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Hubdoc- Invite Us as a Bookkeeper/Accountant 

We would love to help you with your expense management, but first we need access to your HubDoc 

account to review how we can help you. 

To enable this, we ask to be given the Accountant/Bookkeeper role. This allows us to work effectively (and 

complete any tasks you want us to) 

 
Anything we see in your books, stays between us as per the Non-Disclosure Agreement 

 
Follow these steps to invite us in - 

1. From your Hubdoc organisation dashboards, click on Settings (Gear) icon in the top right-hand corner.  

2. Select User Tab 

3. Click on Invite a User 

4. Type in admin@smbtomorrowconsulting.com.au in the User’s Email box. 

5. Click on Accountant/Bookkeeper button and ensure all the items are ticked. 

6. Click on Send Invite 
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