
           LETTER HEAD
Date: 
Location:  



ATL committee Members Attending:

1)
2)

3)

4)

5)

…….etc

Governors/School Management Team
ATL committee Members Attending:

1)

2)

3)

4)

5)

……..etc
Minutes and Matters Arising: 

1. Projects developed during the previous quarter – 
2. Project planning for the upcoming quarter – 
3. Purchase of required consumables – 
4. Planning for the upcoming science exhibitions/competition-


Minutes prepared by:  
Minutes Approved by:
(seal and signature) 

