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What is IACRA?

IACRA, the Integrated Airman Certification and/or
Rating Application, is a web-based application
that uses online validation and digital signatures
to verity the output data.

Upon successful completion of the IACRA
process, the Civil Aviation Registry in Oklahoma
City issues applicants a permanent airman
certificate.
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Coordinating the Players

4

Certifying Offi : :
! '(ny,f,f o A Note that for processing a given
JEgiaEy application, three individuals
xaminer)

must work in unison as a “triad:”

1) Airman Applicant

r j 2) Recommending

Internet = FAA InStrUCtOr (Rl)a and
\ 3) Certifying Officer

Recommendlng t ' (CO)
Instructor
How this works will be
illustra-ted in the next few

JL slides.

Airman Applicant

Bl
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Required Software

A IE5.5-7 web browser and Adobe Acrobat Reader are required
for users to access the application

2 IACRA - Microsoft Internet Explorer E]@

]
'I,

File Edit View Favorites Tools Help

: OBack Ml > ﬂ g} ' /7 | Search Favorites {04} > |p ii Ssnagt B

Address | @] http:/facra.Faa.goviacral v a Go Links ] AvS Dashboard > @

%) Federal Aviation Administration

FAA.gov Home
Moving America Safely g

IACRA Outage

IACRA will be unavailable Sunday October 21st, 2007 hetween the hours of
9AM and 11AM CDT while maintenance is performed.

Internet Explorer 7 and IACRA

YWe have completed testing IACRA with Internet Explorer 7, and cleared it for
USe: Register

To use IACRA with Internet Explorer 7, please:
e Setthe built-in pop-up blocker to allow popups from IACRA
e Disabhle the Anti-Phishing Filter while using IACRA

Introduction to IACRA Federal Aviation
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Required Software

Currently IACRA supports Internet Explorer 5.5
through 7.

If you are using Internet Explorer 7 it is
Important to note that to ensure stability you
should turn off anti-phishing and set the built-in
pop-up blocker to allow popups from |[ACRA .
Summary
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JACRA Application Walkthrough
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Part 1
Registering The New Applicant

The applicant is at the core of the application “Triad”
since it is the applicant who is moving toward
certification. We will start by examining the process by
which the applicant initially registers with IACRA.

Introduction to IACRA

2\ Federal Aviation
Walkthrough Part 1: Initial Registration: Applicant
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The IACRA Home Page

2 IACRA - Microsoft Internet Explorer

File Edit View Favorites Tools Help

@Back v Lﬂ ﬁ g - Search Favorites <) 3 @snagt B 1

Address | @] http:{facra.faa.govfiacraf : - Links @] AVS Dashboard 2|y

[/
ll’

Federal Aviation Administration

FAA.gov Home
Moving America Safely g

IACRA Outage

; IACRA will he unavailahle Sunday October 21st, 2007 bhetween the hours of
Report a Bug 9AM and 11AM CDT while maintenance is performed.

Support Site

Internet Explorer 7 and IACRA

We have completed testing IACRA with Internet Explorer 7, and cleared it for
use.

To use IACRA with Internet Explorer 7, please:
e Setthe built-in pop-up blocker to allow popups from IACRA
e Disable the Anti-Phishing Filter while using IACRA

Introduction to IACRA
Walkthrough Part 1: Initial Registration: Applicant
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New Applicant Registration

2l Federal Aviation Administration - Microsoft Internet Explorer

File Edit View Favorites Tools Help ,"'
@Back - &9 Lﬂ &j 9 . ) Search \’( Favorites 6?1’ e | | Ssnaat B 1

Address »@f] http:ffiacra.faasafety.gov/IACRA/Req/SelectRoles. aspx o a Go : Links .;ejAVS Dashboard 22| ﬁ_ﬁ] =

Return to Main Menu

Administration

2y policy and also review
the privacy policies associated with the cerification documents you will be completing. Click here for the 8610-2 privacy
policy. Click here for the 8710-1 privacy policy.

(¥ou can download the free Adobe Reader by clicking here. )

The applicant then selects the
Recommending Instructor Applicant role check box and

D Designated Examiner

[] aviation Safety Technician CI iCkS ) ) O Start the
[] aviation Safety Inspector registr eSS-

[l school administrator

[J Airman certification Representative
[J chief / Assistant Chief Flight Instructor
O Training Center Evaluator

[J aircrew Program Designee (APD)
|-

!l!!’l agmmending Instructor

Introduction to IACRA Federal Aviation
Walkthrough Part 1: Initial Registration: Applicant Administration




Appllcant Registration (con’t)

Return to IACRA Home Page
Federal Aviation g

" Administration

Certificate Information

Do you hold an airman certiﬁr:atD ® ves O No

Airman Cerificate Number

Date of Issuance

Personal Information
(MOTE: The total length of your first name and middle name must be less than 50 characters.)

First Mame

Middle Name : &

Last Mame

MName Suffix I _

Phone , ‘
Email Address ‘

[J1 do not want to receive follow-up emails

The applicant first answers the question: “Do you currently hold
an airman certificate?” (A student pilot certificate qualifies.)

