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Knights of Columbus
Grand Knights

Worthy Grand Knights,

The grand knight is the highest-ranking elected officer of his

council and is responsible for observing the laws of the Order and his

council. The office of grand knight is one that is rich in opportunities to

serve his fellow Knights and to lead his council in service to family,

Church and community. Additionally, the grand knight must ensure the

membership, insurance and programming growth of his council and the

involvement of all its members.

Please find attached documents that you will need for the
upcoming months. These documents are a key to your council
successfully receiving their awards of achievement. All these forms
can be found on kofc-az.org under the menu option of more – state
forms. These forms are to be used by the council and to be completed
for your District Deputy’s/Assigned State Officers review at periods
throughout the year.

Please review the SP-7A instructions as these are guidelines for
your councils to ensure you reach your goals. The New Year is upon us.
How many resolutions were made to be a better servant of God? As
we move through this year, we have programs that ask us to be
involved in our councils, assemblies and parishes. Ask yourself to
make another resolution. Be involved with your fellow Brother Knights
and support your council, assembly and parish programs. Act now to
make sure you have enough help for the work ahead.

Tom Kalisz
State Deputy
Arizona Knights of Columbus
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Duties of the Grand Knight

Section 135 of the Laws of the Order governs the duties of the grand knight.

References to other business related to the office of grand knight can be found on

page 103 of the “Charter, Constitution and Laws.” A copy of the laws should be in

the grand knight’s possession. A new, up-to-date issue is published each year

following the Supreme Council meeting in August. Copies of the “Charter,

Constitution and Laws’’ (#30, available in English, French and Spanish, 20¢ each)

may be obtained from the Supreme Council Supply Department.

Each grand knight should also read the by-laws of his own council and learn what

specific duties and functions they prescribe for him. If the council does not have a

set of bylaws, he may obtain a copy from the office of the supreme advocate that is

recommended for adoption by subordinate councils.

Responsibilities of the Grand Knight

The grand knight is primarily responsible for the successful conduct of his council.

He will not be able to perform all its business details, but he must see that they are

done properly and on time. This is done through constant supervision of the work of

all officers, directors and committees. During their term of office, the grand knight

and officers should set as their goal — “a better council.’’ Obviously, this task is far

too much for one man alone. It must be achieved by teamwork—

• through generous and eager cooperation with the council’s official “family,’’ and

• by voluntary participation of all members in the affairs of the council.

It is the grand knight’s obligation to inspire mutual cooperation and voluntary

service among the officers and members. In addition, the grand knight is directly

responsible for cooperation with other Columbian groups and leaders, which

include: Fourth Degree assemblies, chapters, district deputy, other councils, state

deputy and state council — its officers and representatives.
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Specific Duties

1) Be familiar with fundamental principles of parliamentary law, understand the 
principles of Robert’s Rules of Order and observe the laws of the Order in his Council.

2) Be familiar with the Supreme Charter, Constitution, and Laws of the Order as well 
as bylaws of his own Council.

3) Provide leadership to the Council and Community.

4) Maintain fraternal conduct of his Council.

5) Perform all business details properly and on time.

6) Inspire mutual cooperation and voluntary service among the officers and 

members of the Council.

7) Be responsible for cooperation with other Columbian groups and leaders... Fourth

Degree, Chapters, District Deputy, other Councils, State Deputy, State Council and the 

Supreme Council.

8) Call all Council meetings and preside at all Council and Executive meetings.

9) Appoint standing committees including Service Program Chairman and a 

Membership Chairman for the Council.

10) Appoint a Chaplain in consultation with the Deputy Grand Knight and the 

Trustees of the Council.

11) Appoint the Lecturer of the Council.
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12) Appoint a Membership Retention Chairman to ensure membership are contacted 

regularly of council activities and events.

13) Be familiar with Admissions Committee procedures and ensure that a First 

Degree is properly exemplified in his Council.

14) Be familiar with the Council's financial obligations due the Supreme Council and 

the State Council.

