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Introduction  

 
Many Soldiers have gained a great deal of education through their day-to-day lives outside of the 
college and university settings: experience acquired from work, on-the-job training, formal business 
training, military training, volunteer work, self-study, and countless other organized learning 
opportunities available through low-cost or no-cost online sources. Colleges and universities can 
assess that learning to determine if credit can be awarded toward a degree, certificate, or credential. 
Credit for prior learning (CPL) and prior learning assessment (PLA) are terms that colleges and 
universities use to evaluate this training. 

 
Prior Learning Assessment (PLA) is an initiative that emphasizes the assessment of prior experiential 
learning of working adult students through a comprehensive, technology-based retention initiative. As 
a general rule, PLA refers to experience-based learning from life and work as well as transfer credits 
earned elsewhere for college degrees. As a fundamental principle, it is imperative to remember - 
"what you know is more important than where you learned it." PLA can be essential to the successful 
completion of a postsecondary degree by reducing the time required to attain a degree since older 
students have knowledge from life and work experiences that can be applied toward college credit. 
Serving, retaining, and graduating adult learners requires comprehensive and efficient assessments 
of prior experiential learning 

 
Most educational institutions require students to document their prior experiential learning via 
portfolios. Student portfolios have five components: a course petition that matches students’ prior 
learning to course outcomes in their degree plans; external documentation that verifies the 
knowledge, skill, and abilities acquired; an expanded resume that details competencies and the 
contexts in which they were acquired; an educational goal statement that helps evaluators 
understand students’ past work and future plans; and a learning autobiography capturing self- 
reflection that converts experiences into practical knowledge and skills. Educational institutions award 
credit only for evidence of college-level learning, not mere experience. 

 

Goals  
 

LO7: Create and organize a portfolio by established standards. Through active reflection and 
structured and carefully designed exercises, Soldiers will analyze prior learning experiences 
regarding their knowledge, skills, and abilities and examine their prior learning in terms of critical 
incidents that led to learning and Kolb's learning. Soldiers will develop the portfolio components that 
will allow evaluators to assess learning as it applies to course requirements (American Public 
University, 2022). 

 

Objectives  
Objective 1: After gathering personal information for the following areas: credits by exams, 
certifications, military experience, life experiences where school-level skills were gained, and informal 
learning activities. The Soldier will complete the Credit Predictor Pro online to document the 
information on hand. All areas must be 100% before submitting. Based on the information above, the 
Soldier will identify courses that match his/her knowledge and create a CV/Resume documenting 
their knowledge, skills, and abilities. Students will be able to: 
Define what a portfolio is and how it is useful 
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Define Personal portfolio and Career portfolio and relate those terms to the need for a lifelong 
portfolio 
Understand how their online portfolio can support the development of both their personal and career 
portfolios 
Determine what to include in a portfolio 

 

Resources Needed  
 

Materials Required: Computer and internet connectivity to access websites for activities. 
Documentation of awards/commendations, independent studies and open-source learning from the 
web, institutional review of external training, licenses, or certifications, and any other documentation 
of learning outcomes to earn credit for a specific course or course. If applicable, the following 
documents are required to support your request for credit(s) (American Council of Education, 2022): 

• Access to Learning Management System 
• Copies of the Portfolio Activity Worksheet 
• Copies of the Mapping Your Portfolio Worksheet 
• Examples of various items to include in portfolios. 

Steps to Individualized Prior Learning Assessment (iPLA)  
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Sources of Credits and Ordering Transcripts  
 

 
Assessments 

 
Examples 

Websites 

(Right-click, copy hyperlink, and paste 
into the browser) 

 
 
 

Credit by Exam 

Advanced Placement (AP) College 
Level Examination Program 
(CLEP) exams International 
Baccalaureate (IB), Excelsior 
exams (UExcel), DANTES Subject 
Standardized Tests (DSST) 

Credit for Prior Learning 

AP, IB, CLEP, DSST, Excelsior 
College, and UExcel exams) 

 
Military Training 

Military Courses Occupational 
Specialties 

The ACE Military Guide 

https://jst.doded.mil/jst/ 

 
Workplace Training 

Corporate Training Certificates The ACE National Guide  

ACE Transcripts (acenet.edu) 

