
Madden Elementary Parent Teacher Organization By'Laws

ARTICLE I. - GENERAL

Section 1. Name: The name of this organization is Madden Elementary Parent Teache-

Organization ("PTO"). Madden Elementary PTO is a non-profit organization and is incorporated
in the State of Texas.

Section 2. Purpose: The PTO has been established to promote the welfare and educational,

vocational and character development of children who attend Madden Elementary Sgho_ol

(School) and to develop and maintain a forum for parents. teachers and citizens within the

community interested in the advancement of those purposes. The PTO shall not attempt to

direct the administration or policies and activities of the school. The PTO is organized and shall

be ooerated exclusivelv for charitable and educational ourooses within the meanino of Section

501(c) (3) of the lnternal Revenue Code concerning tax exempt organizations. No substantial
part'ot th6 activities of the PTO shall be the carrying on of propa_galde, influencing legislation

hor participation in political campaigns for public office. The PT.O shall neither engage,
participatd nor intervene in any bctivity or transaction which would result in the loss of its status

as a tax exempt entitY.

Section 3. Powers: ln order to accomplish the foregoing purposes and to finance programs

in support thereof, the PTO is empowered to solicit and accept membership dues and voluntary

contri6utions and io receive, inveit and distribute funds and to hold property in furtherance of its

objectives. No part of the income or assets of the PTO shall benefit any member or other

individual or entity.

Section 4. Registered Office and Registered Agent: The registered office of the PTO will be

located in the State of Texas at the place-fixed, from time to tim-e, by the Board upon filing 9l uny

notiC"i that may be required by law. The registered agent's business office will be identical to

the PTO's registered office.

ARTICLE II. - MEMBERSHIP

Section 1. Eligibility: Membership in the PTO shall be open.to those individuals who

subscribe to its prlrpos"e anO objectives, have paid the annual dues as hereinafter provided and

who are:
(a) Parents, grandparents, custodians or legal guardians of students

enrolled in Madden Elementary.
(b) Members of the faculty and staff
(cj tnterested adutts who do not qualify under S"t'91 1 (a) or (b) mav.

petition the Board to become members of the PTO. Applicants under

Section (c) need to be aoproved bv the maioritv of officers.

Section 2. Annual Dues:The annual dues for members shall be determined by The Board.at

its sole discretion and upon a majority vote. Annual dues will be accepted any time throughout

tne Jchoot year. Curreni dues expireat the end of each PTO fiscal year, which is June 30th.

Secflon 3. Members in Good Standing: Current members in good standing are defined.as

members who have paid their annual dueE for the current school year and shall have the



privilege of making motions, voting, holding office or serving on committeeg. ]he Membership

bfrair ihall maintain. throughout tf,e year, a list of current members of the PTO.

ARTICLE III. . MEETING OF THE MEMBERS

Section 1. General Meetinos: General Meetinos of the PTO shall be scheduled bv The

Board with there being at least one meeting in the Fall Semester and one meeting in the Spring

Semester.

Section 2. Election Meeting: This meeting of the rnembers shall be held during the- General

trl"iingt, May of 
"r.n 

y"ur. ine meeting in;rr ry,ryId for the purpose of electing officers of

th; Ff6, as d6fined in Artictes tV and V oitheseBy-Laws., and for ihe transaction of 1ny other

Ousiness properly Orought before the meeting of th6 members as determined by The Board'

Secfion 3. Special Meetings: Special meetings may be called !V tng President of The

Board atthe r"qr".iotu rnriirityoifne Board, #atthe requestofien (10%) percentof the

members, to trahsact business, ,irnicn needs to be brought before the members'

Section 4. Notice of Meetings: Ten (10) days notice shall be givenfor any General, Special

or Election meeting. Notice for-att meetiiigJ .naf f inOi"rte time, dite, place and purpose of such

meeting. The meeting ah;tl be called OV ireiniof posting on school'pr9n9.rtY'through school

communication and'pirntiCition via e-miit oi on rr&oook. R simple rinajirityof the members of

the Board must be present for the meeting to be official'