15) See that the Laws of the Order that outline how its monies should be handled by 

the Financial Secretary and Treasurer are fully observed.

16) Complete and file timely Reports Forms to Supreme Council Office and provide 

copies to the District Deputy and State Deputy:

Columbian Award (#1295), June 30

Report of Officers Chosen for the Term (#185), July 1

Service Program Personnel Report (#365), August 1

Semi-Annual Audits (#1295), six months, August 15

Annual Audit (#1295), twelve months, February 15

Annual Survey of Fraternal Activity (#1728), January 31

Other Relevant Forms required by Supreme

17) Preside as Chairman of the Board of Trustees.

18) See that Council members are assessed dues on time by the Financial Secretary.

19) Keep informed on delinquent members.
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20) Instruct his Council Directors on proper procedures for ordering supplies.

21) Act as Chaplain in absence of same.

22) Countersign orders and checks and read vouchers.

23) Is a member of State Council.

24) Must complete the Knights of Columbus Safe Environment Program through a 

partnership with Praesidium. He must also require his Youth Director and any other 

council member responsible for Youth Activities to complete the Safe Environment 

Program. The Praesidium’s Armatus® partnership provides online training, 

background screenings and an exclusive hotline to report child safety concerns.

25) Perform such other duties as the Order may impose.

Other forms and documents to consider having on your person for Board Meetings 

and General Membership Meetings are:

Membership Roster

A list of seminarians your council supports

A copy of the Knights of Columbus Constitution

A copy of your Councils By-Laws

A copy of Action Plans for Faith In Action Implementation



The Grand Knight is in charge and responsible for the operation, welfare and 
accomplishments of the council.  He presides over council meetings, acts as an ex-
officio member of all committees, appoints a membership and programming director, 
convenes officers for a monthly meeting, and ensures all necessary reports are 
submitted to the state and Supreme Council.  He should also be aware of the council's 
financial status and ensure that his signature appears on all checks drawn. 

The Chaplain is the spiritual advisor of the council.  He is expected to make a report at 
council meetings on religious matters.  The Grand Knight appoints a priest in 
accordance with any rules established by the bishop of the diocese to serve as council 
chaplain.  Bishop (                      ) of the Diocese of (                       ) has approved the 
appointment of our pastor Father (                      ) for this Fraternal Year. 

Grand Knight

Chaplain

REVISE THIS SECTION Deputy Grand Knight

The Deputy Grand Knight is second in command.  He assists the Grand Knight with 
council affairs and fulfills all duties assigned to him by the Grand Knight.  Should the 
Grand Knight be absent from a council meeting, the Deputy Grand Knight will preside.  
He serves as the general Programs Director of (                                           ) council and is 
the chairman of the council's Retention Committee. 



Chancellor

The Chancellor has a variety of responsibilities.  Primarily, he assists the Grand Knight 
and the Deputy Grand Knight in the execution of their duties and oversees the council 
in both their absences.  He is charged with strengthening the members' interests in 
council activities.  The Chancellor is also chairman of the Admission Committee

Recorder

The Recorder is similar to a court reporter or a secretary.  He is responsible for 
maintaining a true record of all actions of the council and its correspondence.  A 
Recorder's Minute Book (#1403) is available from the Knights of Columbus Supply 
Department for keeping a record of council meetings. 

Financial Secretary

The Financial Secretary is appointed by the Supreme Knight (the Chief Executive Officer 
and Chairman of the Board of the Knights of Columbus), upon recommendation of the 
council.  His main area of responsibilities is maintaining all financial and membership 
records.  He collects and receives all moneys from all sources, including annual dues from 
council members.  He also handles supply orders for the council officers and members, 
filing the Report of Officer (#185), and submitting all membership transactions to the 
Supreme Council. 



Treasurer

Lecturer

The Treasurer is responsible for the safekeeping and maintaining of records of all 
council funds and accounts.  He is responsible for depositing money into the council 
accounts and provides a voucher or certificate of deposit of such monies to the Grand 
Knight.  He is also responsible for payment of all expenses. 

