How to Start a Pachyderm Club

I. Form a Steering Committee

e |nvite 3-5 committed people to form your initial leadership team.

Il. Call Organizational Meeting (be sure to offer in-person and virtual attendance
options)

e Adopt Standard Club By-Laws (See attached)

e Setthe amount for local dues including the $20 National dues and State
Federation dues (if applicable) i.e. $45.00

e Determine Officers and Directors. You need a minimum of a President & and
Secretary.

lll. Send The National Federation of Pachyderm Clubs a list of 10 new member names,
Letter of Intent to Form a Local Chapter and payment checks.

e Master Member List Template (See attached)

e Letter of Intent Template (See attached)

e Make checks payable to: National Foundation of Pachyderms
= Mailing Address: 2726 Bissonnet St, Suite 240-215, Houston, TX 77005
* Filing fee: $200 ($20 x 10 members= $200)
= Charter fee: $50

IV. Establish a Club EIN

e Directions/form are attached. Once you receive the new EIN, you can then open a
bank account for the Club.

V. Establish a Club Bank Account

e Toopenthe account, bring the Club’s EIN and any officers you have selected to
sign checks.



VI. Create a Gmail account

e Create a standalone email address (like Gmail.com) so you can supply login
information to others like the Treasurer or Secretary.

VIl. Create Club website

e We used GoDaddy for the website host and choose package “Websites +
Marketing Basic”
e You are welcome to refer to our website, www.nrpachy.org, as a template.

VIII. Setup social media

e See social media guide for step-by-step setup (See attached)
o i.e. Facebook, LinkedIn, Instagram

IX. Call first Board meeting

e We created a Board Minutes Template to help you record your meetings (See
attached)


https://www.nrpachy.org/

