Visitors Policy and Procedure
“Providers must take all reasonable steps to prevent unauthorised persons entering the premises and have an agreed procedure for checking the identity of visitors.”                                                      Page 36 of the Statutory Framework for the Early Years Foundation Stage (EYFS 2021 3.63)
“Childminders must ensure that no one can enter the relevant premises without the knowledge of a person who is caring for children on the relevant premises” Requirements for the Childcare Register (CR)
I meet the requirements of the EYFS 2021 and the Childcare Register by:
· Checking the identity of visitors by asking to see their ID badge and/or making a phone call to verify the identity of that person. If I am not satisfied with the verification, then I will refuse them entry into my property.
· Asking visitors to sign the Visitor’s Record, stating:
· The date and time of arrival.
· Full name and address of the visitor.
· The purpose of the visit.
· The time of departure.
· The visitor’s signature.
· Preventing unauthorised persons entering the premises and ensuring that no one can enter my premises without my knowledge.                                        
Other procedures I have in place: 
· Visitors will not be left alone with the children I am looking after.

· The Visitors record is kept accessible at all times and will be available for inspection if required.
· Where possible any visits from workmen will be arranged when I am not looking after children.

· Any building work which may take several weeks will be reported to Ofsted and Disclosure and Barring (DBS) checks will be carried out if deemed necessary. In any event, I will never leave the children unsupervised and I will have conducted a full risk assessment of the situation.
· Parents and any person visiting/working on the premises will be made aware of the no smoking/vaping and safeguarding, (which includes use of mobile phones and cameras) policy and procedures 
· I will check with Ofsted whether a DBS check is required for a regular visitor, taking account of how frequently, and for how long the person is visiting the premises where childcare is provided, as outlined in Ofsted’s factsheet ‘Disclosure and Barring Service (DBS) checks for childcare providers who register with Ofsted’ – please see the link below to read the full document DBS checks-for-childcare-providers-who-register-with-Ofsted  (Page 10)
· I will adhere to any Covid-19 guidance with regards to having visitors

· If I receive approval from Ofsted to operate out of non-domestic premises which are routinely accessed by members of the public, I must take all reasonable steps to prevent unauthorised persons entering the part of those premises in which the children are being cared for. (Footnote 62: EYFS 2021, page 36) 
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