Professional Certification 

Independent Studies 

 
 
 
Military & *Civilian* Courses 

The ACE National Guide 

ACE Transcripts (acenet.edu) 

*Contact the civilian educational institution 
for transcripts* 

 
 
 
 

Portfolio 

Individualized Assessment 

Work Experience 

Business Ownership 

Civic Leadership 

Hobbies 

(experiences & non-credit 
activities) 

 
 
 
 

Sample Portfolio 

Faculty-Developed Challenge 
Exam 

Comprehensive Examination Contact Supporting College/University 

 
Non-College Programs 

Learning experiences 

(Check CCRS Online Director for 
Sponsors 

National College Credit Recommendation 
Service (NCCRS) 

Independent Studies The topic of Choice working with 
Faculty Advisor 

Hobbies 

Just for College 

Table 1: Sources: American Council on Education, 2022 

https://www.acenet.edu/Programs-Services/Pages/Credit-Transcripts/Student-Guide-to-Credit-for-Prior-Learning.aspx
https://apstudent.collegeboard.org/home
http://www.ibo.org/
http://clep.collegeboard.org/exam
http://getcollegecredit.com/
http://www.excelsior.edu/ecapps/exams/creditByExam.jsf?gw=1&c=1
http://www.excelsior.edu/ecapps/exams/creditByExam.jsf?gw=1&c=1
http://www.excelsior.edu/
https://militaryguide.acenet.edu/?_ga=2.42259685.1794962512.1667595624-1843228781.1667595624
https://jst.doded.mil/jst/
https://www.acenet.edu/national-guide/Pages/default.aspx
https://www.acenet.edu/Programs-Services/Pages/Credit-Transcripts/Request-Transcripts.aspx
https://www.acenet.edu/national-guide/Pages/default.aspx
https://www.acenet.edu/Programs-Services/Pages/Credit-Transcripts/Request-Transcripts.aspx
http://www.nationalccrs.org/
http://www.nationalccrs.org/
https://www.justforcollege.com/independent-study-guide/#%3A%7E%3Atext%3DBased%20on%20the%20amount%20of%20work%20you%20have%2Cthat%20an%20academician%20can%20earn%20through%20independent%20study
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Assessment and Learning Activities  

1) Introductions: Discussion Board 
2) Read Prior Learning Policies and Procedures and Review the Syllabus 
3) Complete Learning Style Inventory: https://www.learningstylequiz.com/quiz/start (save 

file as PDF; no need to purchase full report) 
4) Complete the Kolb Learning Style Test at https://www.eduolog.com/en/test/kolbs-learning- 

style-test/ and save the file as a PDF 
5) Complete the Myers-Brigg Self-Assessment Questionnaire at 

https://www.humanmetrics.com/personality and compare it to the Kolb Learning Style 
Inventory results and the Learning Style Inventory. 

6) Discussion Questions: 
• Compare the results of the Kolb Learning Style Test and the Learning Style Inventory: 

(Accurately describes qualities about me/Does not accurately describe qualities about 
me and explain your response? 

• Which questionnaire represents you best and why? 
• What are the discrepancies in the questionnaires, and why do you think they exist? 
• What are some similarities and key differences between the questionnaires? 

7) View the video: Earn College Credit for Your Adult Prior Learning: 
https://www.youtube.com/watch?v=yzmsO7m02BI  

8) Complete the Transferable Skills Checklist and select the ones to add to the "Skills" 
section in the Credit Predictor Pro. 

 

https://www.learningstylequiz.com/quiz/start
http://www.eduolog.com/en/test/kolbs-learning-
http://www.eduolog.com/en/test/kolbs-learning-
http://www.eduolog.com/en/test/kolbs-learning-
https://www.humanmetrics.com/personality
https://www.youtube.com/watch?v=yzmsO7m02BI
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9) Research, select, and create an appropriate resume/curriculum vitae for the chosen 
profession and academic discipline (example: 
https://www.myperfectresume.com/lp/mprrwzlp03.aspx?utm_source=bing&utm_medium=s 
em&utm_campaign=41418917&utm_term=%2Bhuman%20%2Bresources%20%2Bresume 
s&network=o&device=c&adposition=&adgroupid=1109460766&msclkid=578f62f254421b94 
ca77019caf3c5a0b&utm_content=human%20resources%20resumes) 

10) View the Oklahoma Christian University video: Prior Learning Assessment Predictor 
Tutorial at https://www.oc.edu/academics/online/credit-for-prior-learning (will combine 
both and create a similar video for the final project). 

