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Annexure-II 

 

Draft illustrative letter & report from Returning Officer (RO) to Cooperative Election Authority 

(CEA). 

 

Dated: _____________ 

Place: _____________ 

To, 

The Cooperative Election Authority, 

Ministry of Cooperation, 

9th Floor, Tower-E, World Trade Centre, 

Nauroji Nagar, New Delhi – 110029. 

 

Subject: - Submission of Form 19M for seeking approval of election of Board of Director of (Name 

of MSCS). 

Sir, 

  

I have been appointed as a Returning Officer for conduct of election of Board of Director 

& Office Bearer of the (Name of MSCS) vide Order No. ____________ . 

 

2. I have received the order of appointment of Returning Officer (RO) on ________ . 

Subsequently, the election notice was issued under the signature of the RO on ____________ .  

The election notice was posted on the notice board of the Society as well as on the Website of the 

Society for publicity (link of the website to be given). 

 

3. The election notice was also published in the following newspapers as per the detail given 

below. 

1 2 3 

Area of operation of 

Society. 

Name of the newspaper & its 

edition. 

Date of publication 

   

   

   

  

Copy of the newspaper cuttings are enclosed.  

 

4. The process of nomination was conducted from (dated) to (date).  RO has received number 

of nominations. The details are given in the following table. 

 

Elections to the Board of Directors of (Name of the Society), (Place) 

Category Total No. of 

posts of 

Board of 

Directors to 

be elected. 

No. of 

nominations 

filed from 

________ to 

_______. 

No. of 

nominations 

found invalid 

during 

scrutiny on 

______. 

No. of 

nominations 

withdrawn 

on ______ . 

Total 

number of 

final 

contesting 

candidates 

as published 

at ____ pm 

on ______ . 
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General      

Women      

SC/ST      

Total      

 

5. Scrutiny has been conducted personally by the RO at (name of the location). There was no 

objection raised during the process of scrutiny. 

 

6. The voting took place on day _______ at ______ (location). Number of Polling Booth set 

up ______. 

 Details of Polling Station. 

 

Number Details of location Name of the District Name of the State 

    

 

7. Based on these, I am satisfied that the election was held as per procedure laid down in the 

Multistate Cooperative Society Act and Rules and, therefore, I recommend to accept the 

recommendation as contained in the Form 19M. Form 19M is attached. 

 

8. Therefore, I am requesting the Cooperative Election Authority to approve the election of 

Board of Directors. 

 

 

Returning Officer 

Encl: Duly filled in Form 19M.    Name __________________ 

         (Total no. of pages).     Mob.No. ________________ 

        Landline No. _____________ 
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Format 19 M for Seeking Approval for Declaration of Election Result of the Board of 

Directors 

[Under Rule 19 M (1) & (14)] 
 Section A –Election Summary (To be filled by the Returning Officer (RO)) 

1. General information 

(i) Name and Registration no. of the MSCS : 

(ii)  

(a) Whether polling held (Yes / No), If yes, 

provide date and timing of polling  

(b) If no polling is held, then indicate 

scheduled date of polling 

: 

: 

(iii) Whether the election held peacefully (Yes / 

No) 

[In case No, please describe the instances of 

disruption, violence, etc. and their impact on 

RO’s endeavour to conduct a free & fair 

election, in a separate sheet] 

: 

2. Information related to seats on the Board (Pre-counting) 

(iv) Number of elected members in the Board 

of Directors as per bye-laws 

General – 

Women –  

SC/ST – 

(v) Number of elected members in the Board of 

Directors notified to be filled up through 

election 

General – 

Women –  

SC/ST – 

3. Information related to the number of contestants 

(vi) Number of nominations received General – 

Women –  

SC/ST – 

(vii) Number of nominations rejected  General – 

Women –  

SC/ST – 

(viii) Number of nominations withdrawn General – 

Women –  

SC/ST – 

(ix) Number of valid contesting candidates General – 

Women –  

SC/ST – 

4. Information related to voters and votes polled 

(x) Number of eligible voters : 

(xi) Total number of voters who casted their 

vote 

: 

(xii) Number of votes rejected : 

5. Information on un-opposed seat(s) and seat(s) for which polling was held 

(xiii) Number of elected seats recommended to 

be filled up un-opposed (if any) 

General – 

Women –  

SC/ST – 
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(xiv) Number of elected seats for which polling 

was held 

General – 

Women –  

SC/ST – 

 

6. Candidate-wise voting details and recommendations of RO 

(a) For general category contestants (in descending order of number of votes obtained) 

SN Name & 

area of 

Constituency 

if any (as per 

Bye-Laws)  

Name of 

contestant, 

Father / 

Husband 

Name, 

Adress & 

Mobile 

No. 

