities 762.02
09-30-2014 162 2360 Dawid W Dalton Church Activities 35.00
Click On

To Enter check
number for
voucher #557



* Youchers

Council 10908

* Voucher History % STWENCESLAUS

Cowuncil Location: OMaHA Jurisdiction: ME
District: 033 Date of Institution: 06-01-15932

Voucher Details

09-30-2014 Hy Vee 762.02

762,02 Golf Tournamnet

Check Number: |2'|35 | Save Check #
Date Transaction Voided: | | [] void

Reason For Void: | |

Save Void



|& SENVEE 1 OPRSE. 1% SEWVCE TO ALL.

KNIGHTS
g OF COLUMBUS

Report of Vouchers

MemberPayes | Address

Account Sulb Account Ewvent
Date Processed: 08-20-2014

Dawid W Dalton

T211 Parker St Apt 1/ Omaha, ME 88114-1848
Church Activities

Hy Vea

Activities.

Grand Total of Report of Vouchers:

Respectiully submitted,

Eugene ] Walker Jr
Financial Secretary
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Member Billing

Council Ledger-
Enter Account Adjustments



/

Adjustments

e Used to move an amount of money
From one account:subaccount to another
From one event to another or
To add or remove an event from an amount of money

* Adjustments do NOT alter an existing transaction

* If you need to do that, void the original transaction
and reenter it.



| Espaiiol | Francais

%HH]GHTE Find a Member by Last Name: f. TRAINING

# Home | Contact Us | Logout

OF COLUMBUS |Ed ' APPLICATION
I N S N BT

el Council Billing & Accounting - Enter Adjustments E

@ ST WENCESLAUS Council 10909
* Adjustments
Council Location: OMaHAa Jurisdiction: ME
. Enter District: 035 Date of Institution: 06-01-1992

Adjustments
Enter Adjustments

Adjustment 0 o
_

109-30-2014 | |5'D.D'I] ||I'u'|n'~re income from Miscellaneous to Special Assessments| |

EE-DD-TY EF ST 128 charascter Imit

From Account: Sub Account M

%) Income ' Expense | Assessments: Miscellaneous W Bucl-A-Month Club
® Income ' Expense | Assessments: Special w Bucl-A-Month Club »

Accounting adjustment to reflect transfer of funds between income accounts

|



Officers Online Member Management Member Billing Print Center-MB

| Espanal | Francgais = Home | Contact Us | Logout
KNIGHTS Find a Member by Last Name: & TRAINING
S SOLUMBUS | = § " appLicaTION

+ Council Ledger

Council Billing & Accounting - Pending Adjustments

@ STWENCESLAUS Council 10909
Council Location: OMAHA Jurisdiction: NE

+ Adjustments

District: 025 Date of Institution: 06-01-1932
., Pending

Adjustments

Pending Adjustments

Account | From Account: To Account: Delete
Type Sub Account Sub Account

AggEggments:
09-30-2014 Income L s Assesements: Special 50.00 Edit Delete

[ Process Adjustments ]

Pending adjustment from previous page




# Home | Contact Us | Logout

| Espanicl | Francais

&KH]GHTS Find a Member by Last Name: @ TRAINING

OF COLUMBUS | | [Go) r . APPLICATION

B R S, S Deaf o el B aan

* Council Ledger Council Billing & Accounting - Adjustment History E

¥ ST WENCESLAUS Council 10909
+ Adjustments

Council Location: OMaHa, Jurisdiction: NE

Diistrict: 035 Date of Institution: 05-01-1352

View Histo
A

By Date || By Batch # || By Income Account || By Expense Account |

/ Show from: to:
09282014  |E=H [p3302014 | EE

ME-DO-TTYY ME-D0-TYYY

Adjustment History

From Account: To Account:
m Batch # | Account Type Sob Account Sub Account m

09-30-2014 2 Income Aggeggments: Miscellaneous Assesements ;. Special 50.00
02-30-2014 1 Actiwities Activities 50,00

[ Sort in several formats

Adjustment history
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Member Billing —
Print Center Reports
for
Financial Secretaries



| Espafiol | Francais # Home | Contact Us | Logout

&HH]GHTS Find a Member by Last Name: TRAINING
OF COLUMBUS | | GoJ . APPLICATION

I R B Dl byl AL

* Treasurer Reports Print Center - Treasurer HEED rts E

* Receipt Reports

Treasurer - Receipt Reports

1. Report of Receipts
2. Report of Receipts - Transaction Details

3. Report of Pending Receipts

4. Report of Pending Receipts - Transaction Details




=) | 56.3% | v | | |@® = Tools | Sign | Comment

KNIGHTS
OF COLUMBUS

I SEWEE i Onee, 1% SENFICE TO ALL.