Introduction to IACRA #\\ Federal Aviation
Walkthrough Part 1: Initial Registration: Applicant /5) Administration




Appllcant Registration (con’t)

Certificate Information

Do you hold an airman certificate ?

\EE-1236543

Airman Certificate Number

Date of Issuance

Personal Information

(NOTE: The total length of your first name and middle name musi g

First Mame Joe
Middle Mame
Last Name

Name Suffix
Phone 555-234-5675
Email Address Jjoe.flier@email.com

[J1 do not want t

Introduction to IACRA
Walkthrough Part 1: Initial Registration: Applicant

Return to IACRA Home Page

v 1d v | 2007 v|

less than 50 characters.)

If a Student
Certificate, Include
Letters Before
Numbers BUT Leave
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Applicant Registration (con’t)

- [B]x]

l: =~ ) . ™
|: @Back Y, ﬂ ‘g A / 'Search 7 Favorites 62'

: Address g“x https:/facra.faa.gov/IACRA/reg/PersonalData. aspx

¥
01'

- @snagt B &

v EJGo Links @] AvS Dashboard > @~

o Important Messages

The User Name you have entered is being used by another user. Please try a

Do you hold an airman certificate ? ® ves O No
Airman Certificate Number

Date of Issuance

Personal Information

(NOTE: The total length of your first n and middle name must be less

First Name

Help ltems

MName Suffix

Phone

Email Address

@

t User Name a

A Help - Microsoft Internet Explorer

Airman Certificate Number
Please enter your &irman Certificate Number as it is shown on
yvour certificate. Do not include any dashes that might be in your
certificate number. Click Here to learn what IACRA requires for a
thllcertificate number.

enter your middle name.

enter your last name,

Please enter your phone number,

Please enter a valid email address between
8 and 40 characters long, e.g.
someone@®something.com

[J 1 do not want to receive follow-up emails

Introduction to IACRA
Walkthrough Part 1: Initial Registration: Applicant
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Applicant Registration (con’t)

Return to IACRA Home Page
Federal Aviation -

Administration

If no certificate is held, click on “No”
ceniicate ot @NA proceed to fill out the “long form.”

Do you hold an airman certificate ? O ves ® No —

Personal Information
(NOTE: The total length of your first name and middle name must be less than 50 characters.)

First Mame John

Middle Name Dear| B ———

Last Name Doe

MName Suffix v

SSN O social Security Number | ‘ —

O None

® Do Not Use (I

Introduction to IACRA & Federal Aviation
Walkthrough Part 1: Initial Registration: Applicant Administration




Applicant Registratior;

Date of Birth
Sex

Hair Color

Eye Color
Weight {ibs.)
Height {inches)
Phone

Email Address

[January  w[[1 v|[1980 ¥
® Male O Female

[BLOND v

|BLACK v

w e

556-234-5678 |
jbhndoe@email.com [

I do not want to receive follow-up emai

“Long Form”

A

Airman Certificate Number

Date of Issuance

Personal Information
First Name

Middle Name
Last Name
Name Suffix
SSN

Date of Birth
Sex

Hair Color

Eye Color
weight (ibs.)
Height (inches)
Phone

Email Address

Citizenship
Citizenship Country

Dual Citizenship Country

Place of Birth
City of Birth

County of Birth
State of Birth
Country of Birth
Permanent Address
Street/Line 1

P.0. Box / Line 2

Physical Description

City
State
Postal Code

Country

Mailing Address
Street / Line 1
P.0. Box / Line 2
City

State

Postal Code
Country

Your Unique IACRA Login
User Name

801005444 (]

Janvary v [14 v [1972 v

ERIC
NMN
HILL
v
® Social Security Number |461-35-2444 |2
OnNone
O Do Not Use
March  v|[13 v|[1967 v
©® Male O Female
BROWN v
BLUE ¥
155 @
70 ]
800-867-5309 @
EHILLOD2@IACRATRAIN. | 2]

[1 do not want to receive follow-up emails

USA

NORMAN

oK ¥]
USA

311 STRAWBERRY FLD. |2

NORMAN

OK v

73072

USA v

[ same as Permanent Address
311 STRAWBERRY FLD. |3

NORMAN
OK ¥]
73072
UsA

ehilloo2

RETURN TO MAIN MENU

Introduction to IACRA i Federal Aviation
Walkthrough Part 1: Initial Registration: Applicant Js) Administration




Applicant Registration (con’t)

Citizenship
Citizenship Country

Dual Citizenship Country

Place of Birth
City of Birth
County of Birth
Country of Birth
State of Birth

Permanent Address

Street/Line 1

P.O. Box { Line 2
Physical Description
City

State

Postal Code

Country

Introduction to IACRA

‘Billings

(1.5 miles left on

'P.O. Box 123

lé milesrdawn whisky lane, KW

distillery road, 3rd barn

jon the left. ™|
:Silver Spring

MD v

20906

=

Walkthrough Part 1: Initial Registration: Applicant

| | Text Description to
us - |the Residence

MT v
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Applicant Registration (con’t)

Mailing Address iSame As Permanent Address

Street / Line 1 123 Aviation lane

P.0O. Box { Line 2

City Silver Spring

State VMD bl
Postal Code :2‘09067
Country [usa

Create Your Unigue IACRA Login

User Name jrqhndoe
Password v...........

