
[image: Academix Learning]
Admissions Policy

Name of setting: Academix Learning Limited
Date of policy publication: February 2024
Author/s of policy: Rachel Lappage
Date of next review: September 2026

Policy review dates and changes:

	Review Date
	By Whom
	Summary of Changes Made
	Date Implemented 

	01.04.25
	Charlotte Hall 
	No Change
	01.04.25

	
	
	
	



Policy Statement
At Academix Alternative Provision, our mission is to build firm foundations for the future. We will: nurture the pupils in our care - addressing the social, emotional, and learning needs of individual pupils by providing the necessary help to remove the barriers to learning; build on their existing knowledge, skills, and state of personal development; release them into the world ready for their next stage of education and for adult life. 
As an Independent School, Academix Alternative Provision determines its own admission arrangements. We cater for pupils aged between 9 and 16years old. We support children with a range of needs, some of these are:
· Cognitive and Learning Need.
· Specific Learning Difficulties. 
· Moderate Learning Difficulties. 
· Social, Emotional & Mental Health.
· School Avoiders.
· Behavioural Issues.
· Children at risk of exclusion.
· Home Schooled Children.
Our provision is an inclusive provision that welcomes children from diverse backgrounds and abilities whom it can effectively support. Pupils are admitted by referral from local authority commissioners, schools and parents.
Entry is subject to an observation by the Provision Manager to ensure we can support the child and their needs.
Pupils are encouraged to progress with Academix and eventually reintegrate back into mainstream school. Reviews of the children’s progress will be monitored carefully, and any concerns about this progress will be raised with their school’s key person. It is expected that children at Academix Alternative Provision will conduct themselves with positive application. Should their behaviour be impacting negatively on their own progress, or that of other pupils, then Academix will reserve the right to recommend that the school should find a new provision. This will be done as a last resort when Academix can no longer meet the needs of the pupil.
The Aims of this Policy 
· To ensure compliance with the school’s purpose
· To outline the criteria that will be used to assess referrals and admit pupils who can benefit from our alternative provision 
· To identify pupils whose academic and other abilities will enable them to benefit from the opportunities Academix has to offer. 
Equal Treatment 
We welcome pupils from different backgrounds. Academix Alternative Provision is committed to the need to eliminate unlawful discrimination and to promote equality for pupils, staff and others who use our provision facilities. All pupils are given every opportunity to achieve the highest standards by: 
· taking account of their varied experiences and needs 
· offering a broad and balanced curriculum 
· having high expectations for all pupils 
Academix complies with all current legislation concerning discrimination and promotes best practice in equality of treatment. This policy accords with the Equality Act 2010.
Disability 
We will do all that is reasonable to ensure that the provision’s culture, policies, and procedures are made accessible to children with disabilities. When a disability need is made known to us, we will consult with parents and school and make reasonable adjustments to our admissions procedures to enable a pupil, if he/she is able, to satisfy our admission requirements. 
Procedures 
Our admission procedure includes: 
· Referral of pupil to the provision – this is done by the local authority/school or parent. Academix will ask the local authority/school or parent to provide as much information as possible including academic, behavioural, SEN, SEMH and any other needs
· Observation – Our Provision Manager will carry out a visit and observe the child in their own setting, this could be either in school or at home depending on whether the child is in school or homeschooled.
· A visit to the setting - by the pupil and their parent/carer/key person from school, a tour of the provision will be carried out and an informal chat to answer any questions they may have or give any further information needed for next steps.
· Meeting – the last stage would be a meeting with school key person/parent/carer to discuss how the child feels after visiting our setting, days and times for the child to attend and for SLA to be signed.
Referral process 
Academix Alternative Provision welcomes pupils who have often experienced difficulties in education and in their lives outside school. Many of our pupils may have disengaged from education, becoming disenfranchised. This includes pupils with special educational needs, including those with an Education Health and Care Plan (EHCP) 
Academix Alternative Provision prides itself on being able to offer support to young people with a variety of needs.

Interviews /Visits 
· Visits are conducted by our Provision Manager.
· In all cases the Visit will be to encourage information on matters such as the applicant’s interests, attitude to school, personal qualities, ability to contribute to the school community, support available at home and any relevant connection with the school.
Applicant’s Age 
Provision places are offered to pupils regardless of if they are behind or above their standard year group, if we consider, as a matter of professional judgement, that this would be in the best interests of the pupil and of the school. 
Special Circumstances 
We recognise that an applicant’s performance may be affected by circumstances. If there are such circumstances, we may request further information, such as a medical certificate or an Educational Psychologist’s report.
The school should be notified of any special circumstances before entry to the provision. 
Responsibility for Admissions 
The Provision Manager is responsible for admissions and the operation of this policy. The selection criteria and interview procedure are determined and reviewed annually. Documents supporting each application for admission, together with selection and interview notes are retained by the schools until an applicant is no longer of school age. 
Duties of the School Selection Process 
The pre-conditions for admission are that: 
· The applicant is of the appropriate age and sufficient maturity. 
· The applicant enjoys satisfactory general health. 
· The applicant’s learning difficulties and other special needs (if any) can, in the opinion of the Provision Manager, be managed within the provision. 
· The school of the applicant reports satisfactory attitudes and conduct. 
The Offer of a Place 
Referring bodies and parents/carers are informed in writing whether a place is being offered after the pupil has completed the above steps, in certain cases we may have to skip the above steps to assist the school with emergency placements. Academix is not obliged to state its reasons for rejection of an applicant; however, useful assessment data will be shared. 
Disclosures 
Parents/carers/schools must disclose, as soon as possible, any known or suspected circumstances relating to the child’s health, allergies, disabilities or learning difficulties. 
Admissions Register
According to the requirements of The Education (Pupil Registration) (England) Regulations 2006 Academix Alternative Provision keeps an admissions’ register for pupils. The register has the following information: 
· name in full. 
· gender. 
· name, address, and telephone number of the parent/ person with whom the pupil lives.
· day, month, and year of birth.
· day, month and year of admission.
· name and address of school attending/or last school attended for homeschooled children.
We will enter a pupil on the admission register and attendance register from the beginning of the first day on which we have agreed, or been notified, that the pupil will attend the provision.
When amendments to the admissions register are made, the following details will be recorded:
· the original entry. 
· the amended entry. 
· the reason for the amendment. 
· the date on which the amendment was made. 
· the name and position of the person who made the amendment. 
We will keep the register electronically and back it up every month either electronically or by printing out a hard copy. 
We will keep records for at least 3 years.
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