The Lecturer is appointed by the Grand Knight to provide both educational and 
entertaining programs to the council.  He is responsible for the 'Good of the Order' 
portion of council meetings.  In order to provide members with informative and 
educational programs, he must be knowledgeable and aware of all council 
programming. 

Advocate

The Advocate is the parliamentarian of the council and serves as the council's attorney 
at trials and investigations of any interest to the council.  While he does not need to be 
a member of the legal profession, he should be familiar with the council by-laws, the 
Order's Charter, Constitution and Laws (#30), Methods of Conducting a Council 
Meeting (#1937), and Robert's Rules of Order.  When a by-law is to be revised, the 
Advocate serves as chairman of the revision committee. 



Warden

The Warden is the 'watchdog' for council property and degree paraphernalia, except 
the property of the Financial Secretary, Treasurer, and Recorder.  He is also responsible 
for setting up the council chambers for meetings and ceremonial work.  During 
ceremonial exemplifications, he will appoint and supervise the inside and outside 
guards. 

Inside & Outside
Guards

Board of Trustees

The Guards have similar responsibilities, but distinct differences.  The Outside Guard 
tends to the outer door admitting visitors and members to the inner door.  Once at 
the inner door, the Inside Guard checks to make sure that their membership cards 
are current.

The Board of Trustees consists of three members elected by the council and the Grand 
Knight, who serves as Chairman of the Board.  They oversee the work of the Financial 
Secretary and Treasurer, and with the Deputy Grand Knight serve on the council's 
Retention Committee.  During council elections, only the three-year trustee is voted on, 
with the others moving on to become two-year and one-year trustees, respectively. 



The Degrees of the Order 

There are four degrees in the Knights of Columbus; each is associated a Principle of the Order. 

At the Council Level: 

Admission (First) Degree – Charity

Formation (Second) Degree –Unity 

Knighthood (Third) Degree – Fraternity 

Every applicant must take the Admission, or First, Degree before he can be considered a 
Member of the Knights of Columbus.  Once he has taken his Admission Degree, he becomes a 
member in good standing of the Order.  To reach full Knighthood, members must also take the 
Formation, or Second, and the Knighthood, or Third, Degrees, and all members are strongly 
encouraged to do so at their first opportunity.  At the Council Level, First, Second, Third, and 
Fourth degree members meet on at least a monthly basis.  Members must have attained the 
Third degree to be elected to Council offices or to enter into the Fourth Degree. 

At the Assembly Level: 

Patriotic (Fourth) Degree – Patriotism 

The Patriotic, or Fourth, Degree is separate from the first three degrees.  Once a man has been a 
member of the Knights of Columbus and has completed his Third Degree, he is eligible to join a 
Fourth Degree Assembly.  The Fourth Degree has its own organizational and dues structure 
separate from that of the Council.  Fourth Degree Assemblies gain their membership from Third 
Degree members of several Councils within a larger geographic area.  The most visible members 
of the Order are often the Fourth Degree Color Corps, with their colorful capes, chapeaux, and 
swords.  Our Council is affiliated with (                     ) Assembly (                 ) to which most all of our 
Fourth Degree members belong. 

For a Knight to be both a member of the Council and the 4th Degree Assembly, they must keep 
their dues current in both organizations.  Failure to do so will result in a change in status from a 
Member in Good Standing to possibly suspension and termination of membership within the 
Order.   



What is expected of you as a member of (          ) Council (     )

What you get out of membership in our council depends entirely on what you put into it.  You will certainly 
know more about the council and what activities might interest you, or benefit you from contributing your 
time and talents, by attending the monthly business meetings.  Attendance at business meetings also gives 
you an opportunity to interact with the officers and the other members to become better acquainted both 
with them and the Council’s service programs.  

