CLASS TEST(T1)

PART - B (Microsoft Word) 25x2=50

1} We can Droe Cap any paragraph in Microsoft word up to ....... maximum line

(@] 3 heven (b) 5 lines e)10 lines
71 in My Word Watermark present in which Tab of Ribbon
(8] meert (b) View 4T Page layout
¥) We can Save AS any document in Ms-Word
i»} F9 [b)F11 e Fi2
&) Which of the followring it used for Redo
et Cerie ¥ jbjafd+1 fcjQri+U
5] Wide Page in Ms=Word i3 known as
i) Portrak (b) Page setup 1 [cHdndscape
B} We can Decrease the she of text by pressing
)] b + | {c) Carl 4>
71 FS function key is used in Ms word for
(3] Guide linas b1 Go To (€] Gridiines
E! Maximum 700M in Ms word is
[a) 200% (b} B00% ek500%
%) Which of the following view is known as WYSIWYG...
el Primt Layout [b) Web layout (<) Outline
| 30) Only Horlsontal Ruler appears in ..., e View
{a] Print Layout {b) Full Screen () Outline
11) by default paper Size in ms word
w4} Letter {b) Envelope {c) Aa
12 Fromo______ two or more selected cell will be into one cell in TABLE in Ms word
(e} Sgsit Call (b} Merge Cell (€} Comhine Cell
| i) Te Ciose any document in Ms word by pressing ... Shortout key
[n) Cart « F8 bHCrd + W fe) @rl + Close
. 14] We can open Ms word program from run by pressing win key and R by typing
| &) word {b) msword Jehwinword
| 15 To Change case any paragraph in msword
| a)Shime ve SeTshifts £3 (c) Shifts FS

| 16) Shon Cut key of Spelling & Grammar s ...~ 7
| 17) Short cut key for Subscript in ms word IS ... CAvit=
18) Shon cut key of Thessurusis .. Shitt F I
1) Function key to move anytext is ..
I 20) . B used 1o indicate anyobject S ha b

(d) 100 lines
(d) Home
{d) F10
(d) el + R
d) Margin
(d) Crl ¢ <
(d) Find Next...
(d) 400%
(d) Draft
LidyDraft
(d) B4
(d) Add Cell
{d) Ctrl + Exit
{d} wordwin

(d) Shift+ F6

{d) Letter
(d) Smart Art
{d) Smart Art

lid}-footer

Z1) By aetaul Page Orientaton in meword is

(8} Landwape L4t Portraht [c) A4
&2 Which of the lofiowing is used 10 insen decorative text in your document

{#) CigAn (&) Plcture ey WordAnt
mm&mmtuhmmmmwthmuim

(8] Cipan AT Watermark [c) WordArt
HM#MMmﬂﬂummﬂmﬂm

(8) WordAn (b} Drep Cap (c) Header

Z5) by defaukt we can insent ......no of columns from page layout
| el (b) S (c) 45 {d) 10
: ——
‘L I##*#*#*###*t#*##*t****#**#*=|tI
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CLASS TEST(1
TOTAL MARKS= 100
TIME -~ 1 HRS (60 MIN.)

PART ~ A (Microsoft Windows) 25x2+50

1) Which of the following shows name of the currently open Wl redenars

{a) Status Bar (b) Task Bar « [€F Tithe Mar
| 2) Notepad isa
a¥Tent editing Program {b) Drawing Program [€) Dcipmmmpitat b n Prograim

3) Which of the following appears on upper right cormer of svery windows

leT Control button () Control menu {¢) Ribbion
4) Double click on Control menyu to
{a) Minimize Window Lib] Close Window () Manimire Window
| §) To insert time and date on notepad’s page which function key is used
fa) F6 (b) Fa {¢) F10
) We can increase the slteof eraser In Paint by pressing
(@) Cxrl +> (b) Ctrl+ = Vh‘.] ﬂtl X

' 7) Shortcut key Ctri+H s used In Notepad for

L
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(e} € oaniml Bar
[d) Acermanting Progreim
(#l] rrvmesis boame
[a1) AN
) L]
M’er [

{a) Hide Text (b) Search Text LA{c) Raplace Taxt (d) Find Nest
'] 8) In Paint we can full screen by pressing......... function key
(a) F6 (b) F2 ey d) 5
i TR Function key Is used to Rename any Folder
| {a) F6 \_Ib) F2 (e) F12 d)
| 10) we can zoom in at Paint Brush by
! A= Left Click (b} Right Click (e) Double Click (d}) triple Click
11) To draw Straight Line in Paint by Pressing
{a) Crl Key L]b)i'hifl Key {c) Al Key (d) Del Key
12} mm/dd/yy date format is
(a) British Mmuﬁm (¢) Japanese (d) Chinese
13) By default maximum zoom in Paint is
(a) 400 (b) 500% (c) 750% Wby BOO%
14) To close any open window press
(a) CtrisFa (b) Shift+Fa l¢) CxrivQ LidT AlteFa
15 Which of the following is used for centre alignment In WardiPad
(a)ari# L LibTCtrd + € l¢) Carl 4 C {d) Ctyl + )
16) Secondary Filename of Notepad is ......... Fillthe blanks @ T » T
| 17) Secondary Filename of wordpad s Fillthe blanks » 1o ¢
18) Secondary Fllename of Paint is ..o 256 706,
19) All deleted files & folders are stored in..... "=, &y cle = i
20) Shor cut key for Superscript in WordPad is ... ¢4 v [+ £hi T € -
21)Which of the following Is not appears in notepad
s A= Rulers {b) Cantrol menu (c) title bar (d) menu bar
22) By default measurement unit of Ruler in WordPad |s
(a) Centimetres (b) Points {¢) Picas LAd) Inch
23) Printer is
(a) Input unit A Output Unit (c) Storage Unit (d) Memory Unit
24) Scanner is
~{#T input unit (b) Output Unit {¢) Storage Unit (d) Memory Unit
25) by defaukt Line spacing in WordPad Is ......... pt
(a) 1.5 (b) 0.5 L4115 [d) 2.0




