How to Make a Screen Recording in PowerPoint
Before you begin, open the program and files that you want to record.

1. Insert a New Blank or Content slide.
2. From the Insert Tab, choose Screen Recording.
3. Any open program appears along with a screen recorder toolbar.
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4. Click the Select Area button and select the area of the screen to record.
e To record a narration, verify the audio button is selected.
e To record your mouse pointer movements, verify the Record pointer button is selected.

HOME | INSERT  PAGELAYOUT  FORMULAS  DATA  REVEW @ | L!; :
- _)t Cu Calni T & x| ==|#- |§ Reow o i) | € Ex “.’: I dutoSem © Ay 1
B Copy ~ - [* * = IR -
i 72 " B Iu- | Br e A - Recond (Windows loge keye ShifteR) bl || lesdleoalzny ; . Exagn
- Format Painter Tormating - Teble - Styless | - - - Clear Filter = Se
Ciphoard 3 Font = aisgrment = Humber = Styies celr : Editing
A2 ~ | S | atiantis company, inc. 1
A B c (4] E F G H 1 J K 1 L M H
1 CLIENT NAME PROIECTTITLE 1
2 |saftware Today Widget A User Manual :
3 |software Today ‘Widget A Administrator Guide H
4 |saftware Today Widget A Online Help
5 Software Today (Consolidated Product Online Help 1
& |Software Today Conselidated Product User Guide !
7 Software Today Point of Sale User Manual !
8 software Today Webpage Update 1
9 software Today ‘Widget B Administrator Guide i
10 software Today ‘Widget B User Guide |
11 software Todsy Information Whit Paper :
12  Atlantis Company, Inc. training for website updates H
13 |Lawyer Group, LLC web copy editing
14 |Tech Company NNAC help development 1
15 |COST Generation, Inc. Accounting Guide Conversions i
16 |COST Generation, Inc Recreate Old Manuals from OCR scanning !
17 | COST Generation, Inc. Convert Cost, LP, and GL Manuals. !
18 |cOST Generation, Inc. 71 Guide |
18 COST Generatian, Inc. Convert5 Guidesto word :
20 |Tel-Uink Systems PBX Gulde - 15t half H
21 Tal-Link Systams PBX Guide - Deposit H
22 |Tel-Link Systems PBX Guide - 2nd hall
23 Study Software, Inc. Version 1 User Guide :

5. Click the Record button to begin recording.

6. The screen recording toolbar will hide from view. When done recording, move your mouse to
the top of the screen.

7. The screen recorder toolbar will reappear. Click the Stop button.

8. The screen recording will be embedded on the slide.



How to Edit a Video in PowerPoint
1. Select the video on the slide to activate the Video Tools tab.
2. Choose the Playback option.
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3. Select Trim Video.

4. Move the Start (Green) and End (Red) play heads around the section of the video to delete.
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5. Click OK to trim selection from the video.
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6. Repeat the above steps to trim other sections from the video.




