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INTRODUCTION

As part of South Africa’s compliance with global anti-money laundering standards and the

Companies Amendment Regulations, 2023, all companies and close corporations are now
required to maintain up-to-date Beneficial Ownership (BO) registers. These registers must

be submitted to the Companies and Intellectual Property Commission (CIPC) via its online

portal and updated within 10 business days of any changes.

Failure to comply can result in penalties, delays in issuing compliance documents (such as a

Letter of Good Standing), or even deregistration.

The company or entity whose ownership is being declared is the Declaring Entity and bears
the legal responsibility to ensure all beneficial ownership data submitted is accurate,
complete, and current. The individual or filer submitting this information to the CIPC must
be duly authorised by the Declaring Entity through a signed mandate or delegation of

authority.

This toolkit provides a practical, compliant framework to create and maintain your BO
Registers across individual, company, and trust ownership structures, ensuring you capture
all required information and have the necessary supporting documentation to meet

regulatory standards.
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WHEN IS BENEFICIAL OWNERSHIP DISCLOSURE REQUIRED?

You must file beneficial ownership details with the CIPC if:

° You are a company or close corporation filing annual returns after 11 December
2023.

° There is any change in beneficial ownership (for example, a shareholder sells shares,
a trust beneficiary changes).

. You are requested to submit a Beneficial Ownership (BO) register as part of

compliance reviews, funding processes, or due diligence checks.

All non-exempt companies, including private companies, external companies, and non-profit
entities with voting members, must maintain and submit this information, even if ownership

structures remain unchanged.

Note: Some entities are exempt from submitting a full BO register but remain obligated to
submit prescribed ownership disclosures via the CIPC portal. This includes:

° Listed companies,

. State-owned companies and those controlled by the state,

° Subsidiaries of listed companies, and

° Any other entities specifically exempted by the CIPC or the Minister of Trade,

Industry and Competition.
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Ensuring accurate and timely disclosure is critical to avoid penalties and maintain your

company’s good standing.

FILING THRESHOLDS & LEGAL DEFINITION OF CONTROL

An accurate Beneficial Ownership (BO) register is not just good practice, it is a legal
obligation anchored in South African legislation aimed at enhancing corporate transparency
and preventing illicit financial activities. Understanding who qualifies as a beneficial owner

and the thresholds for disclosure is crucial to staying compliant and avoiding penalties.

Filing Threshold:

Any individual or legal entity holding more than 5% of the Beneficial Interest (Bl) or

exercising direct or indirect control over a company must be disclosed in the BO register.

What is “Control”?

Control encompasses the ability to influence key company decisions, even without direct

shareholding. This includes:

. Holding a majority of voting shares

° Having the right to appoint or remove board members

° Exercising indirect control via trusts, layered ownership structures, or contractual
rights

Chief Executive Officer: Rozanne van Heerden
Chief Operations Officer: Wilhelm Kuhn

page. 6


mailto:rozanne@rkcc.co.za
mailto:will@rkcc.co.za

Address: 1221 Embankment Road
Zwartkop x7

RK Corporate Consulting (Pty) Ltd Centurion

Registration Number: 2025/117006/07 0157
Phone: 060 134 8831

Email: rozanne@rkcc.co.za

will@rkcc.co.za

Legal Framework:
The obligation to maintain and file a comprehensive BO register is set out in the following
legislation and regulations:

Companies Act, 2008 (Act No. 71 of 2008): Sections 33, 50, and 56 specify the duties to

maintain and file ownership registers.

Companies Amendment Regulations, 2023 : Regulation 30A details updated filing

requirements and deadlines.

Financial Intelligence Centre Amendment Act, 2017 (FICAA): Aligns South African law with

global anti-money laundering standards, imposing further reporting obligations.

Mastering these legal requirements is essential to mitigate risk, protect your company’s

reputation, and ensure smooth regulatory interactions.

FILING OBLIGATIONS TO THE CIPC

Since 11 December 2023, all companies and close corporations are required to submit

their Beneficial Ownership (BO) data to the (CIPC) before filing annual returns.

Key points to note:

° Keep a Beneficial Ownership Register at your registered office.

° Submit updates to CIPC within 10 business days of any change.
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° Include full legal names, ID/passport numbers, percentage of interest held or control
exercised, and nature of control (e.g., direct shareholding, voting rights).
° Provide supporting documentation such as share registers, trust deeds, or memoranda

of incorporation.

Failure to comply can lead to penalties under the Companies Act and possible
deregistration.

For official guidance and filing, visit the CIPC Beneficial Ownership Portal.