Confirm Password | eessssssssss

Cancel | | Register

FAA.gov Home | Privacy Policy | Web Policies & Notices | Contact Us | Help

Introduction to IACRA i Federal Aviation
Walkthrough Part 1: Initial Registration: Applicant Administration




Applicant Registration (con’t)

If they had already held a certificate, it would not have been necessary to input
the other information, such as height, weight, DOB, hair color, home address,
etc., since that information would already be in the FAA's database.

Create Your Unigue IACRA Login

User Name iohndoe

Password sssscssssee

Confirm Password |eeeessssses

FAA.gov Home | Privacy Policy | Web Policies & Notices | Contact Us | Help

They will complete the process by pressing the

IREGISTER| button which will give to...

Federal Aviation 18

Introduction to IACRA
Administration

Walkthrough Part 1: Initial Registration: Applicant




Applicant Registration (con’t)

Return to IACRA Home Page

| Federal Aviation
Administration

Thank you for registering with IACRA,
Your FTN is: C1002048
Your User Name is: johndoe

0 Please take careful note of your FTN, username and password. You will need them to access and sign in to your
IACRA account. If you have entered a valid email address, your username and FTN will be emailed to you.

Return to IACRA Home Page

FAA.gov Home | Privacy Policy | Web Policies & Notices | Contact Us | Help

The applicant will then be presented with his/her FTN (FAA Tracking Number)
and User Name which must be recorded and retained by the applicant.

Introduction to IACRA
Walkthrough Part 1: Initial Registration: Applicant

Federal Aviation 19
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Part 2
Application Processing

The Applicant’s Role

Now that all of the participating parties have registered,
the process starts with the applicant filling out an IACRA
application.

Introduction to IACRA
Walkthrough Part 2: Application Processing: Applicant
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Applicant Login

2 IACRA - Microsoft Internet Explorer

File Edit View Favorites Tools Help l','

QBack v ﬂ ﬁ R /7 ! Search Favorites 62 = [ Ssnagt B &

address | @] http:ffacra Faa.qovfiacraf : Links @] AVS Dashboard 2~

Federal Aviation Administration

FAA. H ]
Moving America Safely gov nome

IACRA Outage

IACRA will he unavailahle Sunday October 21st, 2007 hetween the hours of

port a Bug 9AM and 11AM CDT while maintenance is performed.

support Site

Internet Explorer 7 and IACRA

We have completed testing IACRA with Internet Explorer 7, and cleared it for
Tz Register

To use IACRA with Internet Explorer 7, please:
e Setthe built-in pop-up blocker to allow popups from IACRA
e Disable the Anti-Phishing Filter while using IACRA

This time the applicant will choose the “Log In” option.

Introduction to IACRA
Walkthrough Part 2: Application Processing: Applicant

Federal Aviation 21
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Crtification | Application Module

Return to IACRA Home Page

Federal Aviation
Administration

If you have already registered, log in below. If not, you need to Click Here to Register before using the application.

Log In As:
FTN:

User Mame: |Uesignated Examiner
Recommending Instructor
FPassword:  |School Administrator

—]Aviation Safety Inspector
Log In ‘ C4 aviation Safety Technician
ChieffAsst Chief Flight Instructor
Airman Certification Representative
Training Center Evaluator
Aircrew Program Designee
142 Recommending Instructor

Fargot your pd

The applicant will then select the role ("Applicant”) that he will act
when logged in. He will then input his username, password, and

IACRA-generated FTN (FAA Tracking Number).

Introduction to IACRA Federal Aviation
Walkthrough Part 2: Application Processing: Applicant Administration




Certification / Application Module

Return to IACRA Home Page
Federal Aviation 9

Administration

If you have already registered, log in below. If not, you need to Click Here to Register before using the application.

Logihas: | Applicant
FTN: | C1002712
User Name: gburns001

Password: | W @ E E E EEE N
Log In | Xancel

Forgot your password? Click Here

Once the applicant completes the identification boxes, he will click

the JBOGWM button.

Introduction to IACRA ™\*| Federal Aviation
Walkthrough Part 2: Application Processing: Applicant 5/ Administration




Certification / Application Module

Change Password

Log Out

Currently Logged In As Applicant

Main Menu

Start or Retrieve .ik;:apm
I

Edit Registration

Remove Role

The applicant then selects "Start or Retrieve Application”
from the Applicant Menu.

Introduction to IACRA ™| Federal Aviation
Walkthrough Part 2: Application Processing: Applicant 5/ Administration




Certification / Application Module

Help Close Browser

;:).
I ACRA Application Start

Click the appropriate radio button to start a new application or continue working on an application you have already
started.

O Start a new applicatiD

O Retrieve a current application

Tips for IACRA Applicants

1. Have your current certificate in front of you while filling in the application. This will help you remember to list all of your certificate held information

when prompted by IACRA.

2. Read the instructions that appear on each screen.
3. Before clicking on a link, read the link text carefully. This may prevent you from wasting time by linking to screens you do not need to visit.