Membership 

No. 

Elected 

unopposed 

under rule 

19M (1) 

(Write 

Unopposed) 

If 

polling 

held, 

no. of 

votes 

obtained 

Recommendation 

of the RO – 

whether the 

candidate elected 

(Yes or No) 

       

       

 

(b) For women category contestants (in descending order of number of votes obtained) 

SN Name of 

Constituency 

& Area 

Name of 

contestant, 

Father / 

Husband 

Name, 

Adress & 

Mobile 

No. 

Membership 

No. 

Elected 

unopposed 

under rule 

19M(1) 

If 

polling 

held, 

no. of 

votes 

obtained 

Recommendation 

of the RO – 

proposed to be 

elected (Yes / 

No) 

       

       

(c) For SC/ST category contestants (in descending order of number of votes obtained) 

SN Name of 

Constituency 

& Area 

Name of 

contestant, 

Father / 

Husband 

Name, 

Adress & 

Mobile 

No. 

Membership 

No. 

Elected 

unopposed 

under rule 

19M(1) 

If 

polling 

held, 

no. of 

votes 

obtained 

Recommendation 

of the RO – 

proposed to be 

elected (Yes / 

No) 

       

7. Detail of recommended vacant seats in the Board after counting 

SN Name of 

Constituency 

& Area 

Seat Category No. of 

recommended 

vacant seats 

Reason for recommendation 
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1  General   

2  Women   

3  SC/ST   

8. Any Court case arisen during election- YES / NO, if yes provide details in separate 

annexure 

I, _____________ (name of RO), declare that the above recommendations have been made after 

conducting the election as per the MSCS Act, 2002 and MSCS Rules, 2002 as amended by the 

MSCA (Amendment) Act 2023 and Amended Rules 2023 

 

Place: 

Date: 

(Signature of RO) 

 

Name and seal of RO- 

                        Mobile Number-__________ 

Land Line Number-________ 

 

 

 

 

Section – B (for office of Cooperative Election Authority only) 

Under Rule 19 M (1) & (14) of the MSCS Rules, 2023 as amended from time to time, it is 

conveyed that the Cooperative Election Authority, has approved / rejected the recommendation 

of the Returning Officer as given in Section A above. The reason(s) for approval / rejection of 

recommendations is/are_________________________________. 

After declaration of result by RO the details of Board of Directors as contained in Point 6(a), 

6(b) & 6(c) should be displayed in the website of the society. This may be ensured by Chief 

Executive Officer of the society. 

 

 

 

(Authorized Signatory) 

For Cooperative Election Authority 
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Instructions for filling up Format 19M for the Returning Officer 

 

1. The Returning Officer shall declare result only after seeking prior approval from the 

Cooperative Election Authority (Rule 19M) 

2. This form should be carefully filled by Returning Officer and ensure that each and every 

column is filled up and no column is left blank. In case information asked is not relevant, then 

write “Not applicable” 

3. Date of poll is mandatorily to be written. In case no elections are held (due to lack of 

nomination), scheduled date of polling as in “Election Program” issued/ approved by the 

Cooperative Election Authority, the same date should be written as “date of poll” 

4. Each page of the Format 19M should be signed by the Returning Officer along with his 

seal. 

5. Over-writing should be strictly avoided. 

6. The Returning Officer should indicate his mobile number to established direct 

communication in case of any clarification. It may be noted that time period between conduct of 

elections of Board of Directors and of Office Bearers of the society is limited. 

7. This form should be submitted to office of Cooperative Election Authority, 9th Floor, 

Tower-E, World Trade Center, Nauroji Nagar, Delhi-110029 through email (cea-2023@gov.in) 

and by speed post with a covering letter under signature & seal of Returning Officer. 