11) After creating an account, complete the questionnaire on Credit Predictor Pro, a mobile- 
optimized tool that captures learning experiences that may qualify for college credit(s). 
https://creditpredictor.org/cpl/#/oc/login. Before submitting, make sure that all areas are 
100%. 

 

 
 

12. Using your degree plan from your educational institution, create an educational plan documenting courses 
completed in the traditional setting and highlighting those classes completed in a non-traditional setting that 
you anticipate requesting a review for PLA college credit—using Kolb's Model Modified for Classroom Activities 
(Svinicki & Dixon, 1987). 

https://www.myperfectresume.com/lp/mprrwzlp03.aspx?utm_source=bing&utm_medium=sem&utm_campaign=41418917&utm_term=%2Bhuman%20%2Bresources%20%2Bresumes&network=o&device=c&adposition&adgroupid=1109460766&msclkid=578f62f254421b94ca77019caf3c5a0b&utm_content=human%20resources%20resumes
https://www.myperfectresume.com/lp/mprrwzlp03.aspx?utm_source=bing&utm_medium=sem&utm_campaign=41418917&utm_term=%2Bhuman%20%2Bresources%20%2Bresumes&network=o&device=c&adposition&adgroupid=1109460766&msclkid=578f62f254421b94ca77019caf3c5a0b&utm_content=human%20resources%20resumes
https://www.myperfectresume.com/lp/mprrwzlp03.aspx?utm_source=bing&utm_medium=sem&utm_campaign=41418917&utm_term=%2Bhuman%20%2Bresources%20%2Bresumes&network=o&device=c&adposition&adgroupid=1109460766&msclkid=578f62f254421b94ca77019caf3c5a0b&utm_content=human%20resources%20resumes
https://www.myperfectresume.com/lp/mprrwzlp03.aspx?utm_source=bing&utm_medium=sem&utm_campaign=41418917&utm_term=%2Bhuman%20%2Bresources%20%2Bresumes&network=o&device=c&adposition&adgroupid=1109460766&msclkid=578f62f254421b94ca77019caf3c5a0b&utm_content=human%20resources%20resumes
https://www.oc.edu/academics/online/credit-for-prior-learning
https://creditpredictor.org/cpl/%23/oc/login
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Examples of Course Description at Troy University  
 

LEADERSHIP COURSES (LDR) 
 

LDR 1100 - Introduction to Leadership (3) 
 

This course helps students apply leadership knowledge, skills and techniques to 
campus and community activities. Practical exercises, role-playing, class interaction and 
lecture/discussion with established leaders reinforce learning and aid each student in 
developing a personal leadership plan. 

 

 
LDR 2200 - Tools for Leaders (3) 

 
This course helps developing leaders use tools essential to effective leadership 
including briefing, writing, delegation, media relations, meeting management and group 
dynamics skills. Prerequisite: LDR 1100. 

 

 
LDR 2210 - Leadership and Interpersonal Skills (3) 

 
This course will focus on analyzing and applying the theories and research regarding 
the interpersonal skills required for leaders. Emphasis will also be placed on enhancing 
and developing interpersonal leadership skills in each student. 

 

 
LDR 2220 - Contemporary Issues of Women and Leadership (3) 

 
Through an understanding and analysis of culture and current issues, this course will 
help each student explore the capabilities and leadership women bring to organizations. 
Through an application of models, styles, and theory, students will develop better self- 
awareness and understand the unique capabilities of women in leadership positions. 

 

 
LDR 2221 - Case Studies in Leadership I (1) 

 
Case Study/Studies of a specific person or persons who have demonstrated leadership 
attributes that can be applied to leadership development today. Permission of Instructor 
required. 