Section S. euorum and Manner of Voting: Gurrent PTO members in good standing prelent

at any General, Special or Election ,""ting inall Constitute representation oj t]"re entire PTO

membership body. AnV it", of business in-.fuO"O in theAgenda and properly brought before

the meeting may be trdniacted and *i"O on during such ireeting- Each member in good

standing shall be 
"nti1eO 

to vote at any PTO meetiig. Each member shall be entitled to one

vote on any matter pilienteO to the m-embership foia vote. The order of business to be

followed during each meeting shallo" oet"*in6o oy the President. The election of officers and

all motions voted uiio" ov in" memoers initt ue decided, except as otherwise provided for.in

these Bv-Laws, OV L *"i'.rrity of the voting members prese.nt a[a meeting. A quorum shall be

met with a simple maioritv of the Board. tini"n is one halt fit2\ of the Board olus one (1)'

ARTICLE IV. . THE BOARD

Section 1. Duties: The propertv, affairs and business of the PTO shall be manaqed bv its

Board which shall set and determine the poliiies of the PTo. The Board shall have the power to

uJopirn ,nnrar nJigei, oi.p"it" trnds,'approve. pla.ns and programq t9 raise funds and

perform all duties as may be necessary or'd'esirabie to carry'outlhe stated purposes of the

PTO.

Section 2. Composition: The Board shall consist of the Officers of the PTO (Articl" y), n9

less than two (2) teicners repreienting different graqe- levels, and the Principal and Assistant
principal (s) ottne schooisnlring a siigle positio"n. .All members, as indicated herein, shall

have one vote each on issues .on""rniij ine goJro. The Board may have an Executive Board

of Officers as a sub-committee which ma-y ionsist of the President, Vice PresidentMays and

M"rn. Chair, Secietary, VIPS Coordinat6r, Treasurer and Membership Chair'



Section 3. The Nominating Committee: During the month of February of each year, the
Board shall solicit nominees to serve on the Nominating Committee. The Nominating Committee
shall be elected by the Board at the March meeting and should consist of the Principal or
Assistant Principal, one (1) Board member and two (2) PTO members. The Nominating
Committee shall elect a chairperson from among its members.

At the Election meeting in May, the Nominating Committee shall be responsible for presenting
nominees for election to each office as described in Article lV. and V. of these By-Laws.
Nominations for each office shall be accepted from any member of the PTO during the Election
Meeting in May following the presentation of the ballot by the Nominating Committee. All
nominees shall be current members in good standing of the PTO and shall personally consent
to stand election after their names are placed in nomination.

The Nominating Committee is a standing committee of the PTO, not the Board, therefore, it is
not governed byArticle lV. or Vll. of these By-Laws.

Section 4. Elections: The Officers shall be elected by the nlembers during the Election
Meeting in May of each year. The Officers shall be elected by simple majority vote. Voting for
the election of officers shall be by hand count unless anv member demands a ballot vote before
the voting begins. Grade level representatives shall be chosen separately by the faculty.

Secfion 5. Term of Office: The Officers of the Board shall be elected at the Election Meetinq
in May to serve in the capacity for one (1) year beginning upon election.

Secfion 6. Consecutive Terms: The members of the Board mav serve for consecutive terms
of the Board but may not serve for more than two (2) years as an officer in the same capacity.
However. a member of the Board after serving consecutive terms may be nominated and
elected in a different capacity. Officers may continue to serve consecutive terms in the same
capacity provided that additional terms beyond the two (2) consecutive terms are uncontesteo
by any-other Member or Officer requesting to be nominated and elected to the position. AII
officers must be re-nominated and re-elected for each term they serve.

Section 7. Removal of Officers: A Board member who, without cause, fails to attend two (2)
consecutive General Meetings of the Board, may be removed by a majority vote of the Board.
Any officer elected or appointed by the Board of Directors may be removed at any time, with or
without cause, by action of the Board of Directors in a majority vote. A Board member may De
removed from office for non-performance of Board responsibilities or non-compliance with the
PTO policies and procedures set forth.

Section 8. Vacancies: A Board member may resign at any time upon written notice to the
Board. The Board may fillvacancies from its own membership. PTO members shall be notified
of vacancies on The Board by email. The remaining members serving on the Board, even
though less than a quorum, may by a majority vote appoint a successor, selected from among
the members of the PTO, to serve the unexpired term of a Board member who resigns, who is
unable to serve or is removed.