BENEFICIAL OWNERSHIP REGISTER TEMPLATE - INDIVIDUALS

This template is designed to assist entities in compiling and submitting the correct BO
details of natural persons (individuals) to the CIPC, as required by the Companies Act and

CIPC guidelines. The template reflects all minimum data points and document requirements.

Explanatory Note: It is accepted that the filer responsible for submitting BO information has
been duly mandated in writing by the entity to act on its behalf. This written and signed
mandate also forms part of the mandatory supporting documentation uploaded during the
CIPC filing process. The filer confirms they have received full and accurate BO details from

the entity and are acting within the bounds of their appointment.
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Individual Beneficial Owner Information (Vertical Format)

Field
Full Name
Surname

ID / Passport Number

Issue Date of ID / Passport

Date of Birth

South African Citizen
Email Address
Mobile Number
Income Tax Number
Demographic Group
Gender

Disability Status
Country of Residence

Country of Origin

Interest Type

Description

Full name of the individual beneficial owner
Surname of the individual

Valid South African ID or foreign passport number
Date of issue as per the document

Format: YYYY-MM-DD

Yes / No

Email address of the beneficial owner
Contact cell phone number

Optional — Personal income tax number (RSA)
White / African / Asian / Coloured

Male / Female / Other

Disabled / Not Disabled

Country where the individual resides

Country of birth

Select from: Shareholding, Voting Right, Appointment of Board,

Senior Managing Official, etc. (see full list below)
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Province

Postal Code

Postal Address
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Date the interest arose or became effective
Required for Shareholding or Voting Rights only
Full residential address

Location of residence

South African province (if applicable)

Postal code of physical address

If different from physical address

Supporting Documents Checklist (for Individual BOs)

[ Certified copy of the beneficial owner's ID or passport (dated within 3 months)

[ Certified copy of the filer’s ID

[ signed Mandate / Delegation of Authority Letter (on company/CC letterhead, with at

least 50%+1 directors or all CC members signing) if BO is submitted on behalf of the

company by a third party

[0 BO Register — listing full details as captured above

[0 Diagrammatic Ownership Structure, if complex (showing how the individual holds or

controls interest)
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Practical Example:

A Johannesburg tech startup failed to update its beneficial ownership register after
onboarding a new investor holding 10% shares. During an audit, this omission triggered a
compliance investigation, delaying their funding round by several months.

Case Law:

In the landmark case Ex Parte Gore N.O. and Others 2013 (3) SA 382 (WCC):Courts may
pierce the corporate veil to reveal individuals behind company wrongdoing, reinforcing the

need for accurate individual BO disclosure.

BENEFICIAL OWNERSHIP REGISTER TEMPLATE: COMPANIES
This template assists entities in compiling and submitting the required Beneficial Ownership
(BO) details of companies as beneficial owners, for submission to the Companies and

Intellectual Property Commission (CIPC), per the Companies Act and relevant regulations.

Explanatory Note:
The filer must be mandated in writing by the company or close corporation to act on its
behalf. The mandate, along with all supporting documents, must be submitted with the BO

filing. The filer confirms that full and accurate company BO details have been provided.

Chief Executive Officer: Rozanne van Heerden
Chief Operations Officer: Wilhelm Kuhn

page. 11


mailto:rozanne@rkcc.co.za
mailto:will@rkcc.co.za

Address: 1221 Embankment Road
Zwartkop x7

RK Corporate Consulting (Pty) Ltd Centurion

Registration Number: 2025/117006/07 0157
Phone: 060 134 8831

Email: rozanne@rkcc.co.za

will@rkcc.co.za

Company Beneficial Owner Information (Vertical Format)

Field Description
Company Name Full registered name of the company beneficial owner
Registration Number CIPC registration number of the company

Country of
Country where the company is registered
Incorporation

Nature of Business Brief description of company’s principal business activity

Registered Address Full physical address of the company’s registered office

Postal Address Postal address (if different from physical address)

Email Address Company'’s official email address

Contact Number Telephone or cellphone number

Authorized Filer’s Full name of person authorised to submit BO details on behalf of the
Name company

Authorized Filer’'s ID  ID number or passport number of the filer

Percentage interest or control held by the company as beneficial
Percentage Ownership
owner

Type of control exercised (e.g., direct shareholding, voting rights,
Nature of Control
board appointment, contractual rights)

Date of Interest Date the interest or control was acquired or became effective
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Supporting Documents Checklist (for Company BOs)

[ Certified copy of the company registration certificate

O Certified copy of the filer’s ID

[0 Signed Mandate / Delegation of Authority Letter (on company/CC letterhead, signed by
at least 50%+1 directors or all CC members) if BO is submitted on behalf of the declaring
company

[J Current share register or equivalent document proving ownership/control

[J BO Register listing full company details as per above

[0 Diagrammatic Ownership Structure if complex (showing company’s place in ownership

hierarchy)

Practical Example:
A Durban-based manufacturing firm submitted incomplete shareholding documents to CIPC
and failed to provide a delegation of authority letter for the filer. CIPC rejected their filing,

causing the company to miss a critical tender deadline.
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Case Law:
n the landmark case Ex parte Greeff 1988 (3) SA 751 (C): Emphasises transparency in

ownership and effective control for regulatory oversight.

