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Review Date: January 2026
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Linked Policies:
Safeguarding and Child Protection Policy
Behaviour Policy
SEND Policy
Risk Assessment Policy
Complaints Policy

[bookmark: policy-statement]1. Policy Statement
Academix Learning Alternative Provision recognises that regular attendance is essential for safeguarding, learning, and wellbeing. We also recognise that pupils attending alternative provision often face significant barriers to consistent attendance, including anxiety, trauma, neurodiversity, medical needs, and previous negative experiences of education.
Attendance is therefore approached as a safeguarding and engagement priority, not a punitive process. This policy supports pupils to attend regularly while ensuring that absence is monitored carefully and responded to appropriately.

[bookmark: scope]2. Scope
This policy applies to all pupils attending Academix Learning Alternative Provision, including on-site provision, off-site learning, enrichment activities and educational visits.

[bookmark: principles]3. Principles
Our attendance practice is underpinned by the following principles: - safeguarding is always the priority - all pupils are supported to attend wherever possible - barriers to attendance are identified early - absence may indicate safeguarding concerns - reasonable adjustments are made for SEND and medical needs - attendance decisions are proportionate and child-centred

[bookmark: expectations-for-attendance]4. Expectations for Attendance
Pupils are expected to attend all agreed sessions unless they are unable to do so due to illness, authorised absence, or exceptional circumstances.
Parents or carers are expected to: - ensure pupils attend regularly - inform the provision of absence as soon as possible - provide relevant information to support attendance planning

[bookmark: recording-attendance]5. Recording Attendance
· Attendance is recorded daily
· Registers reflect attendance accurately for each session
· Patterns of absence are monitored and reviewed regularly
All attendance records are stored securely in line with data protection and safeguarding requirements.

[bookmark: authorised-and-unauthorised-absence]6. Authorised and Unauthorised Absence
[bookmark: authorised-absence]Authorised Absence
May include: - illness or medical appointments - mental health or anxiety-related absence (where agreed) - authorised appointments - exceptional circumstances agreed in advance
[bookmark: unauthorised-absence]Unauthorised Absence
Includes: - absence without explanation - refusal where no prior agreement is in place - patterns of absence without engagement

[bookmark: attendance-and-safeguarding]7. Attendance and Safeguarding
Academix Learning AP recognises that poor attendance or persistent absence may be a safeguarding concern.
Where attendance concerns arise: - staff consider whether absence may indicate unmet need, neglect or risk - concerns are discussed with the Designated Safeguarding Lead (DSL) - safeguarding procedures are followed where thresholds are met
This approach aligns with the Safeguarding and Child Protection Policy.

[bookmark: attendance-monitoring-and-escalation]8. Attendance Monitoring and Escalation
[bookmark: early-monitoring]Early Monitoring
· attendance patterns are reviewed regularly
· early concerns are addressed through discussion and support
[bookmark: escalation]Escalation
Where attendance does not improve or concerns increase: - parents or carers are contacted - the referring school is informed - the local authority is informed where applicable
Attendance concerns may trigger: - safeguarding review - risk assessment review - adjustment of provision or timetable

[bookmark: pupils-with-send-or-additional-needs]9. Pupils with SEND or Additional Needs
Attendance expectations and responses are adapted to meet individual needs.
This may include: - phased or flexible attendance - adjusted timetables - additional support strategies
All adjustments are planned in line with the SEND Policy and Safeguarding Policy.

[bookmark: reintegration-and-support]10. Reintegration and Support
Where pupils experience extended absence, the provision will: - work with parents, schools and the local authority - plan supported reintegration - review risk assessments and support plans

[bookmark: roles-and-responsibilities]11. Roles and Responsibilities
[bookmark: staff]Staff
· record attendance accurately
· report concerns promptly
· support pupils to re-engage
[bookmark: senior-leaders]Senior Leaders
· oversee attendance monitoring
· ensure safeguarding links are considered
· liaise with parents, schools and local authorities
[bookmark: proprietor-director]Proprietor / Director
· holds overall accountability for attendance systems
· ensures compliance with safeguarding and statutory expectations

[bookmark: complaints]12. Complaints
Concerns or complaints relating to attendance are managed in line with the Complaints Policy.

[bookmark: policy-review]13. Policy Review
This policy is reviewed annually and updated in line with statutory guidance and safeguarding requirements.

This Attendance Policy supports safeguarding, promotes engagement and meets Independent School Standards requirements.
image1.jpeg
ACADEMIX





  Attendance Policy   Academix Learning Alternative Provision   Review Date:   January 2026   Next Review Due:   September 2026   Linked Policies:   Safeguarding and Child Protection Policy   Behaviour Policy   SEND Policy   Risk Assessment Policy   Complaints Policy     1. Policy Statement   Academix Learning Alternative Provision recognises that regular attendance is essential for  safeguarding, learning, and wellbeing. We also recognise that pupils attending alternative  provision often face significant barriers to consistent attendance, inclu ding anxiety, trauma,  neurodiversity, medical needs, and previous negative experiences of education.   Attendance is therefore approached as a safeguarding and engagement priority, not a punitive  process. This policy supports pupils to attend regularly while ensuring that absence is monitored  carefully and responded to appropriately.     2. Scope   This policy applies to all pupils attending Academix Learning Alternative Provision, including  on - site provision, off - site learning, enrichment activities and educational visits.     3. Principles   Our attendance practice is underpinned by the following principles:  -   safeguarding is always the  priority  -   all pupils are supported to attend wherever possible  -   barriers to attendance are  identified early  -   absence may indicate safeguarding concerns  -   re asonable adjustments are made  for SEND and medical needs  -   attendance decisions are proportionate and child - centred    