Section 9. Regular Meetings: Regularly scheduled meetings of the Board shall be held as
the Board determines at the beginning of each fiscal year. The Board should hold at least six
(6) meetings per year (not including Special Meetings). The meetings should be open to the
General Membership and be posted at least three (3) days prior to such scheduled meeting:
Any items of business brought before a regular meeting of the Board may be transacted and



\,,
/oted on during such meetings. Members that are not part of the Board must wait until the
memDership segment of the meeting is complete to address the Board. At any time, members
of the Board mav go into "Executive Session."

Section 10. Special Meetings: Special meetings, including meetings of the Executive Board.

may be called ny tne President by correspondence of the Secretary upon request of any three 
.

(3) 
-Board 

members, upon twentyfour (24) hours written or verbal notice indicating the time and
place of the Special Meeting and the business to be transacted at such meeting.

Section 11 . Quorum and Manner of Voting: The presence of one hall (112) plus one (1 ) of the

members of the Board shall constitute a quoium at any Regular or Special Meeting of the
Board. All motions voted upon at any meeting of the Board at which a guorum has been
established and maintained throughout, shallbe decided, except as otherwise provided in these

Bv-Laws. bv a maioritv of the Board members oresent at the meetino.

ARTICLE V. - OFFICERS

Section 1. Officers: The Executive Officers of the PTO Boaid shall consist of the President-
\/ice PresidenUWays and Means Chair, Secretary VIPS Coordinator, Treasurel and
Membership Chair. All Officers shall serve a term of office for one (1) year from installation until
successors are eiected.

Section 2. President: The President shall preside at all meetings of the members of the
Board without vote, of the PTO Board. However, a vote may be cast at Board and Generai
Meetings in the event of a tie and shall have full voting rights in all elections. Appoints with
adviceind consent of the Board, the chairpersons of any general or special committees; have

supervision of any general, executive and administrative powers related to PTO subject to
control of the Aodrd; implement the general directives, plans and policies formulated by the
Board. Shall be authorized to sign on all bank accounts as one (1) of two (2) requirecl

signatures on all checks. The Piesident of the Board must have served on the Board for one
year in some capacity in the Past.

Section 3. Vice PresidentMays and Means Chair: The VP shall have such powers_and

responsibilities as may be determined by the Board or the President. ln the absence of the
President. the VP shail perform the duties and exercise the authority of the President. Mini-
grants shall be distributed and accounted for by the VP. Designated Ad. Hoc Committees
deemed appropriate shall also report to the VP. The VP shall have parliam-elt?ry duties., in 11"
absence oi'a Parliamentarian as per these By-Laws at all PTO Meetings. Additionally. the VP

shall hold all duties and responsibilities as the Ways and Means Chair and hold this duty in
accordance of these By-Laws.

Section 4. Secretary: The Secretary shall have such powers and responsibilities as may De

determined by the Boarb or the Presideht. ln the absence of the President and Vice President,
the Secretaryshall perform the duties of and exercise the authority of the President in addition
to the Secre[arial duties. The Secretary shall attend all meetings of the members of the Board
and record the minutes of those proceedings. Those minutes shall be distributed to members of
the Board and posted to the qeneral memb-ershio bv the Secretarv. The Secretarv shall notifu
all Board members of regular meetings and be responsible for all correspondence necessary for
conducting business of the PTO.

Section 5. Treasurer: The Treasurer shall prepare the annual budget for review and
approval by The Executive Board and PTO Members, explain the variances between budget

.J,--/



ano actual figures; maintain the bank account and reconciliation. The Treasurer reconciles
,reoosits and records sales records for each fundraiser. The Treasurer shall present monthly
iinancial reports and prepare Federal and State returns and other required reports with the
assistance of a CPA. The Treasurer shall be authorized to sign on all bank accounts as one (1)

of two (2) required signatures on all checks.

Section 6. Wavs and Means (WM): The WM Chair shall coordinate scheduling of
fundraising activities related to the PTO and to be approved by the Board. The "Fall" and

"Sorinq" Fundraisers shall be conducted bv the WM and anv chairoerson chosen to conduct any
said fundraising shall report to the WM. Designated Ad Hoc Committees deemed appropriate
shall report to the WM Chairperson.