4. If you are in doubt about what to do on a screen, look at the help files. There is a Help button on all pop-up screens where help is available. Also,

all main screens have a Help link in the upper right corner of the page header.
5. |Ifreading the help files did not answer your question, then please contact AVS Support Central using one of the following methods:

Email: 9-AMC-AVS-Support-Centrali@dfaa. gov

Public Customers call 1-866-285-4942
or
Government Employees call 1-405-954-7272

He will be asked to select to either “Start a new application,” or to “Retrieve a
current application.” In this case, he will select “Start a new application.”

Introduction to IACRA Federal Aviation
Walkthrough Part 2: Application Processing: Applicant Administration




Certification / Application Module

ACRA Application Start il disicasd

Click the appropriate radio button to start a new application or continue working on an application you have already
started.

ew application
Select the type of application

O Retrieve a current applicatiq

Clicking the “Start a new application” button will take the applicant to this screen
where he will Select the type of application, either “AIRWORTHINESS,”
“PILOTS,” or INSTRUCTORS.” In this case the applicant will select “PILOTS.”

Introduction to IACRA
Walkthrough Part 2: Application Processing: Applicant

2\ Federal Aviation 26
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Certification / Application Module

ACRA Application Start sl

Click the appropriate radio button to start a new application or continue working on an application you have already
started.

® Start a new application

Select the type of application |{g{SelE= v

O Retrieve a current application
' START APPLICATION

The applicant then proceeds by clicking the ISTARTIAPPEICATION? button.

Introduction to IACRA
Walkthrough Part 2: Application Processing: Applicant
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Certification / Application Module
ACRA e 'ﬁ, mp’?%ﬂﬁ%{'%{maﬁm

Fill in any missing or incomplete personal information.

The applicant will be taken to

“Applicant Personal Information”
page, showing six Step Tabs across [ —
the top. Note that they each . i

LastName HILL

| O itial Only

currently show a red “X.” As each Narme S (o, E1)
. 0 Citizenship USA Edit Country
Step IS Completed’ the red X WI” Do you hold a Dual Citizenship OYes ®No
Change o a green check mark as Date of Birth (mmiddfyyyy)  |0313/1967
i . ' > e NORMAN
we will see in the next slide. Flace of lrh, Eiy or Courty
Place of Bith State < [Edit State
The Step 1 page, ShOWﬂ here, Place of Birth Country USA Edit Country
should auto-fill based on the ssN# eldeiit | IBPONOTUSE SN
information previously input during Telephane POETAXD
th f t's initial istrati Email EHILLOD2@IACRATRAIN. GOV
e applicant’s initial registration. e
. . . o Sex *) Male (_ Female
Verify that the information is correct 5 units [GHES
and click on the Step 2 tab to Weight =l
d Hair Color BROWN 4
procee - Eye Color BLUE 5

Click Here to Enter your Address Information

Click Step 2 on the Navigation Bar to continue.

Introduction to IACRA
Walkthrough Part 2: Application Processing: Applicant

Federal Aviation 28
Administration




Certification / Application Module

‘ AC R A - el Certificate Sought Data

| step 4 ” Step 5 | Step 6

Follow the steps on this screen to enter information about the certificate you are seeking.

1) Select the type of Certificate you are applying for

/A
STUDENT PILOT

5) Click on the applicable links below to enter data about the certiﬁc ITEPI

Click Step 3 on the navigation bar to continue.

The Applicant will click on the drop-down box for item “1) Select the type

of Certificate you are applying for,” and make the appropriate selection.

In this case, “PRIVATE PILOT.” (Note that the Step 1 tab from the previous
steps now shows a green check mark.)

Introduction to IACRA

Federal Aviation
Walkthrough Part 2: Application Processing: Applicant

.} Administration 29




Certification / Application Module

JACRA (o et e poes

Follow the steps on this screen to enter information about the certificate you are seeking.

1) Select the type of Certificate you are applying for PRIVATE PILOT
2) Select Restricted or Standard

v
¥ |* Required Field

‘BTANDARD

OREIGN-BASED - FAR 61.75)
RESTRICTED ADD U.5. TEST PASSED RATING

Click Step 3 on the navigation bar to continue.

For the item “2) Select Restricted or Standard” drop-down box the
applicant will choose “STANDARD.”

Introduction to IACRA
Walkthrough Part 2: Application Processing: Applicant
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Certification / Application Module

l ACR A a Certificate Sought Data
| Stepl ” Step 2 || Steps. || Step4. || Step 5 | Step 6

Follow the steps on this screen to enter information about the certificate you are seeking.

1) Select the type of Certificate you are applying for | PRIVATE PILOT
2) Select Restricted or Standard STANDAQD

3) Select the certificate Basis
—
‘?FAR 61 COMPLETION OF REQUIRED TEST

FAR 142 GRADUATE OF APPR’OVED COURSE

“Required Field

Click Step 3 on the navigation bar to continue.

For item “3) Select the certificate Basis,” the applicant will choose
‘FAR61 — COMPLETION OF REQUIRED TEST.”

