. Title Page

e Business Name: [Your Business Name]
e Your Name: [Your Name]
e Date: [Date]

. Executive Summary

e Business Idea: A brief description of what your business is and what it does.
e Goals: What you want to achieve with your business.

. Business Description

e Business Concept: What is your business all about? Describe the product or service
you will offer.
e Mission Statement: A short statement about what your business aims to accomplish.

. Market Research

e Target Audience: Who are your customers? (e.g., kids, adults, families)
e Needs and Wants: What do your customers need or want that your business will
provide?

. Products or Services

e What You Offer: List and describe the products or services you will provide.
e How They Help: Explain how your products or services will benefit your customers.

. Marketing and Sales Strategy

e Promotion: How will you let people know about your business? (e.g., flyers, social
media)
e Sales: How will you sell your products or services? (e.g., online, at a local market)

. Operations Plan

e Location: Where will you run your business from? (e.g., home, local store)
e Supplies and Equipment: What do you need to get started? (e.g., materials, tools)

. Financial Plan

e Budget: How much money do you need to start your business? Include costs for
supplies, marketing, etc.
Pricing: How much will you charge for your products or services?
Income: How much money do you expect to make?



9. Conclusion

e Summary: A quick recap of your business plan and why you think your business will be
successful.
e Next Steps: What will you do first to get your business started?