Section 7. VIPS Coordinator (VIPS): The VIPS shall be responsible for recruiting volunteers
and coordinating/scheduling activities to support faculty and staff. The VIPS shall act as a
liaison between volunteer, faculty, staff and FBISD. ln the absence of a Membership Chair, the
VIPS Coordinator shall hold all duties and responsibilities as the Membership Chair and hold
this duty in accordance with Article 5, Section 8 of these By-Laws-

Section 8. Membership Chair: The Membership Chair shall oversee activities of the
Membership Committee. ihe Membership Committee shall conduct an annual drive, be
resoonsible for new membership registration throughout the school year, and compile an

accurate PTO membership list. Designated Ad Hoc Committees deemed necessary shall repod
to the Membership Chair.

Secflon 9. Parliamentarian: The Parliamentarian shall keep order, without vote, at all PTO

meetings in accord5nce of the latest revision of "Robert'S Rules of Orded'

Section 10. Historian: The Historian shall be responsible for taking and collecting pictures

throughout the school year of functions and events at the school. The Yearbook Committee

and/o-r the Scrapbook Committee shall reoort to the Historian as well as anvAd Ho:
Committees deemed necessary.

Section 11. Principal and Assistant Principal(s): The Principal and Assistant Principal(s) will

advise the Board on faculty and campus needs, happenings and events. Thev will share one

(1) vote between them.

Section 12. Grade Level Representatives (GLR): No less than two (2) teachers representing

different grade levels will advise the Board of student or classroom needs. GLR will also
nrovide iiout from other teachers and facultv. All Grade Level Reoresentatives will share one
(1) vote between them.

,IRTICLE VI. - STANDING COMMITTEES

$ection 1. Standinq Committees: Standinq Committees shall consist of the followino:
Budget Committee (Treasurer), Audit Committee (President), Hospitality Committee (VlPSl'

Meribership Committee (Membership), Nominating Committee (Principal). Rogm Paren:

Committee'(VIPS), Yearbook Committee (Historian), Student Directory (Secretary), Mini-Gra.nts

1VP), Enhancements Committee (President). Standing Committees, except for the Nominating
bommittee, shall report directly to the designated PTO Board Officer who is responsible for-
overseetng activities of that Committee. Chairpersons or Committee Members must be PTO

Members in good standing with the PTO. Chairpersons may serve consecutive terms, but may



rot serve more than two (2) years as Chairperson of the same committee, unless additional

terms are uncontested.

ARTICLE VII. . AD HOC COMMITTEES

Section 1- Ad Hoc Committees: Ad Hoc Committees are committees created with the

approvat of the Board when new projects are instituted or needs are identified. These

lommmees are not oermanent anO may be increased or decreased on an annual basis'
jommittees shall 1."port oir""tly to the iesignated PTo Board Officer who is identified as

i"=poniinr" tor or"i5""ing 
".iiriii"s 

of that-committee. chairpersons and committee Members

muit be PTO Members in good standing with the PTO.

ARTICLE VIII. - MISCELLANEOUS

jection 1. Fiscal year: The Fiscal Year shall beqin Juty 1 and end June 30 of each year'

section 2. Checks and Drafts: checks and Drafts or other orders of payment of monev

issued in the name of this PTO shall be signed by two (2) designated signers of the PTO anc

accompanied by a completed and approved check Requesi Fornr.

Secfion 3. Audit: An audit of the books and records of the PTO shall be conducted and

completed eacn vear by an audit committee of not less than two-(2) members selected by the

Officers from members of the PTO in good standing with the PTO.

section 4. Amendments: The PTO Board may amend, alter, orrepeal any orovision

contained in these Ayh*r by a vote not less than'7lo/o of all Board Members in office at the

time of said vote. A notice of proposed changes will be posted at the school ten (10) davs prior

to a vote.