Federal Aviation 31

Introduction to IACRA
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Certification / Application Module

JACRA o e e et pass

Follow the steps on this screen to enter information about the certificate you are seeking.

1) Select the type of Certificate you are applying for PRIVATE PILOT

2) Select Restricted or Standard STANDARD
3) Select the certificate Basis FAR B1 - COMPLETION OF REQUIRED TEST

4) Select the type of Issuance “ Required Field

<l ORGINAL ISSUANCE

Click Step 3 on the navigation bar to continue.

ADDED TYPE RATING
ADDED INSTRUMENT RATING
VINTAGE AIRCRAFT AUTHORIZATION

For item 4) Select the type of Issuance the applicant will
choose ORIGINAL ISSUANCE. Making this selection will

automatically bring up several more items.

Walkthrough Part 2: Application Processing: Applicant

Introduction to IACRA Federal Aviation 32
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Certification / Application Module

Help Close Browser

> :
T ACRA =R s oo

Follow the steps on this screen to enter information about the certificate you are seeking.

1) Select the type of Certificate you are applying for 'PRIVATE PILOT

2) Select Restricted or Standard STANDARD

3) Select the certificate Basis FARB1 - COMPLETION OF REQUIRED TEST
4) Select the type of Issuance ORIGINAL ISSUAMNCE

canplicabloinke-balowato-antardata ahout the cerificate you are seeking
Click here to enter the Completion of Required Test Infcurr'n@

Click here to Select the Category/Class Ratings

Click here to Select the Type Ratings (Only required if applying for an Added
Type Rating to be placed on an existing
certificate. See Help File.)

Click Step 3 on the navigation bar to continue.

Completion of item 4 will trigger a new, 5" item with 3 selections. Select the
first: “Click here to enter the Completion of Required Test Information.”

Introduction to IACRA Z Federal Aviation
Walkthrough Part 2: Application Processing: Applicant Administration




Certification / Application Module

Compiletion Of Required Test

Enter data for the Completion of Required Test section of the Airman Certificate and/or Rating Application

. Hours
Enter PIC Time In First Aircraft Hours

Click here to select Second Aircraft to be used if applicable
Enter Total Time In Second Aircraft Hours

Enter PIC Time In Second Aircraft ' ' Hours

Select Simulator Level if Applicable Select Training Device Level if applicable
-Select- v -Select- 7 v
Enter Total Time in Simulator Enter Total Time in Training Device

Hours . Hours

That will lead to this page where the applicant will input the relevant
aircraft data. Select “Click here to select First Aircraft to be used.”

Introduction to IACRA
Walkthrough Part 2: Application Processing: Applicant

Federal Aviation
Administration
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Certification / Application Module

Single Search/Select

Aircraft can be searched by
ID or Type by simply putting

the first few characters of the Make:Modsl Seriss

: e Select Search Criteri Tip:
make/mOdel Identlfler N the (;;C; |[)eir,-CTy|,r:ena ngrrow down search by typing more than
search box and clicking the O By Description el (Rl L
SEETER] button. ™ i
ID or Type corresponds with St I
the left hand column. The
. CE-172-R172G CESSNA
applicant could have CEA72-RI72H CESSNA
. CE172-R172 CESSNA
searched by Description
conesponing o the g
hand column) by clicking on
Ang -
the By Description button

and putting in, for example,
“Cessna’ then clicking

Search

Record Count Selected ltem

Introduction to IACRA

Federal Aviation 35
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Certification / Application Module

Single Search/Select

Make Model Series

Tip:
Nlaprrow down search by typing more than
Select the appropnate By one character or number and Click
5 Search
aircraft then C“Ck the s Enter 1 or more characters and Click Search 75 '7

bUttOﬂ Select from list below:
ID or Type Description
Type Description
ﬂ!lﬁﬂl _
CESSNA

Introduction to IACRA

Federal Aviation 36
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Certification / Application Module

Completion Of Required Test

Enter data for the Completion of Required Test section of the Airman Certificate and/or Rating Application

Click here to select First Aircraft to be used
Enter Total Time In First Aircraft B7. Hours
Enter PIC Time In First Aircraft 3 | Hours
Click here to select Second Aircraft to be used if applicable - .

Enter Total Time In Second Aircraft ' ‘ Hours

Enter PIC Time In Second Aircraft ' ‘ Hours

Select Simulator Level if Applicable Select Training Device Level if applicable
-Select- v -Select- v
Enter Total Time in Simulator EnterTotaI_Time in Trai'ning Device

| Hours | Hours

Input the appropriate number of hours in that aircraft. If two aircraft are to be used
for the practical test, then repeat the procedure using the “Click here to select
Second Aircraft to be used if applicable” option. Press [BORM to continue.

Introduction to IACRA
Walkthrough Part 2: Application Processing: Applicant
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Certification / Application Module

Help Close Browser

> :
T ACRA =R s oo

Follow the steps on this screen to enter information about the certificate you are seeking.