Report of Receipts

Diate Range: 0B-17-2014 - 02-30-2014 Batch Range:  323-2X24

Acoount: Sub Account Event
A

A
Assescments: Dues

Acsecsments: Special

Treasurer’'s Report of Receipts Top of page

Grand Total of Report of Receipts:

Respectiully submitted,

Eugene .J Walker Jr
Financial Secretary

@ Inkel




MSGR MICHAEL E DCLAN OO 1128

PO Box 1110

Chadron, ME 66337

Receipt #
Check #

a3
36&0

a4
2158

S
3328

Batch: 3

a6

ar

Batch: G

58

Batch: 7

ag
1338

1634

Receipt Date

02-03-2010

02-03-2010

02-03-2010

01-11-2010

01-04-2010

01-31-2010

02-07-2010

02-07-2010

MernberPayar
Account: Sub Account

Randy = Bauer
Ascessments: Dues.

Joseph P Rischling
Assessments: Dues.

Gerald J Crews
Activities: Donations

Oate Processed: 02-03-2010

Bars
Activities

Bars
Activities

Oate Processed: 02-03-2010

First National Bank
Initerest

Cate Processed: 02-07-2010

James M Manternach
Assessments: Dues.

Charles R Kuskie
Assessments: Dues.

Event

Report of Receipts — Transaction detail

Report of Aeceipts - Transaction Details
Page G of 13
December 01, 2010

Diescription

Batch 4 Total:

chamber

Batch 5 Total:

Batch 6 Total:

Arnount

23.00

15,00

365.00

231.50

1433.26

1,684.7

018

0.19

2500

2500



M3GR MICHAEL E DOLAN GO 1128
PO Box 1110
Chadron, NE 69337

Page1of 1
Movember 01, 2011

Report of Vouchers
Vioucher # Member/Payee / Address
Check # Voucher Date Account: Sub Account Event Description Amount
Batch: 29 Date Processed: 11-01-2011
166 1101-2011 Safeway
230 Marehead Crive / Chadron, NE 68337-2325
Activities: Bars Bars Refreshments 128.34
Batch 29 Total: 129.34
Grand Total of Report of Vouchers: 129.34
Respectfully submitted, Received by:
Dennis R Staal Gerald J Crews Russell A Bohnenkamp

Financial Secretary Grand Knight Treasurer
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_ Officers Online Member Management Member Billing Print Center-MB

. Print Center - Journals & Ledger Reports ‘7 .

Journals & Ledger Reports

|1. Income & Expense Report

|1. Income & Expense Report - Event Activity

+ Journals & Ledger |3. Income & Expense Report - Transaction Details

. Income & Expense Report - By Event

Income and Expense Reports



Income & Expense Report

Income Accounts
Activities
Total Activities:
Assessments
Dues
Miscellaneous

Special
Total Assessments:

Chastity Speaker Donations
Total Chastity Speaker Donations:

Donation
Total Donation:

(zo00d of the Order
Total Good of the Order:

PayPal

From: 09-15-2014 To: 09-30-2014

1,846.50

119.00
-50.00

74 .00

1,846.50

143.00

0.00

0.00

0.00

Total PayPal:

Income and Expense Report — Income only

Total Income:

1,989.50
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] IncomeExpenseReport[1]xls [Compatibility Mode]

A B C O E F

Training
Income & Expense Report
=T WENCESLAUS CO 10509
OMAHA, ME
From: 11-01-2014 To: 12-04-2014
Income Accounts
Activities 6,631.35
Azzezaments 0.00
Azzezamentz; Dues 135.52
Chastity Speaker Deonations 0.00
Good of the Order 0.00
PayPal 0.00
Expense Accounis
Activities -77.20
Church Activities -1,004.53
Community Activities -7o.04
Courier 0.00
Dienation -2 Y
FS Reimbursemsnt 0.00
Ingurance 0.00
Major Exemplification (.00
Dfficiers Mesting 0.00
Per Capita 0.0
Pro-Life Activities 0.00
Supplies 0.00
supplies: Supreme Council 3270