Secfion 5. Dissolution: The members mav dissolve the PTo voluntarilv at any time by a

vote of noiless than75%of all membo. pr"r"nt and the Board atthe time of vote to citssotve

is taken. A notice of propo""d changes witt ne posted at the school ten (10) days prior to a vole'

jeciion 6. Disposition of Assets Upon Dissolution: ln.the event of dissolution of the PTO, all

rights, obligations,-rnd firoitities of tne"pio witt remain following dissolution until satisfied' All

remaining propertyinO ,ri"i. of the PTO shall be distributed to the school or, if such

disposition is not possible, to one or rnot" FiO;Jwnich is qualified as an exempt organization

under section sor tcxci of the lnternal Revenue code and which is selected by the Board. In
no event snatt rem-aitiirig property and assets of the PTo be distributed to any member or otner

rndividual entitY.

Section 7. Loans to Officers: The PTO will not make loans to any_officer or PTO member'

Reasonable initial cajitaf JxpenOitur", *ill ne reimnursed by the PTb upon receipt of completed

cnecf request form inO supforting documentation (i.e. receipts and invotcesr'

section g. Liability of officers: This PTO is organize! an_d governed under and by.the Laws

of the state of r";;.'Ai riaoiritv ot offrcers and c6mmiftee chiirs is governed by said legal

:iatutes and case law. The following is a-riit, innougn not limited or eiclusive, of some general

liability issues which can and may arise:



)flcers and Committee Chairs mav be oersonallv liable for financial harm caused to the PTO if
_ 21/'

' B:'each their dufu of care to the PTO
2. Breach their dut-v of lovaltv to the PTO
3. Misappropriate a PTO asset for personal use or use by another business
4. Co-minole oersonal and PTO assetc
5. Fail to disclose ootential or actual conflicts of interest

lf anv member of the oroanization believes that there is misconduct on behalf of a Board
Member or Committee Chair, they shall bring such allegations, in writing, and any marshalerl
evidence supporting the allegations, before any member of The Board. The member of The
Board will theh callTor a Special Meeting of The Board within two (2) business davs of receivino
said information. At that mbeting The Board shall decide how to proceed against the accused
Board Member or Committee Chair and inform the member within five (5) business days of their
rlecision and reason for the decision. lf the member believes that The Board has not addressed
the issue as brought forth, then the member can seek separate redress as legally available to
the''.

ln the case that any Board Member or Committee Chair violates any duties owed to the PTO,

rhe PTO will not indemnify said Board Member or Committee Chair in any legal proceeding that
results from said violation.

Section 9. lndemnification and lnsurance

The following provisions will apply with respect to the PTO's indemnification of its Board and

Committee Cdairs and with respect to the advancement of expenses and insurance.

1a) Mandatory lndemnification of Officers: To the fullest extent not prohibit"{ by

law, the'piO will holi harmless any Officer made a party to a proceeding because he or

she is or was a Board Member of the PTO against any liabilitv incurred in connecttor'

with that proceeding; provided , however, thal nothing in these Bylaws_or the Articies ot

tncorporation PTO iliiit oUigate, or in the right of the PTO in which the Board Member is

adjuciged personally liable to the PTO or in connection with any other proceeding

cnbrging improper fersonal benefit to the Board Member or in which the Board Member

is adjudied'lia6le dn the basis of having improperly derived a personal benefit'

(b) pTO's Power to lndemnify Officers or Committee Chairs: To the fullest extent

not proni6ited by law, the PTO may, at the discretion of the PTO's Board, indemnify any

fficer or committee chair made a oarty to a proceeding because the person is or was

an officer. employee, or agent of PTO hgainst any liabilityincurred in connection with

that proceeding; 
'providedl however that nothing in these Bvlaws or th-e Articles of

lncoiporation itb will obiigate or permit the PTO to indemnify any officer or committee

chair is adjudged personali-y liable to the PTO or in connection with any other proce_edino

charging impr6pei personai benefit to the officer or committee chair in which the officer

or cdmmittee chair'is adiudged liable on the basis of having improperly derived a
personal benefit.

(c) lnsurance: The PTO, acting through its officers and Board, may ourchase and

mhintain insurance on behalf of an individual to cover liability asserted against or
incurred bv the individual who is or was an officer or committee chair of the PTO. or who

while an officer or committee chair of the PTO, is or was serving at the request of the
PTO as a officer, committee chair, or agent.
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Amended Madden Elementary Parent Teacher Organization By-Laws

THESE Amended Madden Elementary Parent Teacher Organization By-Laws supersede
and replace the corresponding related sectlons of the Madden Elementary Parent Teacher
Organization By-Laws executed on June 24,2015.