1) Select the type of Certificate you are applying for 'PRIVATE PILOT

2) Select Restricted or Standard STANDARD

3) Select the cettificate Basis FAR B1 - COMPLETION OF REQUIRED TEST
4) Select the type of Issuance ORIGINAL ISSUAMNCE

5) Click on the applicable links below to enter data about the certificate you are seeking
Click here to enter the Cornletion of Peauired Test Information

Click here to Select the Category/Class Ratinqs>

Click here to Select the Type Ratings

(Only required if applying for an Added
Type Rating to be placed on an existing
certificate. See Help File.)

Click Step 3 on the navigation bar to continue.

Applicant will then be taken back to this page where he will press the
second magenta option: “Click here to Select the Category/Class

Ratings.”

Introduction to IACRA Z Federal Aviation
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Certification / Application Module

Single Search/Select

Category/Class Ratings

On thIS page the appllcant L Ilisérow down search by typing more than
W|” Choose the appropnate c:aracter or number and Click
CategOry/C|aSS ratlng Enter 1 or more characters and Click Search
Sought, and pl’eSS m tO Select from list below: o
Contlnue on Description
) AIRPLANE MULTIENGINE LAND
Note that the Search Box is 2 oETe
. . .AIRPLANE SINGLE ENGINE LAND
not active on this page. AE—=me :

GLIDER

LTA AIRSHIP

LTA BALLOON WITH AIRBORNE HEATER
LTA GAS BALLOON

ROTORCRAFT GYROPLANE

Record Count | Selected ltem |
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Certification / Application Module

Help Close Browser

Y :
—__ Certificate Sought Dat.
JACRA i sy e e

Follow the steps on this screen to enter information about the certificate you are seeking.

1) Select the type of Certificate you are applying for 'PRIVATE PILOT

2) Select Restricted or Standard STANDARD

3) Select the cettificate Basis FAR B1 - COMPLETION OF REQUIRED TEST
4) Select the type of Issuance ORIGINAL ISSUAMNCE

5) Click on the applicable links below to enter data about the certificate you are seeking
Click here to enter the Completion of Required Test Information

Click here to Select the Category/Class Ratings

(Only required if applying for an Added
Type Rating to be placed on an existing
certificate. See Help File.)

Click here to Select the Type Ratings

Click Step 3 on the navigation bar to continue.

The third magenta option: Click here to Select the Type Ratings is
only applicable for adding type ratings. At this point the applicant
presses the Step 3 tab to continue.
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Certification / Application Module

TACRA e B B s B s 1

Follow the steps on this screen to input information about the certificate(s) you now hold.

| 1) Do you now hold or have you ever held an FAA pilot Certificate? O No

Click Step 4 on the navigation bar to continue.

Step 3 asks whether or not the applicant holds, or has ever held, an FAA
pilot certificate. A student pilot certificate counts. In this example we click
Yes which should almost always be the case.

Introduction to IACRA
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Certification / Application Module
JACRA 7 s Silficate field ata

Follow the steps on this screen to input information about the certificate(s) you now hold.

1) Do you now hold or have you ever held an FAA pilot Certificate? ®Yes O No

2) Click on the link(s) below to enter data about the certificate(s) you currently hold. (Enter data for all of
the certificates you currently hold.)
Click here if you hold a Foreign Pilot License

Click here if you hold a US Restricted Pilot Cetificate

Click here if yvou hold a US Standard Pilot Certificate

Click Step 4 on the navigation bar to continue.

For this example we will assume that it is a U.S. Standard Pilot
Certificate and click the third magenta option.

Introduction to IACRA

Federal Aviation 42
Walkthrough Part 2: Application Processing: Applicant

Administration




Certification / Application Module

The appllcant pUtS their U.S. Standard Certificate

Certificate number and Date
of Issuance in the

appropriate boxes.

Enter the Date of Issuance (mm/ddfyyyy) 08042006 E’]

Select “Click here to enter
Student Certificate” from

the selections in the left N (U - o ORI e TN
column.

Click here to enter ATP category/class ratings. Click here to enter ATP type ratings.

Click here to enter Private category/class ratings. Click here to enter Private type ratings.

Note that after the selection
IS made, “Student
Certificate” will appear
under the selection and the
selection will change to read
“Click here to remove
Student Certificate.”

Click to continue.

Click here to enter Recreational category/class ratings.

Click here to enter Vintage Aircraft Authorizations.
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Certification / Application Module

U.S. Standard Certificate

Enter your certificate number[199345675

* Required Field

If the applicant did have a
certificate higher than a Entr the Date o fsuance (i) 1020195 | EE] Required Fiel
Click here to enter ATP category/class ratings. Click here to enter ATP type ratings.
student, for example he
already held a private
certificate, then he would
click on the “Click here to
enter Private Category/
Class Ratings” option.

Click here to enter Commercial category/class ratings. Click here to enter Commercial type ratings.

Click here to enter Private category/class ratings. Click here to enter Private type ratings.

Click here to enter Vintage Aircraft Authorizations.
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Certification / Application Module

Category/Class Ratings

The applicant would next select
those Categories/classes that he
already held on this page.

This would not be used for a
student pilot since, although he
does hold a valid U.S. FAA pilot
certificate (student pilot), he
does not yet hold category or
class ratings.

