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	Help us help the school!!
	

	
	YOUR PTO IN ACTION 


Programs Supported

· Teacher Appreciation

· Box Tops for Education

· Classroom Enhancement
· Special Programs

Events Sponsored
· Penny Wars
· Field Trips
· Carnival
· Spirit Week
Services & Supplies

· School Merchandise
· Volunteers Recruitment
· School Fundraising Efforts


	

	
	
	



Madden PTO

Nominations & Elections for 2018-2019
· I want Madden Elementary to be one of the best schools in TX.

· I want my child to have a great school year – to learn and to have fun!

· I want to help decide how PTO fundraising moneys are spent.

If the above statements are true, then “help us help the school”. Parent involvement is critical for a successful school, so volunteer as a PTO officer or a committee chair for 2018-2019.  There are jobs that take no more than a couple hours a month, some are seasonal, and a few require a routine commitment. Some may also be done from home!
Nominate yourself or someone else. (See back of form for elected position descriptions.) Only Madden parents will be considered for nominations.  If you have any questions, please contact Shainaaz Ibrahim at shainaazibrahim@gmail.com
Please return this form to your child’s teacher or to the school office by Friday, April 27th.
Elections will be held at the PTO General Meeting on May 1st in the school cafeteria.  Appointed positions, will be approved by PTO Board, by May 31st.

	Elected Officers 
	Nominee Name
	
	Contact Info

	President


	
	
	

	Vice President I

Vice President II


	________________________
	
	___________________

	Secretary


	
	
	

	Treasurer


	
	
	

	Appointed Officers
	Nominee Name
	
	Contact Info

	Parliamentarian


	
	
	

	Volunteer Coordinator (VIPS)
	
	
	

	Appointed Committee Chairs
	Nominee Name
	
	Contact Info

	Box Tops
	
	
	

	Fundraising 
	
	
	

	Membership 
	
	
	

	Room Parent Coordinator
	
	
	

	Spirit Merchandise
	
	
	

	Teacher Appreciation
	
	
	

	Media Coordinator 
	
	
	


Experience:
Qualifications experience that make me a good candidate for the position:

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

Why do I want this job:

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

__________________________________________________________________________________________

Additional comments:

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

__________________________________________________________________________________________

Officer Descriptions

The PTO Executive Board is comprised of elected officers, committee chairs, and school representatives.  It meets one day per month to conduct PTO business.  

Elected Officers

President – Serve as leader and key contact for the PTO; preside at all PTO meetings; ex-officio member of most committees; appoint chairpersons for special committees; coordinate the work of the officers and committees so that the PTO’s objectives can be met. Signatory on checking account.  Works with VP to form committees and oversee those committees.
Vice President I – Chairs the Fundraising Committee; acts as an aide to the President; perform the duties of the President in the absence or inability of that officer to serve; assume other responsibilities as assigned by the Executive Board; coordinate the general activities of any Special Committees created by the Executive Board.  Signatory on checking account.  (Effort: year-round, time varies depending upon roles) The VP1 shall coordinate scheduling of fundraising activities related to the PTO and approved by the Board. The “Fall” and “Spring” Fundraisers shall be conducted by the VP1 and any Fundraising chairperson chosen to conduct any said fundraising shall report to the VP1.
Vice President II- The 2nd VP shall have such powers and responsibilities as may be determined by the Board or President. In the absence of the President and the 1st VP shall perform the duties and exercise the authority of the President. Mini grants shall be distributed and accounted for by the VP. The VP shall have parliamentary duties in the absence of a Parliamentarian as per these By-Laws at all PTO Meetings. 
Secretary - Keep the minutes of all general meetings and all meetings of the Executive Board; prepare correspondence and perform all other duties assigned; keep the calendar of events for the PTO. 

Treasurer - Be responsible for and have custody of all funds; make disbursements as properly authorized; be present at all PTO events where money will be collected; assure that PTO policies and best practices are followed with regards to funds; prepare financial reports for each meeting and as needed; prepare the books for an annual audit. Inform board of income and expenses.  Works with fundraising committee to facilitate the receipt of fundraising money and records of such receipts.  Second Signatory on checking account.  Ensures that State and IRS tax reports are filed. Prepare budget report. 

Fundraising - The Fundraising Chair shall coordinate scheduling of fundraising activities related to the PTO and to be approved by the Board. 

�EMBED Unknown���
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