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CIPC Compliance Checklist 

Prepared by RK Corporate Consulting (RKCC) | July 2025 

 

CIPC compliance is not just a statutory requirement, it is a cornerstone of legal business 

operations in South Africa. Non-compliance can lead to deregistration, reputational harm, 

and personal liability for directors. This checklist simplifies your obligations under the 

Companies Act 71 of 2008 and relevant amendments, ensuring your startup or SME remains 

fully compliant. Each section includes the legal framework, key provisions, practical 

examples, risks, and how RKCC supports you. 

 

1. Company Registration (Initial and Ongoing) 

☐ Register your company via the CIPC portal with a valid company name, director ID copies, 

and signed registration forms. 

☐ Receive and retain your COR14.3 certificate and company registration number. 

☐ Submit updated information within 10 business days if there are changes to directors, 

registered address, or contact details. 

Legal Framework: Companies Act 71 of 2008 – Section 13 outlines registration procedures 

and timelines. 

Practical Example: A startup fails to update the CIPC about a new director, causing delays in 

opening a business bank account. 
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Why It Matters: Incorrect or outdated information with CIPC can delay funding, create tax 

mismatches, and expose directors to penalties. 

 

2. Beneficial Ownership Declarations 

☐ Declare all natural persons who directly or indirectly own or control the company. 

☐ Submit this through the CIPC Beneficial Ownership portal. 

☐ Update declarations within 10 business days of any changes. 

Legal Framework: Companies Act 71 of 2008 – Section 56; General Laws Amendment Act 

2022 mandates BO declarations for all entities. 

Practical Example: A company with silent shareholders fails to declare beneficial ownership, 

triggering an audit and reputational damage. 

Why It Matters: Non-compliance can result in deregistration and criminal penalties under 

anti-money laundering regulations. 

 

3. Annual Returns Submission 

☐ File annual returns within 30 business days of the company anniversary date. 

☐ Ensure accurate turnover information and pay the applicable fee. 

☐ Download and keep proof of submission. 

Legal Framework: Companies Act 71 of 2008 – Section 33 mandates annual return filings. 
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Practical Example: A business owner ignores reminders and is shocked to find their 

company has been automatically deregistered. 

Why It Matters: Failing to submit annual returns leads to deregistration, freezing your bank 

accounts and cancelling tax registrations. 

 

4. Company Records and Address Updates 

☐ Maintain an up-to-date registered office address, postal address, and email contact. 

☐ Notify CIPC within 10 business days of changes using the correct forms (COR21.1). 

Legal Framework: Companies Act 71 of 2008 – Section 25; this section outlines record-

keeping and location requirements. 

Practical Example: An SME forgets to update its registered office after relocation. Legal 

notices sent to the old address go unanswered, causing a default judgment. 

Why It Matters: Not updating company records can result in lost legal documents, 

compliance breaches, and reputational harm. 

 

5. Memorandum of Incorporation (MOI) Compliance 

☐ Review and adopt a custom MOI that aligns with your business structure. 

☐ Ensure shareholders and directors understand and follow MOI provisions. 
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Legal Framework: Companies Act 71 of 2008 – Sections 15 and 16 detail the scope, content, 

and amendments of an MOI. 

Practical Example: A default MOI does not provide for deadlock resolution between two 

shareholders, resulting in litigation. 

Why It Matters: An outdated or unclear MOI can cripple decision-making, scare off 

investors, and invite internal disputes. 

 

6. Company Name Changes (if applicable) 

☐ File a COR9.1 and COR15.2 for name reservation and change. 

☐ Update SARS, banks, clients, and CIPC after name change is approved. 

Legal Framework: Companies Act 71 of 2008 – Section 11 (naming rules) and Section 16 

(name changes). 

Practical Example: A startup misses updating its trading name on tax records after a CIPC 

change, triggering SARS queries and banking delays. 

Why It Matters: Failure to coordinate name changes with key stakeholders can affect 

branding, contracts, and banking access. 

 

7. Check Your Registration Status Regularly 

☐ Confirm “In Business” status on CIPC before applying for tenders or funding. 
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Legal Framework: Companies Act Section 171. 

Case Law: Bosch v Registrar (2013): contracts void when company was deregistered. 

✖ Risk: Invoices go unpaid; legal standing lost. 

 

Case Law 

• Absa Bank Ltd v CIPC and Another [2013] ZAGPPHC 249: Clarifies the administrative 

reach of CIPC and the legal obligations of registered entities. 

• Van Zyl and Others v CIPC and Others [2016] ZAWCHC 23: Reinforces the need for 

compliance in updates and filings to avoid deregistration consequences. 

 

Why CIPC Compliance Matters 

Your CIPC records are a legal footprint of your business. Investors, regulators, and creditors 

rely on this information. Incomplete or inaccurate records can stall investment, attract 

penalties, and place personal liability on directors. 

 

How RKCC Supports You 

• We register your company and ensure the correct structure from day one. 

• We handle your annual returns, beneficial ownership submissions, and MOI 

compliance. 
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• We monitor your CIPC profile and proactively remind you of changes, deadlines, and 

updates. 

• We troubleshoot deregistration, resolve disputes, and amend incorrect records on 

your behalf. 

 

Navigating CIPC Compliance with Confidence 

Maintaining CIPC compliance isn’t just about ticking boxes, it is about protecting your 

business’s credibility, legal standing, and future growth. From annual returns to beneficial 

ownership declarations, small oversights can snowball into deregistration, fines, or lost 

opportunities. But you don’t have to navigate it alone.  

Book your free 30-minute consultation with RKCC, and let us put a practical, low-risk 

compliance plan in place, tailored to your entity type and risk level. Whether you are behind 

on filings, unsure of your obligations, or simply want peace of mind, we handle the red tape 

so you can stay focused on building your business. 

 

📧 rozanne@rkcc.co.za | 📧 will@rkcc.co.za 

📞 +27 60 134 8831 

🌐 rkcc.co.za 

📌 Follow us on Facebook 

➡️ Click here to contact us now 
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Navigating compliance with confidence — we handle the red tape so you can focus on 

growth. 
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