 

 

          Authorized Signatory 

  

mailto:cea-2023@gov.in
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                                                                                                                         Annexure-III  

 

Format 19 N for Seeking Approval for Declaration of Election Result of the Office Bearer 

[Under Rule 19 N (4) & (6)] 
 Section A – Election Summary (To be filled by the Returning Officer (RO)) 

1. General information 

(i) Name and Registration no. of the MSCS : 

(ii) 

(a)  Whether polling held (Yes / No) 

If yes, provide date and time of polling  

(b) If no polling is held, then indicate scheduled date of 

polling 

: 

: 

(iii) Whether the election held peacefully (Yes / No) 

[In case No, please describe the instances of disruption, 

violence, etc. and their impact on RO’s endeavour to conduct a 

free & fair election, in a separate sheet] 

: 

(iv) Whether the meeting to conduct election of Office Bearers 

has been chaired by Returning Officer 

Yes / No 

Name of Returning Officer: 

2. Information related to post of the Office Bearers (Pre-counting) 

(v) Name of post of Office Bearers as per Bye-Laws : 

(vi) Name of post of Office Bearers notified to be filled up 

through election 

: 

3. Information related to the contestants 

(vii) Number of valid contesting candidates 

 

a. For President or Chairperson: 

b. For Vice President or Vice Chairperson: 

 

4. Information related to Board Meeting as per rule 19N (1) 

(viii) Date and Time of Board Meeting  

(ix) Venue of the meeting  

(x) Number of incumbent elected directors in the Board : 

(xi) Number of incumbent elected directors who attended 

Board meeting convened by RO 

: 

5. Information on un-opposed post and post for which polling was held  

(xii) Name of posts recommended to be filled up un-opposed,   

(xiii) Name of posts for which polling was held  

6. Candidate-wise voting details and recommendations of RO 

6 (a) For the post of President or Chairperson (in descending order of number of votes obtained) 

SN Name of contestant, 

Father / Husband Name, 

Adress & Mobile No 

Membership 

No. 

Elected unopposed 

under rule 19N (4) 

If polling 

held, no. of 

votes 

obtained 

Recommendation of 

the RO – proposed to 

be elected (Yes / No) 
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6 (b) For the post of Vice-President or Vice-Chairperson (in descending order of number of votes obtained) 

SN Name of contestant, 

Father / Husband Name, 

Adress & Mobile No 

Membership 

No. 

Elected unopposed 

under rule 19N(4) 

If polling 

held, no. of 

votes 

obtained 

Recommendation of 

the RO – proposed to 

be elected (Yes / No) 

      

      

7. Detail of recommended vacant seats of Office Bearer after counting 

SN Name of post recommended to be vacant Reason for recommendation 

1   

2   

3   

8. Any Court case arisen during election- YES / NO, if yes provide details in separate 

annexure 

 

I, _____________ (name of RO), declare that the above recommendations have been made after 

conducting the election as per the MSCS Act, 2002 and MSCS Rules, 2002 as amended from time 

to time. 

 

Place: 

Date: 

(Signature of RO) 

 

 Name and seal of RO- 

Mobile Number-_______ 

Land Line Number-________ 

 

Section – B (for office of Cooperative Election Authority only) 

Under Rule 19 N (4) and (6) of the MSCS Rules, 2023 as amended from time to time, it is conveyed that 

the Cooperative Election Authority, has approved / rejected the recommendation of the Returning Officer as 

given in Section A above. The reason(s) for approval / rejection of recommendations 

is/are_________________________________. 

After declaration of result by RO the details of Office Bearers as contained in Point 6(a) & 6(b) should be 

displayed in the website of the society. This may be ensured by Chief Executive Officer of the society. 

 

 

 

(Authorized Signatory) 

For Cooperative Election Authority 
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Instructions for filling up Format 19 N for the Returning Officer 

1. The Form 19 N is to seek prior approval for declaration of election result of the Office 

Bearers (Section 49 (2) (a) (aa) of MSCS Act & Rules). There are only two office bearers – namely  

(i) Chairperson and Vice-Chairperson or  

(ii) President and Vice-President  

 

2. Returning Officer shall cross check and verify to ensure that candidates indicated in the 

form 19 N are duly elected members of the Board and their names are available in Form 19 M 

also.  

