
Accept the invitation

• From email: Open the email invitation from your mortgage 
broker

• Click "Get Started" to begin your application. You will be 
redirected to a secured portal

• If you are new to the platform, create and account using your 
name and email

• If you already have an account, simply log in

Start Your Application

• Click "Go to application"

Step 1 - GOAL : Select Your Options

• Answer the questions according to your financing goals



• Click "Save & continue"

Step 2 - BORROWERS : Add Borrower 
Info

• Click "Edit Details", and enter you personal details (name, 
date of birth, contact info, etc)

• Add co-applicant (if applicable), by clicking "Finish adding 
borrowers"

• Click "Finish adding borrowers", when all borrowing 
applicants have been added

* Lenders require 3 years of living history to verify identity *



• Click "Save Borrower" once you are finished with adding your 
personal details



Step 3 - INCOME : Enter Employment 
and Income

• Click "Finish adding income"

• Provide details of your employer name and job title, length of 
employment, gross monthly income, etc.

• Click "Save income"



• Click "Add another source of income" if you have additional 
sources of income. Otherwise, complete this step by clicking 
"Finish adding income"

Step 4 - ASSETS : Report assets

• Click "Add an asset"
• List your bank accounts & balances
• Investment holdings
• RRSP/TFSA
• Vehicles
• Gifts from immediate family member

• Click "Save asset"



• Continue to add all your assets, and complete this step by 
clicking "Finish adding assets"

Step 5 - PROPERTIES : Properties You 
Own

• Click "Add a property", and input all the details



• Click "Save Property"

• Continue to "Add a property" if you have additional properties

• When all properties have been added, complete this stage by 
clicking "Finish adding properties"



Step 6 - PROFESSIONALS : Input 
realtor and lawyer information

• Input realtor and lawyer information (optional)

• Click "Save"

• Complete this step by clicking "Finish adding professionals"



Step 7 - CONSENT

• Your consent allows us to use the information provided to find 
the best financing option for you

• Click "Read and sign consent"

• Check the agreement box, and click "Give consent"

• Click "Finish adding consent" to complete this step



Step 8 - REVIEW & SUBMIT

• Final step. Review all the sections for accuracy

 

• Click "Finish and submit application" to complete your 
mortgage application

• You will recieve an email to confirm your mortgage 
application submission

• Follow the instructions on the email and click "Upload 
documents" 