Select search criteria Enter 1 or more Characters and click Search

Chick ttems below to Add to the Selected List
Description

AIRPLANE MULTIENGINE LAND

AIRPLANE MULTIENGINE SEA

AIRPLANE SINGLE ENGINE LAND

AIRPLANE SINGLE ENGINE SEA

Selected List
Chick ttems below to Remove from the Selected List
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Certification / Application Module

TACRA lﬁﬂﬁ%‘”ta

Follow the steps on this screen to input information about the certificate(s) you now hold.

1) Do you now hold or have you ever held an FAA pilot Certificate? ®Yes O No

2) Click on the link(s) below to enter data about the certificate(s) you currently hold.  {Enter data for all of
the certificates you currently hold.)

Click here if you hold a Foreign Pilot License

Click here if you hold a US Restricted Pilot Certificate

Click here to EDIT US Standard Pilot Certificate information

Certificate Humber: Date of Issuance: 5/4/2006 Student Certificate
EED123456

Click Step 4 on the navigation bar to continue.

Note that the Certificate Number, Date of Issuance, and the identification as a
Student Certificate have all been automatically entered in the bottom line. Step
3 is now complete and the applicant clicks on the Step 4 tab to continue.
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Certification / Application Module
ACRA (oo 8 |[ sz 8| spa | SW. le:e:fn.ta mpﬁata

Answer the following questions required on the Airman Certificate and/or Rating Application.

Do you hold a Medical Certificate? OYes O No

Have you been convicted for violation of Federal or State OYes O No
statutes relating to narcotic drugs, marijuana, or depressant or
stimulant drugs or substances?

Do you read, speak, write, & understand the English language? O Yes O No

Have you failed a test for this certificate or rating?

Click Step 5 on the Navigation Bar to continue.

On this page the applicant will click the appropriate answers to the
displayed questions..
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Certification / Application Module

JTACRA ta

Answer the following questions required on the Airman Certificate and/or Rating Application.

Clicking “Yes” to whether

or not the a ppl |Ca nt hOIdS Do you hold a Medical Certificate? ®Yes ONo
a medical certificate will
Open a bOX Where the Enter the date of issue of your Medical Certificate.
. . (mm/ddfyyyy) 08/04/2008
pertinent medical data
WI ” be ente red - Select the certificate class. O First O Second @ Third

Enter the Examiners name. |James T. Doctor, MD

When all of the questions
have been addressed, it Dol L L
the applicant moves on

stimulant drugs or substances?
to Step 5 3 Do you read, speak, write, & understand the English language? @ Yes O No

Have you failed a test for this certificate or rating?

Click Step 5 on the Navigation Bar to continue.
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Certification / Application Module

Clicking on the Step 5
tab will take the
applicant to the
experience page where
he will input all of his
flight experience
directly in the
appropriate boxes.

When completed, the
applicant will proceed
by clicking on the Step
6 tab.

Help Close Browser
l ACR A a Aeronautical Bxpetsience
Step 1 Step 2 Step 3 Step 4 Step 5, w

Answer any questions that appear below, then enter any flight hours for this appfication into the Aeronautical Experience
Grid, if applicable.

Are you a pilot based on a small island? OYes ® No

Did you receive your flight training in and do you reside in the state of Alaska? OYes ®No

“ At least one field is required
Aeronautical Experience Grid

Rotorcraft Powele(l Gliders |Lighter than| Training | Simulator PCATD
Air Device

Total

Instruction Received

w
= \1
=)

Solo

a
=
@

Pilot in Command

n

Cross Country

Instruction Received

Cross Country Solo

[Cross Country Pilot in
(Command

Hight Pilot in
[Command

Landing Pilot in
[Command

Humber of Flights

==
o £
ig
&
2
=3
>
o
2
4

Humber of Ground

Humber of Powered

]

o
-
3

I =
[ 2
-4 b
3 H
@ @

Click Step 6 on the Navigation Bar to continue.
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Certificatiasda=lo2tion Module

Help Close Browser

ered is correct, then click the Submit

avigation Bar and return to any Step that

fou have not co
rtificate for which you are applying.

Validation:
e does not have a

on to make sure

Tips for IACRA Applicants

1. Your application will be validated and any error messages will be displayed above.
2. Your application will not be accepted until all validation errars are corrected.
3. You will not be able to access your application to make changes after the application clears validation and has been submitted. So, be sure to

thoroughly review the certificate summary and application then make appropriate corrections BEFORE clicking the Submit Application button. If you're not sure
that your application is completed correctly, do not submit it until you have consulted your Recommending Instructor or Examiner/Evaluator.
4. If you have questions about how to enter data into IACRA, contact AVS Support Central. (See Below).

Email: 9-AMC-AVS-Support-Central@faa. gov
Public Customers call 1-866-285-4942

or
Government Employees call 1-405-954-7272

Step 6 allows the applicant to perform final checks on their input. If there’'s an
error, the applicant will get a validation error like shown.

Federal Aviation
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ertification / Application Module

Help Close Browser

ACRA [ i 8 B oo B e B e

Click the Review Applicant's Certificate Summary button to make sure all the data you have entered is correct, then click the Submit
Application button.

