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Study Guide & Assignment Reminders

Remember to contact your tutor for support.

Assignment Requirements

When completing your assignment tasks, please ensure you do the following:
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please follow

the instructions
Complete the assignment on Microsoft word (unless the assignment task -
) -

request different).

Provide your name, learner ID number and the name of your personal tutor

at the top/start of the assignment.

Include page numbers in the footer of the pages.

|

Use an appropriate font style (Arial, Calibri, or Times New Roman).

Use font size 11 or 12 for the text.

Use bold for headings and subheadings rather than underlining.

Command Words

Within the assignment task and the set questions, there will be command words ﬁ?

which act as instructions for how your answers and responses should be presented. »

Read these carefully and check that you have correctly followed the question. ,? " D
I

@lnpactiales

Break down iabo ik fundamenhd parks

key point 1 twis ckows/operares/

Analyse and examine each in detail ‘Sh“’lﬁ 1 Sﬁes/iumhhév
\I1 ‘SE\C}V\I{'ICM\CC- Nome and describe eadh w\j poraT
, however, whereas, |arger twan
CO IAcnh ditferen ces GJ\A SimilariHes SIQQ{»Q( 8/‘\&"2/ more than . ...
MPOJ‘& ' ' )
behwedA two or more Sowrces of evideace.

paHerns, Arends, characterishis,

k A Aerxi\S

Describe Wate about the features of a Source of dishribuh ms, effecks, relat onships
eV AQHCQ le\j fachna .J‘x"::, I
fack..this s l-ed.lzj
.blls ansS Build up a Dalanced (qument wita Shown i;ff«a\. can see Twat,

ex Ified ” )
v ol all e

Make o | lsement about of oive an
wnion on & Source o‘F evidence ,

L;dced up i\xj &u.?i)orh'ﬁ details.

Tiis shows fwat . .. .

T delieve that.. .

In my opinion . . .

The ev.;cv\te ShowsS us That. ...

ine reaSonS or Causes . Show an
unders fandin o{ how av wl:t’ Some -
'hw\\j has a&uwrred.

This h ?ened and This Shows...
causeS o feachon. ...
Shows how it Cn.r\/w}ll

Draw douf key ideas oand Key points

on G Soufce GF evidence )ragérkér
Inone S\no(" Sedﬂov\ o‘f- wn r8

Must ke
Concise GCCurafe ‘ijmﬁ‘lc

bchL’f\S(’;g Af2CMmGTon AT ‘xej po1ATe
\




Justa

V'S" T l U JDJ lﬂ Ieminder...ﬁ

- ®
GUIDE MPM Education Services ®

Plagiarism & Artificial Intelligence (Al)
Plagiarism is presenting someone else's work or ideas as your own, without giving them credit.

Plagiarism can be intentional, by copying and pasting from a website, or unintentional, by not
referencing sources correctly. Plagiarism and Al-generated use is not allowed.

(J Video Guidance: https://www.youtube.com/watch?v=bH2MLTMVbxg

& JCQ Guidance for Candidates: https://www.jcg.org.uk/wp-content/uploads/2021/08/IFC-
NE Assessments 2021 v4.pdf

Referencing

In-text citation: citations appear in the text of your document to show where you've
used information or words from source materials.

Reference list: appears at the end of the assignment and contains the full details of
each source cited in the text. This should be alphabetical order.

o Referencing Tutorial: https://www.youtube.com/watch?v=vcx4rfCHgSY

Reference In-text Reference List
Type
Book Researchers have explored the impact | Brown, A. (2022) Social Media and Mental
of social media on mental health Wellbeing. New York: Oxford University Press.

(Brown, 2022).
According to Brown (2022) ...

Textbook Sociological perspectives are vital for Smith, T. and Jones, F. (2020) Sociology: A
understanding norms within a Global Introduction. 5th ed. London: Pearson.
community (Smith & Jones, 2020)

Website The World Health Organization (WHO, | World Health Organization (WHO) (2023)
2023) highlights the importance of Vaccination. [online] Available at:
vaccination programs. https://www.who.int/ (Accessed 22 July 2025)

Video (TED, 2021) TED (2021) How to build your creative

confidence [online]. Available at:
https://www.youtube.com/watch?v=FLRgL6Zc9
m4 (Accessed 22 July 2025)

Academic Writing

Academic writing uses evidence and information from sources to support your
points and to build a critical argument. This must be referenced correctly (refer to
referencing guidance). Ensure that you are using academic language and being v » 5}
concise, this is to avoid exceeding the word count and to fully demonstrate j ' =
understanding, to meet the learning outcomes.

2 Video Tutorial: https://www.youtube.com/watch?v=Sfg2Me8Fqz8

Original More concise
There are many studies that have found... — Many studies have found...
It is possible that this finding shows... — This finding suggests...
An example of this is... — For example.
Participants were asked to complete the questionnaire | — The questionnaire was administered
online. online.
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