 

 
LDR 2222 - Case Studies in Leadership II (1) 

 
Case Study/Studies of a specific person or persons who have demonstrated leadership 
attributes that can be applied to leadership development today. Permission of Instructor 
required. 
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Significant Learning Worksheet  
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What is a Portfolio?  

The portfolio is a collection of information that the learner provides in an effort to equate the 
experience they have had with a specific course for a specified number of semester hours. The 
information presented in the portfolio includes: 

 

 
Benefits of a Portfolio  

 
Digital portfolios can help make the efforts of both educators and students more visible to everyone. 
In a culture of transparency, everyone can thrive. 
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Portfolio Requirements 

Cover Page 

Table of Content 

Abstract 

PLA Request 

Verification of Qualifications for Most Educational Institutions 

 
 

 
 

A number of drawbacks exist when trying to gather accurate information about a student body's 
learning by using student portfolios; these include the lack of a standard for portfolios, the inherent 
bias associated with individual assessments, and a lack of access to more significant portions of the 
student population on campus. A student's portfolio usually consists of papers, writing, and 
assignments he or she has completed online as part of their coursework. 

 

 

 

Include your name, student identification number, address, phone number, and e-mail address. 
 

 

List items in portfolio, page numbers and supporting documentation cataloged 
 

 

An executive summary is included in the one-page abstract explaining your request and describing 
the documentation that will substantiate your request. In addition to being succinct, the abstract 
should clearly indicate the experience, the learning that occurred, and the course the student wishes 
to substitute the experience for. The abstract will be submitted electronically. 

 

 

Request to Review packet 
 

 

Undergraduate Students 
 

• Fully admitted and an active student (have student ID number and are not on hold or 
disenrolled). 

• Completed Transfer Credit Evaluation (TCE) 
• Minimum grade point average (GPA) of 2.0 for courses taken and are not on academic 

probation (American Public University, 2022). 
Graduate Students 

 
• Fully admitted and an active student (have student ID number and are not on hold or 

disenrolled). 
• Completed Transfer Credit Evaluation (TCE) 
• Minimum grade point average (GPA) of 3.0 for courses taken to date and are not on academic 

probation (American Public University, 2022). 

Disadvantages of a Portfolio 
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Autobiography – Chronological Record  
 

The autobiography provides a comprehensive picture of the learner - who they are, what they have 
accomplished, what they know, and what they wish to achieve. The autobiographical essay must be 
written using your resume as a guide to illustrate why you selected this course as part of this portfolio. 
The Significant Learning Worksheet will provide specific details regarding the relevance of the 
relevant experiences. 

 
Your autobiography is intended to introduce you to the evaluator, allowing him/her to understand your 
learning context in regard to the particular course you are applying for. It is intended to assist you in 
reflecting on how experiences from various periods of your life may have been combined to achieve a 
common goal. 
Moreover, this should include your educational and career goals. 

 
It is recommended that the essay be two to four pages long, summarize your significant learning 
experiences, describe your academic, career, and personal goals, and describe how your 
experiences will validate your knowledge of the content and meet the course outcomes. 

 

Resume  
 

A current resume should include education and work experiences, significant activities, exact dates, 
achievements in the workplace, and any non-formal or work-related training you have received. 

 

Significant Learning Statement Worksheet  
 

In order to organize, categorize, and reflect on your life experiences in relation to the course and its 
specific objectives, the Significant Learning Worksheet-Course Objective Matrix is a required 
document. The completed document must address the course outcomes for which credit is sought. 

 
Using a chronological outline of your relevant life experiences, complete a Significant Learning 
Worksheet/Matrix for each of your course objectives. The worksheet includes employment, 
workshops, volunteer work, recreation, self-directed learning, military service, licenses, travel, and 
other items. 

 
Personal crises (such as death or divorce), health problems (such as disabilities or illnesses), and 

relationships (such as parenting or elder care) are just a few examples. In each learning outcome 
category, include what you have done, how much time was involved, and describe the activities. Each 
learning outcome must be justified based on the documentation you have gathered. Use action verbs 
to describe what you learned (e.g., differentiate, compare, contrast, list, calculate, solve, construct, 
organize, etc.). 

