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Excel Productivity Tips for Advanced Users 

4 hours 
 

 Module 1  

• Custom conditional formatting 

rules 
• Conditional formatting rules that 

use formulas 

Module 2  

• Charting Trendlines 

• Dual-axis charts 
• Chart templates 

• Creating a GANTT chart 

Module 3  

• Filtering data with slicers and timelines 

• Grouping PivotTable data 
• PivotTable reports filter pages 

• PivotTable calculated fields 

• GETPIVOTDATA function 

Module 4  

• Creating a basic Dashboard 
• The Excel camera tool 

 