Review Applicant’s Certificate Summar

Tips for IACRA Applicants

1. Your application will be validated and any error messages will be displayed above.

2. Your application will not be accepted until all validation errors are corrected.
3. You will not be able to access your application to make changes after the application clears validation and has been submitted. So, be sure to thoroughly

review the certificate summary and application then make appropriate corrections before clicking the Submit Application button. If you're not sure that your
application is completed correctly, do not submit it until you have consulted your Recommending Instructor or Examiner/Evaluator.
4. If you have questions about how to enter data into IACRA, contact AVS Support Central. (See Below).

Email: 9-AMC-AVS-Support-Central@faa. gov
Public Customers call 1-866-285-4942

or
Government Employees call 1-405-954-7272

If there are no errors needing correction, continue by clicking on “Review
Applicant’s Certificate Summary’.
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Certification / Application Module

Applicant’s Certificate Summary

Verify that all the data on this screen is correct before submitting the application. If ratings are incorrect or
missing, you must return to step three to make corrections to your certificate held information before submitting
the application.

Temporary

Certificate Type: PRIVATE PILOT
Certificate # PENDING

Ratings:
ATRPLANE SINGLE ENGINE LAND

Verify the type of certificate sought and continue by clicking the button.
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Certification / Application Module

Help Close Browser

h).
T ACR A ™ s s yieaue

Click the Review Applicant's Certificate Summary button to make sure all the data you have entered is correct, then click the Submit
Application button.

Eeview Applicant’s Certificate Summmj

C | REVIEW APPLICATION | p)

Tips for IACRA Applicants

1. Your application will be validated and any error messages will be displayed above.

2. Your application will not be accepted until all validation errors are corrected.

3. You will not be able to access your application to make changes after the application clears validation and has been submitted. So, be sure to thoroughly
review the certificate summary and application then make appropriate corrections before clicking the Submit Application button. If you're not sure that your
application is completed correctly, do not submit it until you have consulted your Recommending Instructor or Examiner/Evaluator.

4. If you have questions about how to enter data into IACRA, contact AVS Support Central. (See Below).

Email: 3-AMC-AVS-Support-Central@faa. gov

Public Customers call 1-866-285-4942
or
Government Employees call 1-405-954-7272

The applicant will next review his application by pressing the appropriate button.
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Celflcatlon lAplecatlon Module

TYPE OR PRINT ALL ENTRIES IN INK U N O F F | C IAL CO PY Form Approved OMB No: 2120-0021

e Depariment o Transportsion Airman Certificate and/or Rating Application
ederal Aviation iministration
| Application Information [ student [[] Recreationa [X] Private  [] Commercial [[] Airtine Transport [[] instrument

D Additional Rating . mrplare ange En\,me D Airplane Multiengine D Rotorcraft D Ballocon D Airship D Glider D Powered-Lift
D Flight Instructor
[[] Medical Fiight Test

A Name (Last, First Middie)
HILL ERIC NMN

E. Address
311 STRAWBERRY FLD.

M.Doy old, or have yol

Q. Do you hold a
Medical Certificate? O
U. Have you ever been convicted

should not be sent to the |

N

~

or stimulant drugs or substances?

. Attachments

~

Completion of
Required Test

. Comments

B.
D Wilitary
Competence
Obtained in

A copy of Form 8710-1 will be shown in Adobe .pdf format. The form can be
printed for the applicant’s personal records, however note that this is an
Only the electronically submitted form is valid.
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ertification / Application Module

Help Close Browser

ACRA [ 8 8 o8l ol e 8] e T

Click the Review Applicant's Certificate Summary button to make sure all the data you have entered is correct, then click the Submit
Application button.

Review Applicant’s Certificate Summar
REVIEW APPLICATION
SUBMIT APPLICATION

Tips for IACRA Applicants

1. Your application will be validated and any error messages will be displayed above.

2. Your application will not be accepted until all validation errors are corrected.

3. Youwill not be able to access your application to make changes after the application clears validation and has been submitted. So, be sure to thoroughly
review the certificate summary and application then make appropriate corrections before clicking the Submit Application button. If you're not sure that your
application is completed correctly, do not submit it until you have consulted your Recommending Instructor or Examiner/Evaluator.

4. If you have questions about how to enter data into IACRA, contact AVS Support Central. (See Below).
Email: 9-AMC-AVS-Support-Centrali@faa. gov
Public Customers call 1-866-285-4942

or
Government Employees call 1-405-954-7272

At this point, the applicant will submit the electronic version of the 8710-1.
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Certification / Application Module

JACRA

Thank you for submitting your application. You Appllcatlon ID is 6893. You may need to
reference this number to inquire about your applicate your browser File/Print

Help Close Browser

Application Successfully Submitted

function to print this page for your records. Click on Rev:ew Application below to review

and print a copy of your application. Note!!! You will not be able to print another copy of
your application after leaving this page.

REVIEW APPLICATION RETURN TO LOGIN

This screen will give confirmation that the application was successfully submitted.
The applicant’s work is now completed for this phase of the application process.

Note the “Application ID” number.
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