ARTICLE II. . MEMBERSHIP

$ection 1. Eligibility: Membership in the PTO shall be open to those indivlduals who
subscribe to its purpose and objectives, have paid the annua! dues as hereinafter provided
and who are:

(a) Parents, grandparents, custodians or legal guardians of students
enrolled in Madden Elementary.

(b) Members of the faculty and staff
(c) lnterested adults who do not qualify.under Sectlon 1 (a) or (b) may

petition the Board, of the year in which membership is sought, to
become members of the PTO. Applicants under Section (c) need
to be approved by the maiority of the elected officers.

Section 3. Members in Good Standing: Current members in good standlng are defined
ae members who have pald their annua! dues for the current school year and shall have
the privilege of maklng motions, voting, holding office or seruing on committees. Any
member in good standlng for a current school year ls eligible to run for an office in the
subsequent school year, If the specific Office criteria is othenrise met. The Membership
Ghair shall maintain, throughout the year, a list of current members of the PTO,

ARTICLE IV. - THE BOARD

$ection 2. Composition: The Board shall consist of the Officers of the PTO (Article V)
with each offfcer getting one vote, three (3) teachers representing different grade levels
(each lndividual teacher gets one vote), and the Assistant Principal (s) and/or
administratlve team delegate of the school sharing a vote as the Assistant Prlnclpal. The
Board may have an Executive Board of Offlcers as a sub-committee whlch may consist of
the Presldent, Vlce PresidenUWays and Means Ghair, Secretary, VIP$ Coordinator,
Treasurer and Membership Chair.

Section 7. Removal of Offfcers: A Board member who, without cause, falls to attend
two (2) consecutlve General Meetlngs of the Board may be removed by a maiority Board
vote. Any Officer elected or appointed, may be removed at any time, wlth or without cause,
by action of the Board ln a majority vote. A Board member may be removed ftom office
for non-performance of Board responsibilities, illegal or irresponsible activities, or non-
compliance wlth the legal, FBISD or PTO pollcies or procedures.



ARTICLE V. - OFFICERS

Sectlon 2. President: The Presldent shall preside at all meetings of the members of the
Board without vote. However, a vote may be cast at Board and General Meetings in the
event of a tie and shall have full voting rights in all elections. Appoints with advice and
consent of the Board, the chairpersons of any general or special committees; have
supervision of any general, executive and admlnistrative powers related to PTO subject to
control of the Board; implement the general directives, plane and policies formulated by
the Board. Shall be authorized to sign on all bank accounts as one (1) of three (3) required
signatures on all checks, if the President is not signing then only two designated
signatures are required. The President of the Board must have served on the Board for
one year in some capacity in the past, or been a member in good standing of the PTO for
two (2) years in the past.

Section 3. Vice PresidentMays and Means Chair: The VP shall have such powers and
responsibilities as may be determined by the Board or the President. ln the absence of
the President the VP shall perform the duties and exercise the authority of the President.
Mini-grants shalt be distributed and accounted for by the VP. Designated Ad Hoc
Committees deemed appropriate shall also report to the VP. The VP shall have
parliamentary duties, in the absence of a Parliamentarian as por these By-Laws at all PTO
Meetings. Additionally, the VP shall hold all duties and responsibilities as the Ways and
Means-Chair and hold this duty in accordance of these By-Laws. Shall be authorized to
sign on all bank accounts as one ({) of two (2} required signatures on all checks.

Sectlon 10, Medla Coordinator: The Media Goordinator shall be responsible for
maintaining, supplying and addressing content for all PTO electronic media, including,. but
not tlmitedlo e+niits, websites, facebook pages and texts maintained, send on behalf or
recieved on behalf of the PTO. There will also be a Teacher Representatlve working with
the Media Goordinator to ensure content is FBISD compliant.