3. No Candidate who has been nominated in the Board or coopted in the board is eligible to 

contest as Office Bearers.  

4. This form should be carefully filled by Returning Officer and ensure that each and every 

column is filled up and no column is left blank. In case information asked is not relevant, then 

write “Not applicable” 

5. Date of poll is mandatorily to be written. In case no elections are held (due to lack of 

nomination), scheduled date of polling 2 in “Election Program” issued/ approved by the 

Cooperative Election Authority, the same date should be written as “date of poll” 

6. Each page of the Format 19N should be signed by the Returning Officer along with his 

seal. 

7. Over-writing should be strictly avoided. 

8. The Returning Officer should indicate his mobile number to established direct 

communication in case of any clarification. It may be noted that time period between conduct of 

elections of Board of Directors and of Office Bearers of the society is limited. 

9. The Returning Officer shall prepare proceedings of the elections of the Office Bearers and 

submit a copy of proceedings. A copy of such report together with a copy of the return of the 

polling, to the Authority (Rule 19 N (5) of MSCS Act and Rules.  

9. This form should be submitted to office of the Cooperative Election Authority, 9th Floor, 

Tower-E, World Trade Center, Nauroji Nagar, Delhi-110029 through email (cea-2023@gov.in) 

and by speed post with a covering letter under signature & seal of Returning Officer. 

 

 

        Authorized Signatory 

  

mailto:cea-2023@gov.in
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Annexure-IV 

 

PROFORMA 

Proforma for remuneration-claims for conduct of MSCS Elections 

S.No. Name and Designation Service Pan Number Bank account 

details/Bank 

name and 

Branch name 

with IFSC 

Code 

Basic Pay 

drawn in the 

moth in which 

Election 

Programme is 

issued 

1. 

 

 

     

2. 

 

 

     

3. 

 

 

     

4. 
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Annexure-V 

    

Seeking additional details in case of members who are central govt. employees 

in term of DOP&T Office Memorandum F.No.11013/1/2016-Estt.A-III 

February, 2020 and dated 21st Government employee Under the rule 15(1)(c) 

of CCS (Conduct) Rules, 1964 at the time of filing nomination. 

 

 

 

 

 

 

 

 

 

 

 

Date:                    Name in Capital Letter 

Place:              Signature of member contesting election) 

  

i Name & Membership no.  

ii Whether he has held elected office prior to the 

present election (please tick) 

Yes No NA 

iii Name of body/organisation where the Central 

Government servant held elective office 

 

iv Whether permission of the Competent 

Authority has been taken to contest present 

election 

Yes No 

v If answer to (iv) above is affirmative, then 

please annex a copy of prior permission 
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Annexure-VI 

 

Check List for Returning Officer appointed under Section 45K of the Multi State 

Cooperative Societies Act, 2002 (amended in 2023) for conduct of election of MSCS 

 Action to be taken by Returning Officer Date 

1 Meeting with Secretary/CEO of the Society. (Rule 19H (8))  

2 Issue of election notice under signature of Returning Officer.  

3 Publication of Election Programme on the website of the Society  

4 Publication of draft voter list on the website of the society  

5 Sending Proposal for appointment of ARO to Cooperative Election Authority on 

email cea-2023@gov.in  

 

6 Publication of election notice in the newspaper in the area of operation of the 

Society (Rule 19I (3)) 

 

7 Publication of list of nomination forms received on the website of the Society   

8 Sending of newspaper cutting to the CEA with reference to (6) above  

9 Scrutiny of nomination papers by RO. (Rule 19L)  

10 Publication of list of valid nominations accepted by RO. (Rule 19L(1)(e))  

11 Publication of list of withdrawals after scrutiny on the website  

12 Publication of list of rejections after scrutiny on the website  

13 Publication of final list of candidates under the signature of RO on the website of 

the Society 

 

14 Sending the list of the candidates to the Cooperative Election Authority with the 

details - (i) filed nomination (ii) rejected nominations with reasons (iii) withdrawal 

of nomination and (iv) valid nominations with reference to the number of post of 

directors on email cea-2023@gov.in  

 