outh Activities

Income and Expense Report — Excel Format

Ready




| Espanol | Francais 4 Home | Contact Us | Logout

Change Role: Financial Secretary ~

KN IGHTS Find a Member by Last Name:
OF COLUMBUS [Go] Print this screen €

IN SEMNCE 10 ONE. N SERVICE 10 ALL | EXPEAY |

_ Officers Online Member Management Member Billing Print Center-MB

‘ rint Lenter - Journais eqager Reports
—

Income & Expense Report - By Event

Additional Options / Requirements

5 Edied Event: Show from: to:
* Journals er -
2 Installation of Officers |~ 09-01-2014 10-02-2014

Convention ) - MM-DD-YYYY MM-DD-YYYY
Corporate Communion and Meal
Council Christmas Social .
Culture of Life Fund L in the Following Format:
Deacon Anniversary | @ PDF
Donations @ Excel

Donuts

Easter Fiesta

Fish Fry Workers Appreciation
Fish Frys
Flea Market
Food For Families =
Food Pantry

Golf Tournament Back
o
KCIC

Ladies Appreciation

Membership Growth Events BY Event
Memorial for Deceased Members
Newsletter ¥




STPIUS X CO 10762
TUCSON, AZ

Income Accounts

Council Activities

Officer Installation 09-22-2014

Sub Total Officer Installation
Total Council Activities:

Total Income: Installation of Officers

45 KNIGHTS
3 },‘ OF COLUMBUS

IN SERVICE TO OWE. IN SERVICE TO ALL

Income & Expense Report - By Event

Rec

1365

Installation of Officers

From: 09-01-2014 To: 10-02-2014
Member/Payee

Emmanuel M Steenbakker

Income by Event

Page 1of 2
October 02, 2014

390.00

390.00
390.00

390.00




ST PIUS X CO 10762 Income & Expense Repo
TUCSON, AZ

Installation of Officers Octo

From: 09-01-2014 To: 1002-2014

Expense Accounts Member/Payor
Activities
Food and Refreshments  09-25-2014 Vch 507 Emmanuel M Steenbakker -56.70
Food and Refreshments  09-17-2014 Vch 503 El Molonito -516.05
Sub Total Food and Refreshments 57275
Miscellanecus 09-25-2014 Vch 5OT Emmanuel M Steenbakker -A3.66
Sub Total Miscellaneous -83.66

Total Activities:

Total Expenses: Installation of Officers

Met Income: Installation of Officers

Expense and Net Income By Event



KNIGHTS Find a Member by Last Name:
OF COLUMBUS | Go| Print this screen &9

I BEENOE TO Dl M SERVIOE T3 LR

Officers Online Member Management Member Billing Print Center-MB

| Print Center - Miscellaneous Reenrts - .

Miscellaneous Reports

1. Account: Sub-Account List
|1. Payee / Payor List

* Miscellaneous Reports
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il »E AccountSubAccountlistReport[1].pdf - Adobe Reader ]
= File Edit View Window Help
IRERENEAE 2 | /2| (=) () | 103% | ~ | = S | = g ||z| Tools Sign Comment
lg ELTE:CNEESLAUS CO 10909 Account: Sub-Account List
¢ Page 2 of 2
". February 18, 2013
' Created By Last Edit Date Status
Expense Accounts
Activities Supreme Active
| Church Activities Supreme Active
Community Activities Supreme Active
Courier Council Active
Donation Council Active
FS Reimbursement Council Active
Insurance Council Active
Major Exemplification Council Active
Officiers Meeting Council Active
Per Capita Supreme Active
Catholic Advertising Supreme Active
Culture of Life Supreme Active
€96 0f 102 | Flow | i |
Report of ACCaO aNg D-ACCO
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SJV Priesthood Cards Melia Vankat 402-738-8288 (B)

4816 5. 13th. t.
Omaha, NE 68107

Skutt Catholic High School 402-333-0818 (B)

3131 South 156th St
Omaha, NE 68130

Spring Boutique

15353 Pacific St.
omaha, NE 68154

5t Benedict Center

PO Box 528
1126 Road |
Schuyler, NE 68661-0528

S5t Wenceslaus Home and

15353 Pacific 5t
Omaha, NE 68154

St Wenceslaus Youth Ministry Cheryl Poulin

Report of Payee/Payors
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Additional reports will display
in Member Management,
Member Bi illing and




Thanks for all you do.




