
 



 

  



# Required Item When Required Date 
Completed 

1 Fully completed and signed application form Initial Submission  
2 Plot Plan - showing location of the proposed improvements, relation to 

any existing improvements, distances from property lines, setback lines, 
and any other pertinent items.  Any easements for drainage, utilities, 
etc., shall be clearly shown 

Initial Submission   

3 Set of drawings of the proposed structure showing the Elevations – all 
sides (top, front, side, and rear exterior views) and identifying all 
exterior materials, and colors; overall dimensions (length, width, height) 
of the structure. 

Initial Submission  

4 Color samples for all colors involved should be included, if possible. If 
color listed on application is not definitive enough to determine 
acceptability (i.e. white or gray), then approval of application may be 
delayed until color samples are provided. 

Initial Submission   

5 Floor plan – showing the calculated square footage of living area (Living 
area as defined by ASTM) and other areas under roof (covered porches, 
garage) 

Initial Submission  

6 Landscaping plan -  showing flower beds, type of borders 
to be used (material), ground cover, size and location of  
trees, bushes, and shrubs; and specifying seed or sod and 
areas to be covered, (may be sketched on Plot Plan) 

Preliminary Initial Submission   

Final Prior to Framing   

7 Foundation plan – with Engineer’s seal Prior to Start of 
Construction 

  

8 Locational and dimensional verification by ACC Prior to Start of 
Construction 

  

9 Changes in plans or construction affecting location or alteration of major 
features such as house layout, roofline, exterior materials or style, 
colors, landscape items 

Prior to execution   

 


