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	POLICY TITLE
	FA EDUCATION HEALTH AND SAFETY POLICY

	ORGANISATION
	FA Education Limited

	COMPANY NUMBER
	15699233

	REGISTERED ADDRESS
	48 Park Street, Salisbury, Wiltshire, SP1 3AU

	WEBSITE
	www.fa-education.com

	STATUS
	Active – Private Limited Company (Ltd)

	DESIGNATED SAFEGUARDING LEAD (DSL)
	Anthony Gumbrell

	DEPUTY DSL
	Susanne Clarke

	DATE APPROVED
	October 2025

	NEXT REVIEW DUE
	October 2026

	SCOPE
	All FA Education staff, contractors, volunteers and learners across all delivery environments including community settings and home-based tuition..

	PURPOSE
	To ensure the health, safety and welfare of all staff, learners and visitors through clear procedures, risk assessment and safe working practices.






1. Statement of Intent
FA Education is committed to providing a safe and healthy environment for learners, staff, contractors and visitors. We recognise our legal duty to comply with the Health and Safety at Work Act 1974 and associated legislation, and to ensure that risks are identified, assessed and managed appropriately.
We aim to create a culture where everyone plays an active role in promoting safety, preventing accidents and reporting hazards.

2. Responsibilities
2.1 FA Education (Employer) Responsibilities
FA Education will:
· Provide and maintain safe working environments
· Conduct suitable and sufficient risk assessments
· Provide appropriate training and information
· Ensure safe working systems and equipment
· Review incidents, near-misses and hazards
· Meet all statutory health and safety duties
· Monitor compliance and update procedures as necessary
2.2 Staff Responsibilities
All staff must:
· Take reasonable care of their own health and safety
· Follow FA Education policies and procedures
· Use equipment and materials safely
· Report hazards, concerns or incidents immediately
· Participate in required training
· Support learners to follow safe practice
2.3 Learner Responsibilities
Learners must:
· Follow staff instructions
· Not misuse equipment
· Behave in ways that keep themselves and others safe
· Report hazards or safety concerns

3. Risk Assessment
FA Education undertakes:
3.1 Organisational Risk Assessments
Covering:
· Teaching environments
· Sports and movement activities
· Art and creative activities
· Lone working
· Community-based sessions
· Health and wellbeing risks
· Equipment use
· Emergency procedures
3.2 Individual Learner Risk Assessments
Addressing:
· Behavioural needs
· Medical needs
· SEND considerations
· Safeguarding risks
· Environmental triggers
3.3 Dynamic Risk Assessments
Staff must continually assess risks during sessions, especially in:
· Public or community spaces
· Home-based sessions
· One-to-one environments
· Venues with changing conditions
If risks cannot be managed safely, the session must be stopped.

4. First Aid and Medical Needs
FA Education ensures:
· At least one trained first aider is available during delivery hours
· First aid kits are available and restocked
· Staff know how to respond to accidents
· Medical information is obtained and acted upon
· Emergency services are contacted when needed
All accidents must be recorded.

5. Accident, Incident and Near-Miss Reporting
Staff must report:
· Accidents
· Injuries
· Illness
· Near-miss incidents
· Environmental hazards
Reports are reviewed to reduce future risks.
Serious incidents are escalated to senior leaders immediately.

6. Fire Safety and Emergency Procedures
Staff must:
· Know the evacuation procedures of each venue
· Identify fire exits and assembly points
· Supervise learners during evacuations
· Report blocked exits, faulty alarms or hazards
External venues are responsible for their own fire risk assessments; FA Education staff must familiarise themselves with local procedures before sessions begin.

7. Working in Community and Off-Site Environments
Staff must:
· Follow the Lone Working Policy
· Ensure locations are safe and suitable
· Communicate arrival and departure times
· Report changes or concerns immediately
· Avoid high-risk or unsuitable spaces
· Ensure visibility and safe exit routes
Where appropriate, parental or school consent must be in place for off-site activities.

8. Equipment and Materials
Staff must:
· Use equipment only for its intended purpose
· Check for damage before use
· Follow manufacturer instructions
· Report damaged or unsafe equipment immediately
· Store materials safely
Learners must be supervised when using any potentially hazardous materials (e.g., scissors, glue guns, sports equipment).


9. Hygiene and Infection Control
FA Education promotes:
· Regular handwashing
· Safe disposal of waste
· Clean and hygienic teaching spaces
· Awareness of infection control procedures
· Reporting of illness where necessary
During illness outbreaks, staff must follow public health guidance.

10. Lone Working and Personal Safety
Staff must:
· Follow check-in/check-out procedures
· Use approved communication channels
· Avoid isolated or unsafe areas
· Maintain professional boundaries
· End sessions immediately if unsafe
· Report concerns or near-miss events
See FA Education Lone Working Policy for full requirements.

11. Transport and Travel
Staff must:
· Travel safely to and from sessions
· Not transport learners in personal vehicles unless authorised and risk-assessed
· Follow seatbelt and safety rules
· Report travel-related incidents immediately

12. Visitor Safety
Visitors must:
· Be supervised at all times
· Follow health and safety instructions
· Not be left alone with learners unless authorised and vetted

13. Welfare and Wellbeing
FA Education promotes:
· Respectful, calm learning environments
· Emotional and physical wellbeing
· Access to support when needed
· Reasonable adjustments for learners and staff

14. Monitoring and Review
FA Education will:
· Review this policy annually
· Update procedures after incidents or changes in legislation
· Review risk assessments regularly
· Analyse incident trends to improve safety


15. Linked Policies
This policy should be read alongside:
· Safeguarding and Child Protection Policy
· Lone Working Policy
· Risk Assessment Policy
· Code of Conduct
· Prevent Duty Policy
· Behaviour and Attendance Policy
· Data Protection and GDPR Policy
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