Seetien 10, Hieterian: The Hieterian ehall be reepeneible,fertaking and eelleetlng Pietsres
threughest the eeheel year ef funetiene anC events at the eeheel, The Yearbeek
Gemmittee anderthe Serapbeek Cemmittee shall repertte the Hieterian ae well ae any tC

$ection 11. Principal, Assistant Prlncipal(s) and/or Administrative Team delegate of the
school: The Principal, Assistant Principal(s) and/or Administrative Team delegate of the
schoot wllladvlse the Board on faculty and campus needs, happenings and events. They
The Assistant Principal (s) or administrative team delegate of the school will share one (1)

vote between them as the Assistant Principal(s) and/ or admlnietrative team delegate of
the school Vote.

gection 12. Grade Level Representatives (GLR): Three (3) teachers representing
different grade levels will advise the Board of student or classroom needs. GLR will also
provide input from other teachers and faculty. All Grade Level Representatives will each
irave an individual vote as a Board Memberwith the GLR having three (3) votes in total.



Sectlon t3, Learning Garden llVardens: The Leaming Garden Wardens shal! be
responsible for maintaining the Leamlng Garden located outside of the Madden ltbrary
such that sald garden will malntain healthy llve plants that are acceptable under FBISD
guidelines for a schoo! garden. The Leamirtg Garden Wardens shal! consist of one (1)
teacher and one (l) appolnted Offfcer.

Sec'tlon /4, FBISD employees may serve as Board Members.

How6ver, purcuant to FBISD Policy as stated ln Booster Club Parent Org. Manual pg. 88:

"Additlonally, per the District Administrative Code GE-R, District employees may
not serve ln a flnancial capacity of a parent or booster organization. Financial capaclty ls
defined as president treasurer, fund raislng chair, or check slgner."

ARTICLE VIII. - MISCELLANEOUS

$eclton 4 Amendments: These By-Laws may be amended at any General llleeting of
the Members, atwhlch a quorum as defined in Article lll Sec.tlon 5 is presentand votlng is
held by one half (1/2) plus one (1) of the members present at such meeting, provided the
proposed amendments were presented and dlscussed at the previous Board Meeting. A
notice of proposed changes, including wrlften copies of the proffered changes, will be
posted publically at the school ten (10) days prior to a vote.

Sectlon 9. Verlficatlon: Within two weeks of the start of the Academic year, each Board
memberwlll verlfy, in writing, that they have recelved and read a copy of the By-Laws and
that they agree to uphold the By-Laws to the best of their ability.
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Section 2. President: The President shall preside at all meetings of the members of the Board without 
vote. However, a vote may be cast at Board and General Meetings in the event of a tie and shall have 
full voting rights in all elections. Appoints with advice and consent of the Board, the chairpersons of any 
general or special committees; have supervision of any general, executive and administrative powers 
related to PTO subject to control of the Board; implement the general directives, plans and policies 
formulated by the Board. Shall be authorized to sign on all bank accounts as one (1) of three (3) two (2) 
required signatures on all checks; if the President is not signing then only two designated signatures are 
required  however, they may not sign on checks written out to themselves. The President of the Board 
must have served on the Board for one year in some capacity in the past, or been a member in good 
standing of the PTO for two (2) years in the past. 

Section 3. Vice President/Ways and Means Chair: The VP shall have such powers and responsibilities as 
may be determined by the Board or the President. In the absence of the President, the VP shall perform 
the duties and exercise the authority of the President. 

Mini-grants shall be distributed and accounted for by the VP. Designated Ad Hoc Committees deemed 
appropriate shall also report to the VP. The VP shall have parliamentary duties, in the absence of a 
Parliamentarian as per these By-Laws at all PTO Meetings. Additionally, the VP shall hold all duties and 
responsibilities as the Ways and Means Chair and hold this duty in accordance of these By-Laws. Shall be 
authorized to sign on all bank accounts as one (1) of two (2) required signatures on all checks; however, 
they may not sign on checks written out to themselves. 

Section 5:  Treasurer:  The Treasurer shall prepare the annual budget for review and approval by The 
Executive Board and PTO Members, explain the variances between budget and actual figures; maintain 
the bank account and reconciliation. The Treasurer reconciles the deposits and records sales records for 
each fundraiser.  The Treasurer shall present monthly Financial reports and prepare Federal and State 
returns and other required reports with the assistance of a CPA.  The Treasurer shall be authorized to 
sign on all bank accounts as one (1) of two (2) required signatures on all checks; however, they may not 
sign on checks written out to themselves.   
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