BENEFICIAL OWNERSHIP REGISTER TEMPLATE: TRUSTS
This template is designed to help entities capture and submit the full beneficial ownership
details of trusts as beneficial owners, including trustees and beneficiaries, for compliance

with CIPC requirements under the Companies Act and related regulations.

Explanatory Note:

The filer must be duly mandated in writing by the trust (or its representative) to submit the
BO information. All supporting documentation, including trustee and beneficiary details,
must accompany the filing. The filer confirms they have accurate and complete trust

information.

Trust Beneficial Owner Information (Vertical Format)

Field Description

Trust Name Registered name of the trust
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Field

Master’s Reference

Number

Date of Trust

Establishment
Physical Address
Postal Address

Email Address
Contact Number
Trustees’ Full Names
Trustees’ ID Numbers

Beneficiaries’ Full

Names

Beneficiaries’ ID

Numbers

Percentage Interest /

Rights

Nature of Control
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Description

Unique registration number issued by the Master of the High

Court

Date the trust was established

Registered physical address of the trust

Postal address if different from physical address
Official email address for trust correspondence
Phone or mobile number

List full names of all trustees

Identification numbers or passports of all trustees

List full names of all beneficiaries

Identification numbers or passports of all beneficiaries

Percentage or nature of the interest/control held by the trust,

trustees, or beneficiaries

Describe control type (e.g., settlor, trustee, protector, beneficiary,

contractual rights)
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Field Description

Date of Interest Date the interest or control was acquired or became effective

Supporting Documents Checklist (for Trust BOs)

[ Certified copy of the Trust Deed
[ Certified copies of trustees’ IDs or passports (dated within 3 months)
[ Certified copies of beneficiaries’ IDs or passports (if applicable)

[J Signed Mandate / Delegation of Authority Letter (on trust letterhead or

representative’s letterhead)
[0 BO Register with all trust details as above

[0 Diagrammatic Ownership / Control Structure showing trust and associated persons if

complex

Practical Example:

A Cape Town property holding trust failed to disclose all trustees and beneficiaries in their
BO register. This incomplete disclosure delayed loan approval when applying for bank

financing.
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Case Law:
In the landmark case FIC v Tannenbaum (2020) — Enforcement action for failure to disclose
true beneficiaries led to asset freezing and criminal proceedings under the Financial

Intelligence Centre Act.

RED FLAGS AND COMMON MISTAKES
Ensuring your Beneficial Ownership (BO) register is accurate and compliant requires
vigilance. Many companies stumble on avoidable pitfalls that can cause regulatory

headaches, delays, and penalties. Recognising these red flags early will help you stay ahead.

Red Flags to Watch For:

X Incomplete or outdated BO data, failure to update changes within 10 business days
undermines compliance and can trigger penalties or deregistration.

X Use of nominee shareholders or directors without disclosure, concealing the real
beneficial owners creates transparency issues and regulatory suspicion.

X Complex ownership chains without clear documentation, layered structures without
clear, updated ownership diagrams raise compliance risks.

X Submission without a valid signed mandate, filers must have written authorisation from

the declaring entity; otherwise, submissions may be rejected.
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X Missing or uncertified supporting documents — all ID copies, mandates, and ownership
registers must be certified and current (within 3 months).

X Ignoring foreign beneficial owners, non-resident owners must also be disclosed with

appropriate documentation.

X Misclassification of interest types, confusing voting rights, contractual rights, and other

controls can result in inaccurate filings.

X Failure to file through the CIPC e-portal, manual or paper submissions are not accepted

for BO data and cause delays.

Common Mistakes to Avoid:

X Neglecting to maintain a physical BO register at the registered office, as required by law.
X Using outdated templates that do not meet the latest Companies Amendment
Regulations (2023).

X Overlooking the filing threshold (e.g., not disclosing beneficial owners holding over 5%).
X Delayed filings resulting in frozen accounts, tender disqualifications, or reputational
damage.

X Assuming listed companies are exempt from filing beneficial ownership data, they are
not.

X Failure to understand the different roles within trust ownership (trustees, settlors,

beneficiaries) leading to incomplete disclosure.
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Vv To avoid these issues, maintain an up-to-date register, certify all documents, ensure

valid mandates, and file promptly via the CIPC portal.