 
Authentic documentation must be provided to validate the experience. The Matrix must be linked to a 
specific learning objective, and you must be able to describe how your participation enabled you to 
meet the learning outcomes. 
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Narrative to Convey Knowledge Acquired  
 

Based on the information and supporting documentation provided on your Significant Learning 
Worksheet/Matrix, you will develop an essay illustrating the learning from your experiences in 
accordance with the course description and outcomes. The essay (or narrative) describes in detail the 
activities you conducted and the competencies you developed as a result. 

 
Using the course objectives as a guide, discuss your accomplishments. 

 
Explain where, when, and what experiences were involved based on the related Significant 
Learning Worksheet/Matrix. You should demonstrate an appropriate balance between theory and 
application when taking a course that includes substantial amounts of theory. 

 
The narrative should include terminology relevant to the course and examples of how you applied the 
concepts. 

 
Clarify the narrative and ensure that there are no grammatical, spelling, or sentence structure errors. 
It should demonstrate college-level writing and critical thinking abilities. There are a variety of lengths 
for the narrative, depending on the course. Use your resources. 

 
 

Bibliography  
 

You should include at least 3-10 references on the portfolio subject, including the textbook. The 
bibliography indicates the reading you have completed on the portfolio subject. Cite sources in your 
portfolio when you refer to theorists, laws, statistical data, or any other source. References must be 
cited in American Psychological Association (APA) style. 

 

Documentation  
 

You will need to provide documentation (evidence) of your work experience and competencies. 
This documentation may take several form including: 

 
Certificates, personnel records, specifically performance reviews showing competencies, job 
descriptions, transcripts, samples of work, testimonials, certificates of attendance, and/or letters of 
verification that list proven competencies may be used to verify completion of training programs, 
workshops, seminars, etc. 

 
For each workshop, training program, or seminar, documentation must be accompanied by a 
description of the content and demonstrate how the evidence relates to course learning outcomes. 

 
There are several ways to document your employment history and job responsibilities, including 
copies of performance evaluations, company job descriptions, examples of your projects or reports 
(verified as your work), or a letter of approval from your supervisor. 



M4A2 Newsletter 15 
 

 
 
 

 
Volunteer work may be documented by awards, newspaper articles, or letters of commendation. 

 
The following evidence may be required if your portfolio involves a performance- or activity-based 
course: 

 
• An audio or video recording of your speech, play, or music performance 

 
• Examples of your paintings, drawings, photographs, or ceramics related to studio art courses 

Please provide examples of reports or presentations you have developed and verified as your 
work to demonstrate your proficiency in spreadsheets or other software 

 
• The use of letters as a form of verification can be very effective if the writer understands the 

purpose of the letter. You should provide the course description in your portfolio to the 
individual when you request a letter of verification. Please provide a copy of a verification letter 
explaining that you are requesting equivalent college credit for experiential learning 

. 
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• It is possible that excess or inappropriate documentation may indicate to the evaluator that you 
are not aware of how your experiences relate to your learning. 

 

Prior Learning Assessment  
 

Ensure that the documentation in your portfolio is tailored to the course description and learning 
outcomes used in the portfolio when submitting it. 

 

 
 
 
 

Table 2: Source: Polk State College, 2022 
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Table 3: Source: Polk State College, 2022 

 
 

 Narratives effectively summarize the main 
points and critical details, and state 
outcomes achieved through the 
experience. 

  

8. Source Material In-text and end-of-text citations of all sourced 
materials are correct, complete, and 
verifiable. 

  

9. Documentation Documentation is effective evidence of 
experience; documentation is effectively 
referred to within submission, and its 
significance and relevance are clear. 

  

10. Sentence 
Structure, 
Mechanics, and 
Overall 
Presentation 

 PLA submission is well-organized, uses 
appropriate format aligned with 
objectives and outcomes, and 
progresses in logical, convincing order. 

 Each sentence is structured effectively. 
 Virtually free of punctuation, spelling, and 

capitalization errors; appropriate format 
and presentation for assignment. 

 Effective use of vocabulary, and correct 
and effective grammatical form(s). 

 PLA submission is professionally 
presented, complete, and clear. 

  

TOTAL POINTS   

 

Course 
Objective 

(abbreviated) 

 
Comments relative to ratings above. 

Obj 
. 

Incl 
. 
 