There are only six firm requirements as explained to you by the Grand Knight at your first degree: 

1. Pay your dues on time. 
2. Attend at least three business meetings each fraternal year. 
3. Support the annual Tootsie Roll drive in October with at least two hours of your time 
4. Support our “Works of Mercy” projects with at least two hours of your time. 
5. Wear your nametag to Mass and other church functions. 
6. Volunteer to participate in at least one other Council activity per year. 

Meeting Schedules 

Council Activities  

The activities listed below are only a sample of what our council is involved in around the parish and 
community.  We invite your suggestions and encourage your ideas as to other activities that will continue to 
help us in our mission of service to the membership, our families, and the community at large.  You are also 
referred back to the information contained in the “FAITH IN ACTION” or many programs within the Order. 



Dress Code 

BUSINESS MEETINGS 

Normally, Council attire (polo or short or long sleeve shirt) or casual dress is considered appropriate unless 
otherwise instructed.  Don’t forget your name tag and rosary. 
SOCIAL MEETINGS

DEGREE CEREMONIES 

Council members attending any degree ceremony, whether as a candidate or an observer, should be dressed 
in a business suit or sport coat and tie.  Naturally, the Knights blazer is always appropriate.  For members being 
honored at a degree ceremony, always wear a coat and tie.  Don’t forget your name tag, membership card, 
and rosary. 

STATE MEETINGS

Dress attire (coat / tie / nametag / rosary) is always appropriate for all State Council events, unless instructed 
otherwise by the State Deputy in the meeting announcement.  

OTHER GATHERINGS

Normally, Council attire is considered appropriate unless otherwise instructed.  The Grand Knight, Deputy 
Grand Knight or the event coordinator will instruct members of any special dress considerations.   

Procedures for Entering Meetings Late/Leaving Early

Do not feel embarrassed to enter a Council meeting once it has started.  Don’t skip one simply because you 
are running a little late.  On these occasions, quietly enter the room, show your membership card to the Inside 
Guard, then quietly walk to the center of the room, salute the Grand Knight without comment, then turn 
around and salute the Deputy Grand Knight without comment, then take any available seat. 

Use the same procedure if you must leave the room for any reason during a meeting.  There is no need to say 
anything, or ask permission; simply execute the double salute and depart quietly. 

IN SUMMARY 

So, what about you?  If you have made it this far in the Member Handbook for new members, you have a 
pretty wide array of choices to make as far as being an active participant in the Knights of Columbus and our 
Council in particular.  Remember that you must go to the event.  No events are going to come to you, or wait 
for you to make up your mind.  If there is an activity you think we should be involved in, bring it to the 
attention of the General Program Director (DGK) or the appropriate service program chairman and be 
prepared to help make it a reality!   

An involved Knight is a person who receives many blessings.  Don't sit idly on the sidelines, become involved.  
You will be glad you did.  



Arizona State Council

Knights of Columbus
Contact Information
Arizona State Council
Website: www.KofC-AZ.org

State Deputy
Tom Kalisz

Email: StateDeputy@kofc-az.org
Phone: 602-418-3467

State Secretary
Mario Vasallo

Email: StateSecretary@kofc-az.org
Phone: 520-481-1250

State Treasurer
Luigi Baratta

Email: StateTreasurer@kofc-az.org
Phone: 602-326-8511

State Advocate
Tom Kato

Email: StateAdvocate@kofc-az.org
Phone: 480-907-4581

State Warden
Kevin McCarthy

Email: StateWarden@kofc-az.org
Phone: 602-684-8125

Immediate Past State Deputy
Sean Halpain

Email: sean.azkofc@yahoo.com
Phone: 602-617-0730

®®

State Membership Director
Kevin McCarthy

Email: Membership@kofc-az.org
Phone: 602-684-8125

State Programs Director
Larry Powers

Email: Programs@kofc-az.org
Phone: 702-827-8135

State Executive Secretary
Rick Garrison

Email: KofCRick@Q.com
Phone: 480-522-7064

Hispanic Membership Coordinator
Luis Leyva

Email: leyva.azkofcd2@gmail.com
Phone: 520-313-0141
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