By proactively addressing these red flags and common mistakes, you reduce your company’s

risk profile and demonstrate robust governance to regulators, investors, and partners.

FREQUENTLY ASKED QUESTIONS

Who is required to submit Beneficial Ownership information?
All companies and close corporations registered in South Africa, including listed entities,

must maintain and submit up-to-date Beneficial Ownership registers to the CIPC.

What is the filing threshold for declaring beneficial owners?
Any individual or entity holding more than 5% of the beneficial interest in the company

must be disclosed.

How often must Beneficial Ownership information be updated?
The register and CIPC filings must be updated within 10 business days of any changes in

ownership or control.

What supporting documents are required for filing?

Certified copies of IDs or passports (dated within 3 months), a signed mandate authorising
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the filer to submit on behalf of the entity, the completed BO register, and, where applicable,

a diagrammatic ownership structure.

Can a third party file on behalf of the company?

Yes, but only if they have a valid, signed mandate from the company or close corporation,
signed by at least 50% +1 of directors (or all members in a CC).

Are trusts required to disclose their trustees and beneficiaries?

Yes. Trust structures require detailed disclosure of trustees, settlors, beneficiaries, and any

other individuals with control or significant influence.

What happens if a company fails to comply?
Non-compliance may lead to penalties, delays or refusal in issuing compliance certificates

such as Letters of Good Standing, or deregistration of the entity.

Are foreign beneficial owners subject to the same rules?

Yes. Foreign owners must also be disclosed with the same level of detail and supporting

documentation.

How do | access the CIPC filing portal?
The CIPC Beneficial Ownership Portal is accessible via the official CIPC website

at https://www.cipc.co.za.
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In complex structures involving multiple layers or entities, a diagrammatic ownership

structure should be prepared and filed to clarify control and ownership paths.

How often must the Beneficial Ownership Register be updated?

The register must be updated within 10 business days of any change in ownership or

control, and always before submitting your annual return.

Do filing requirements differ for listed companies?

Yes. Listed companies must also submit beneficial ownership information but use a separate

CIPC portal tailored for them.

What happens if incorrect or false information is submitted?

Submitting inaccurate or misleading information can lead to administrative penalties,

criminal charges under the Companies Act and FICA, and reputational damage.

Who can file on behalf of the company?

Only individuals with a written mandate from the company, signed by the appropriate

directors or members, may file beneficial ownership information.
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How should sensitive personal information be handled?
Personal data must be processed in compliance with POPIA to protect privacy and

confidentiality.

WHY BENEFICIAL OWNERSHIP MATTERS

An accurate BO register is the cornerstone of corporate transparency, protecting your
business from legal risk, money laundering allegations, and reputational harm. It builds trust
with investors, regulators, and partners, a must-have for sustainable growth and

compliance.

HOW RKCC SUPPORTS YOU

RK Corporate Consulting (RKCC) provides end-to-end solutions:

° Draft and maintain your BO registers tailored to your ownership structures.
° Verify and organise supporting documents.

° Manage timely CIPC submissions.

° Offer ongoing compliance monitoring and update reminders.
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NAVIGATING BENEFICIAL OWNERSHIP WITH CONFIDENCE

Beneficial ownership compliance is no longer a tick-box exercise — it’s a fundamental part of
corporate governance and operational transparency in South Africa. The Companies
Amendment Regulations, 2023 have placed heightened responsibility on company directors
and officers to know, record, and disclose who really owns or controls their entities.

Whether you are a startup, established private company, trust-owned entity, or managing a
layered structure, accurate disclosure is essential, not only to meet statutory obligations, but
to protect your organisation from legal exposure, reputational damage, and operational

delays.

At RKCC, we understand the complexity of interpreting “control,” mapping ownership
through trusts and companies, and keeping your registers updated. Our compliance-first
approach ensures you're prepared for due diligence requests, audit scrutiny, and funding

opportunities, with properly documented, legally sound records.

Book your free 30-minute consultation today to streamline your Beneficial Ownership
compliance and ensure your company is audit-ready, risk-aware, and fully aligned with
current CIPC and FIC requirements.

rozanne@rkcc.co.za | will@rkcc.co.za

Q, +27 601348831

@ rkcc.co.za

Chief Executive Officer: Rozanne van Heerden
Chief Operations Officer: Wilhelm Kuhn
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s Follow us on Facebook

Click here to contact us now

Navigating compliance with confidence, we handle the red tape so you can focus on

growth.

Chief Executive Officer: Rozanne van Heerden

Chief Operations Officer: Wilhelm Kuhn
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