Madison Phillips
804-317-8821  madisonphillips313@gmail.com  www.madisonpphillips.com

EDUCATION	
University of Richmond, Richmond, Virginia	May 2023
Bachelor of Arts in Classical Civilizations with minors in Anthropology, Archaeology, and History
GPA: 3.42
Honors: Phi Eta Sigma (National First-Year Honor Society), Eta Sigma Phi (National Classics Honor Society)

Reynolds Community College, Richmond, Virginia	May 2021
Associate of Science with a concentration in Science and Mathematics Teacher Preparation
GPA: 4.00
Honors: Dean’s List (Fall 2019, Spring 2020, Summer 2020, Fall 2020, Spring 2021), President’s Honor Roll (Spring 2020, Spring 2021), Honor Program Graduate, Phi Theta Kappa (Academic Achievement and Volunteer Honor Society) 

ArchaeoSpain Field School, Vergina, Imathia, Greece	August 2022
Trained in excavation, recording and processing artifacts, stratigraphy and archaeology record, proper use of digging tools, triangulation, mapping and drawing, and ancient Greek painting techniques

Relevant course work:
· Assisted in the relocation, research, and display of the University of Richmond’s Ancient World Gallery
· Researched artifacts in the Ancient World Gallery beyond the course requirements
· Developed Ancient World Gallery website during independent study
· Curated the University of Richmond’s Cabinet of Curiosities in the Art History department
· Experience in GIS mapping 

EXPERIENCE
University of Richmond, Richmond, Virginia	October 2021 - Current
Archaeology Lab and Departmental Assistant, Department of Classical Studies
· Catalog and research artifacts
· Clean and conserve artifacts
· Mark (label) and record artifacts in database
· Maintain an organized lab space 

Well Into Life Massage & Bodywork, Richmond, Virginia 	February 2019 - Current	
Receptionist and Admin Staff
· Oversee day-to-day operations and provide assistance to massage therapists
· Perform a large variety of administrative tasks while managing customer communications
· Plan chair massage events and address all communications surrounding these events
· Supervise retail inventory and display
· Manage massage membership contracts and all pertinent communications 
· Train onboarding staff 

Goochland Middle School, Goochland, Virginia	January 2022 – April 2022	
Assistant Coach, Track and Field
· Coached discus and shotput to students age 11-13
· Motivated students to try new athletic events and set goals to encourage growth
· Oversaw registration of students in athletic events at multicounty meets 

LEADERSHIP & activities
Phi Theta Kappa Honor Society, Richmond, Virginia	May 2020 – May 2021
Vice President of Programming, Alpha Iota Beta chapter 
· Led and organized all service, fellowship, and membership events for Alpha Iota Beta and Alpha Gamma Omicron chapters
· Completed over 240 hours of volunteer work

Valley Proteins Fellows Programs, Virginia	May 2020 – May 2021
Fellow
· Responsible for mentoring future fellows 
· Served as an ambassador for the Virginia Community Colleges
· Completed over 60 hours of volunteer work



Goochland High School, Goochland, Virginia	May 2020 – May 2021
Assistant Teacher, 9th Grade World History
· Coordinated class project on early civilizations
· Created rubrics and lesson plans to guide class discussion and projects 


references
Carey Phillips | Employer at Well Into Life | 804-818-6281 x701 
Kim Hasley |Former Phi Theta Kappa advisor | khasley@reynolds.edu
Elizabeth Baughan |Supervisor at University of Richmond | ebaughan@richmond.edu