15 Ballot paper and making arrangements for its printing and other logistic 

arrangement for transportation in case polling station are being setup in multiple 

cities/districts/states 

 

16 Sending of recommendation after conduct of election of Board of Directors in 

Form 19M for seeking prior approval of CEA along with detailed report 

 

17 Issue of proceedings of result of Board of Directors after receipt of approval of 

CEA 

 

18 Sending the details (basic pay of RO/ARO) to CEA for payment of remuneration 

and name of Polling Officers appointed by RO on email cea-2023@gov.in  

 

19 Chairing of meeting by RO in person for elections of Office Bearers i.e. Chairman 

& Vice-Chairman only (Rule 19N (2))  

 

20 Sending recommendation in Form 19N after election of Office Bearers for seeking 

prior approval of CEA along with detailed report (Rule 19N) 

 

21 Declaration of result under Rule 19N (6)  

 

 

mailto:cea-2023@gov.in
mailto:cea-2023@gov.in
mailto:cea-2023@gov.in
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Erd>

cEA-120lu84t2024
Government of India

Ministry of Cooperation
Office of the Co-operative Election Authority

9th Floor, Tower-E, World Trade Center
Nauroji Nagar New Delhi-ll0029

Dated: OJ Jun e,2024

ORDER

Sub: - Payment of Remuneration for Returning Officer for conduct of election of MSCS-
Order reg.

The Cooperative ElectionAuthority (CEA) has been established under section a5(l) of
the Multi-State Cooperative Societies Act (Amended in 2023) to conduct elections of Multi-
State Cooperative Societies spread across the country.

2. In exercise of the power conferred by Section 45 L of the MSCS (Amendment) Act,
read with Rule 20 B of the MSCS (Amendment) Rules and in pursuant to Rule 19 T of the
MSCS (Amendment) Rules, Cooperative Election Authority hereby issues the order for
payment of remuneration. The objective of this remuneration order is to establish and ensure a
fair and transparent framework for conduct of election and strengthen the process of reform in
Cooperative sector. As perthe provision of Rule l9 T of the MSCS (Amendment) Rules 2023,
the dues of remuneration have to be paid by societies to CEA, which in turn is paid
subsequently to RO by the CEA.

3. CEA has received request from Returning officers to fix rates for remuneration of
Returning Officer, Assistant Returning Officer & Polling personnel in accordance with the
provisions of the MSCS (Amendment) Act and Rules on similar lines as granted by Election
Commission of India which grants honorarium for conduct of Lok Sabha/ State Assembly
elections.

4. Returning officers have to perform all poll related work including preparation of electoral
rolls, scrutiny of nominations, conduct of poll, disposal of complaints received from delegates

or members of the society by passing speaking orders, signing of each ballot paper, counting
of votes, preparation of reports for seeking prior approval of results in the prescribed format,
handling of court cases. Nature of these duties are different from the day to day function of the

offrcials. These are highly demanding activities requiring personal affention and timely
disposal / action.

5. Remuneration Structure: Keeping in view these facts, the following honorarium rates are

ordered which is given below:

Officer Honorarium rate
Returning Officer,
Assistant Returning Offi cer

Not more than l5 days of basic pay

Polling Personnel Not more than Rupees 1000/-

1

n-\
\"*

o

*
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6. This order applies to all Multi State Cooperative Societies whose election is conducted by
the Cooperative Election Authority (CEA).

7 . This remuneration order shall come into effect from the date of the formation of the
Cooperative Election Authority and would also be applicable to all past cases where election
has been conducted under the supervision of CEA.

This issues with the approval of the Co-operative Election Authority.

By Order

(Ved
o o "2+

Assistant (Cooperation)

To,

tc q-fiqr Etfrl vED PRAKASH Dwl\,'[Di
fi-6r+6 fr{ffi lAssistant Registrar

qnn q'CS'lT / Governtnent of lnota

1. All Returning Officer / Assistant Returninfi Omcer appointed by
Cooperative Election Authority.

2. C.E.O 44.D. of all MSCSs

Copy to:

Secretary, Ministry of Cooperation
CRCS

NIC (for uploading on the websites of CRCS & Ministry of
Cooperation)

i)
ii)
iii)

2
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