Obj. 
Met/ 
Not 

BREAK-DOWN OF EVALUATION OF COURSE LEARNING OBJECTIVES 

1.    

2.    

3.    

4.    

5.    

(add as needed)    

Points: 
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0 = item/content not evidenced or missing. 
1 = item/content insufficiently 
evidenced 3 = item/content 
minimally evidenced 
5 = item/content inconsistently 
evidenced 7 = item/content 
satisfactorily evidenced 10 = 
item/content fully evidenced 

Total points possible: 100 
Minimum to pass: 70 
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Table 4: Source: Polk State College, 2022 
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Financing Your Education  
 

• VA Benefits: http://www.benefits.va.gov/gibill. 
• The Chapter 33 - Post-9/11 GI Bill® If you have at least 90 days of aggregate active 

duty service after September 10, 2001, and are still on active duty, or if you are an 
honorably discharged Veteran or were discharged with a service-connected disability 
after 30 days. 

• Montgomery GI Bill® – Active Duty (MGIB-AD) Provides education benefits to 
Veterans and servicemembers with at least two years of active duty. 

• Montgomery GI Bill® – Selected Reserve (MGIB-SR) Provides education and training 
benefits to eligible members of the Selected Reserve, including the Army Reserve, 
Navy Reserve, Air Force Reserve, Marine Corps Reserve and Coast Guard Reserve, 
and the Army National Guard and the Air National Guard. 

• Survivors and Dependent Educational Assistance Program (DEA) 
• Offers education and training opportunities to eligible dependents of Veterans who are 

permanently and totally disabled due to a service-related condition or veterans who 
died while on active duty or as a result of a service-related condition. 

• US Department of Veterans Affairs 
• Education Benefits Available to Military Personnel 
• Post-9/11 GI Bill/Yellow Ribbon Program 
• Fry Scholarships 
• Returning Service Members (OEF/OIF) 
• Veterans Vocational Rehabilitation and Employment Service 
• Compare all Veteran Affairs Education Benefits: Learn about and compare your GI Bill benefits 

at approved schools, employers, and VET TEC providers. 

http://www.benefits.va./
http://www.benefits.va.gov/gibill
http://www.benefits.va.gov/gibill
http://www.benefits.va.gov/gibill
http://www.benefits.va.gov/gibill
https://www.amu.apus.edu/
http://www.benefits.va.gov/gibill/post911_gibill.asp
https://www.amu.apus.edu/
http://www.benefits.va.gov/gibill/mgib_ad.asp
http://www.benefits.va.gov/gibill/mgib_ad.asp
http://www.benefits.va.gov/gibill/mgib_ad.asp
http://www.benefits.va.gov/gibill/mgib_ad.asp
http://www.benefits.va.gov/gibill/mgib_ad.asp
http://www.benefits.va.gov/gibill/mgib_ad.asp
http://www.benefits.va.gov/gibill/mgib_ad.asp
http://www.benefits.va.gov/gibill/mgib_ad.asp
http://www.benefits.va.gov/gibill/mgib_sr.asp
http://www.benefits.va.gov/gibill/mgib_sr.asp
http://www.benefits.va.gov/gibill/mgib_sr.asp
http://www.benefits.va.gov/gibill/mgib_sr.asp
http://www.benefits.va.gov/gibill/mgib_sr.asp
http://www.benefits.va.gov/gibill/mgib_sr.asp
http://www.benefits.va.gov/gibill/mgib_sr.asp
http://www.benefits.va.gov/gibill/survivor_dependent_assistance.asp
http://www.benefits.va.gov/gibill/survivor_dependent_assistance.asp
http://www.benefits.va.gov/gibill/survivor_dependent_assistance.asp
http://www.benefits.va.gov/gibill/survivor_dependent_assistance.asp
http://www.benefits.va.gov/gibill/survivor_dependent_assistance.asp
http://www.va.gov/
https://www.benefits.va.gov/gibill/education_programs.asp
http://gibill.va.gov/
https://www.va.gov/education/survivor-dependent-benefits/fry-scholarship/
http://www.oefoif.va.gov/
http://www.vba.va.gov/bln/vre/
http://www.benefits.va.gov/gibill/comparison_tool.asp
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